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Assessment instructions
Table 1 Assessment instructions
	Assessment details
	Instructions

	Instructions for the trainer and assessor
	This is a practical assessment and will be assessing the student on their skills and knowledge of the unit.
This assessment is in 3 parts and includes Assessment Feedback:
1. Practical Tasks – 1 task
2. Submission Checklist
3. Observation Checklist
Model answers, sample responses or a criteria for each question are provided below.
Use these to support your judgement when determining a satisfactory result.
The student’s response to each question must contain the information indicated in this marking guide in order for their response to be correct. However, if a student provides information other than indicated below, and in the professional opinion of the assessor it is appropriate and meets the intent of the question, it may be considered correct.
The assessment feedback page must be signed by both the student and the assessor so the student displays that they have received, understood and accepted the feedback.
Complete the assessment feedback to the student and ensure you have taken a copy of the assessment prior to it being returned to the student.
Ensure the students name appears on the bottom of each page of the submitted assessment.

	Assessment location
	In class

	Supervision
	This is a supervised, in class assessment

	About this marking guide
	The student’s response to each question must contain the information indicated in this marking guide in order for their response to be correct.
All questions must be answered correctly in order to satisfactorily complete this assessment event.
Assessors will need to make a judgement call as to whether each answer/response meets the criteria based upon the:
· Rules of Evidence:
· Validity – does the answer address the assessment question and does the evidence reflect the four dimensions of competency?
· Sufficiency – is the answer sufficient in terms of length and depth?
· Currency – has the work been done so recently as to be current?
· Authenticity – is this work the student’s own authentic work?
· Principles of Assessment:
· Fairness – individual student’s needs are considered in the assessment process
· Flexibility – assessment is flexible to the individual student 
· Validity – any assessment decision is justified, based on the evidence of performance of the student
· Reliability – evidence presented for assessment is consistently interpreted and assessment results are comparable irrespective of the assessor conducting the assessment
· Dimensions of competency
· Task skills
· Task Management Skills
· Contingency Planning Skills
· Job Role Environment Skills

	Student must provide
	Pen and USB

	Assessor must provide
	Access to a computer with MYOB AccountRight MYOB 2018.3 and a printer

	Due date
	Refer to your Unit Assessment Guide

	Time allowed
	3 hours plus 5 minutes reading time




To complete this part of the assessment, you will be required to complete practical tasks to demonstrate your skills in this unit.
You will need access to a computer with the student edition of MYOB AccountRight 2018.3. You will require the MYOB file FNSACC416_AE_Kn_1of2_SR1, please ask your assessor where the file can be located.
These practical tasks will be will be assessed by reviewing submitted reports and back up files as evidence.
Prior to completing this assessment, review the observation checklist in Part 2 and ensure you understand the performance criteria, foundation skills and performance evidence your assessor will be observing whilst reviewing your backup files.
Once completed you will need to submit this assessment, the reports you are required to print and your USB with your backup files to your assessor for marking.
Policy
All financial transactions are recorded in MYOB AccountRight
End of Month Procedure Extract
1. All transactions for the month, must be entered by close of business on the last day of the month or the next business day, where the end of the month falls on a weekend or public holiday.
1. On the 1st of every month, the bank statement is downloaded from Bella Hair & Beauty’s internet banking.
1. Prepare a Bank Reconciliation in MYOB, adding any bank interest received and bank fees paid as a “Bank Entry” during the reconciliation process.
1. All transactions for the month, must be finalised and reconciled by close of business on the 5th day of the following month or the next business day, where the end of the month falls on a weekend or public holiday.
1. The following monthly reports are printed for the business owner:
4. Bank Reconciliation
4. Trial Balance
4. Profit & Loss Statement
4. Balance Sheet
4. GST [Detail-Cash]
4. Payroll Activity [Summary]
Instructions: 
1. Open MYOB file FNSACC416_AE_Kn_1of2_SR1 in MYOB AccountRight 2018.3. 
1. Add your name to the address in the Company Information, so your name will print on your reports.
1. Change the password for the Administrator to apple123.
1. Prepare a bank reconciliation for 31/5/2019, based on the bank statement provided. Adding any bank entries, as per the procedures on page 5.

	Community Credit Union
Bella Hair & Beauty 
Statement of Bank Account
MAY 2019

	Date
	Details
	Withdrawals
	Deposits
	Balance
	

	01
	Statement Opening Balance
	
	20,000.00
	CR

	06
	Deposit
	
	3,080.00
	23,080.00
	CR

	06
	Transfer 35698 To Hair Supplies
	500.00
	
	22,580.00
	CR

	08
	Deposit
	
	2,350.00
	24,930.00
	CR

	08
	Wages – Jayden Davis
	478.30
	
	24,451.70
	CR

	08
	Wages – Gillian Jones
	814.50
	
	23,637.20
	CR

	08
	Wages – Sherriden Miller
	1,043.15
	
	22,594.05
	CR

	15
	Deposit
	
	2,800.00
	25,394.05
	CR

	15
	Wages – Jayden Davis
	628.40
	
	24,765.65
	CR

	15
	Wages – Gillian Jones
	1,093.65
	
	23,672.00
	CR

	15
	Wages – Sherriden Miller
	1,043.15
	
	22,628.85
	CR

	16
	BPAY 3425 to Telstra
	295.00
	
	22,333.85
	CR

	16
	Cheque 456
	150.00
	
	22,183.85
	CR

	20
	Deposit
	
	3,400.00
	25,583.85
	CR

	22
	Wages – Jayden Davis
	478.30
	
	25,105.55
	CR

	22
	Wages – Gillian Jones
	814.50
	
	24,291.05
	CR

	22
	Wages – Sherriden Miller
	1,043.15
	
	23,247.90
	CR

	29
	Deposit
	
	2,300.00
	25,547.90
	CR

	29
	Wages – Jayden Davis
	478.30
	
	25,069.60
	CR

	29
	Wages – Gillian Jones
	814.50
	
	24,255.10
	CR

	29
	Wages – Sherriden Miller
	1,043.15
	
	23,211.95
	CR

	31
	Bank Interest
	
	15.40
	23,227.35
	CR

	31
	Bank Charges
	6.60
	
	23,220.75
	CR

	31
	Statement Closing Balance
	
	23,220.75
	CR



1. Refer to the Procedures on page 5 and print the monthly reports for May (01/05/2019-31/05/2019).
















5. Enter the following Cash Receipts into your MYOB file for June:
	CASH RECEIPTS
	
	CASH RECEIPTS

	7/6/2019
	
	
	11/6/2019
	

	
	
	
	
	

	Haircuts
	748.00
	
	Haircuts
	1,040.00

	Hair Colours
	209.00
	
	Hair Colours
	710.00

	Facials
	704.00
	
	Facials
	910.00

	Massage
	1,540.00
	
	Manicures
	750.00

	Pedicures
	693.00
	
	Pedicures
	168.00

	
	
	
	
	

	TOTAL
	3,894.00
	
	TOTAL
	3,578.00

	
	
	
	
	

	Includes GST
	354.00
	
	Includes GST
	325.27



	CASH RECEIPTS
	
	CASH RECEIPTS

	14/6/2019
	
	
	18/6/2019
	

	
	
	
	
	

	Haircuts
	670.00
	
	Haircuts
	1,058.00

	Hair Colours
	236.00
	
	Hair Colours
	306.00

	Facials
	629.00
	
	Manicures
	745.00

	Massage
	856.00
	
	Massage
	656.00

	Pedicures
	189.00
	
	Pedicures
	636.00

	
	
	
	
	

	TOTAL
	2,580.00
	
	TOTAL
	3,401.00

	
	
	
	
	

	Includes GST
	234.55
	
	Includes GST
	309.18



	CASH RECEIPTS
	
	CASH RECEIPTS

	21/6/2019
	
	
	28/6/2019
	

	
	
	
	
	

	Haircuts
	500.00
	
	Haircuts
	800.00

	Hair Colours
	600.00
	
	Hair Colours
	1,400.00

	Facials
	585.00
	
	Manicures
	856.00

	Massage
	1,000.00
	
	Pedicures
	400.00

	
	
	
	
	

	TOTAL
	2,685.00
	
	TOTAL
	3,456.00

	
	
	
	
	

	Includes GST
	244.09
	
	Includes GST
	314.18





6. Enter the following BPAY payments into your MYOB file for June. Use BPAY followed by the confirmation number as your “cheque number” when entering the transaction into MYOB.
	Date
	Payee
	Amount
	Details
	Confirmation Number

	5/6/2019
	Telstra
	$295.00
	Telephone & Internet Expenses
	4564

	20/6/2019
	Origin
	$860.00
	Electricity Expenses
	5469

	21/6/2019
	Tamworth Regional Council
	$680.00
	Council Rates
	5987



7. Enter the following direct debit payments into your MYOB file for June. Use DD followed by the confirmation number as your “cheque number” when entering the transaction into MYOB.
	Date
	Payee
	Amount
	Details
	Confirmation Number

	7/6/2019
	The Dry Cleaners
	$400.00
	Cleaning Expenses
	47586

	14/6/2019
	Hair Supplies
	$1,450.00
	Salon Supplies
	51456

	26/6/2019
	Hair Supplies
	$1,600.00
	Salon Supplies
	65844





8. Prepare a bank reconciliation for 30/6/2019, based on the bank statement provided. Adding any bank entries, as per the procedures on page 5.
	Community Credit Union
Bella Hair & Beauty 
Statement of Bank Account
JUNE 2019

	Date
	Details
	Withdrawals
	Deposits
	Balance
	

	01
	Statement Opening Balance
	
	23,220.75
	CR

	03
	Deposit 
	
	900.00
	24,120.75
	CR

	03
	Cheque 457
	2,689.00
	
	21,431.75
	CR

	05
	Wages – Jayden Davis
	478.30
	
	20,953.45
	CR

	05
	Wages – Gillian Jones
	814.50
	
	20,138.95
	CR

	05
	Wages – Sherriden Miller
	1,043.15
	
	19,095.80
	CR

	05
	BPAY4564 to Telstra
	295.00
	
	18,800.80
	CR

	07
	Transfer 47586 to The Dry Cleaners
	400.00
	
	18,400.80
	CR

	10
	Deposit
	
	3,894.00
	22,294.80
	CR

	12
	Deposit
	
	3,578.00
	25,872.80
	CR

	12
	Wages – Jayden Davis
	478.30
	
	25,394.50
	CR

	12
	Wages – Gillian Jones
	1,224.50
	
	24,170.00
	CR

	12
	Wages – Sherriden Miller
	2,025.88
	
	22,144.12
	CR

	14
	Transfer 51456 to Hair Supplies
	1,450.00
	
	20,694.12
	CR

	17
	Deposit
	
	2,580.00
	23,274.12
	CR

	19
	Deposit
	
	3,401.00
	26,675.12
	CR

	19
	Wages – Jayden Davis
	478.30
	
	26,196.82
	CR

	19
	Wages – Gillian Jones
	814.50
	
	25,382.32
	CR

	19
	Wages – Sherriden Miller
	1,043.15
	
	24,339.17
	CR

	20
	BPAY 4569 to Origin
	860.00
	
	23,479.17
	CR

	21
	BPAY 5987 to TRC
	680.00
	
	22,799.17
	CR

	24
	Deposit
	
	2,685.00
	25,484.17
	CR

	26
	Wages – Jayden Davis
	478.30
	
	25,005.87
	CR

	26
	Wages – Gillian Jones
	814.50
	
	24,191.37
	CR

	26
	Wages – Sherriden Miller
	1,043.15
	
	23,148.22
	CR

	26
	Transfer 65844 to Hair Supplies
	1,600.00
	
	21,548.22
	CR

	30
	Bank Interest
	
	11.75
	21,559.97
	CR

	30
	Bank Charges
	6.60
	
	21,553.37
	CR

	30
	Statement Closing Balance
	
	[bookmark: _GoBack]21,553.37
	CR




9. Enter the following payments, which have been made using the Visa Card. Use CC followed by the reference number as your “cheque number” when entering the transaction into MYOB.
	COMMONWEALTH BANK
EFTPOS
BARRYS FUEL PTY LTD
TAMWORTH NSW
	
	NATIONAL AUSTRALIA BANK
EFTPOS
OFFICE WORKS
TAMWORTH NSW
	
	ST GEORGE
EFTPOS
TAMWORTH MARKETING PTY LTD
TAMWORTH NSW

	
	
	
	
	

	TERMINAL
	815441
	
	TERMINAL
	742132
	
	TERMINAL
	1561231

	REFERENCE
	000151
	
	REFERENCE
	914230
	
	REFERENCE
	614784

	
	
	
	
	
	
	
	

	CUSTOMER COPY
	
	CUSTOMER COPY
	
	CUSTOMER COPY

	
	
	
	
	
	
	
	

	CARD: ***7896
	
	CARD: ***7896
	
	CARD: ***7896

	EXPIRY DATE
	03/23
	
	EXPIRY DATE
	03/23
	
	EXPIRY DATE
	03/23

	CREDIT
	
	
	CREDIT
	
	
	CREDIT
	

	PURCHASE
	87.13
	
	PURCHASE
	254.00
	
	PURCHASE
	850.00

	
	
	
	
	
	
	
	

	2 JUNE 2019
	
	
	16 JUNE 2019
	
	
	21 JUNE 2019
	

	APPROVED
	
	APPROVED
	
	APPROVED

	Motor Vehicle Fuel/Oil
	
	Stationery
	
	Advertising & Marketing



10. Enter the follow purchases, which have been made from the Petty Cash funds. Use the voucher number as your “cheque number” when entering the transaction into MYOB.
	Petty Cash Voucher
6/6/2019                001
Debit: Staff Amenities 
	
	Petty Cash Voucher
15/6/2019               002
Debit: Postage

	Particulars
	
	Particulars

	Details
	Acquisition
	GST
	Total
	
	Details
	Acquisition
	GST
	Total

	Milk, Tea
	3.00
	
	3.00
	
	Postage
	5.00
	0.50
	5.50

	& Coffee
	11.00
	
	11.00
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Totals:
	14.00
	
	14.00
	
	Totals:
	5.00
	0.50
	5.50




11. Refer to the Procedures on page 5 and print the monthly reports for June (01/06/2019-30/06/2019).
12. Review all reports to check for accuracy of data input. If there are any adjustments required process these adjustments and re-generate the reports. 

















13. Create a back-up of your file on your USB, named BellaBackup with the password pear789.
14. Perform end of financial year rollover.
15. Create a back-up of your file on your USB, named BellaRolloverBackup with the password pear789.

16. Referring to the procedures on page 5, when is your deadline for having the June 2019 finalised and reconciled by? (as a guide your answer should be a few words)
5th of the following month OR 5 July 2019

17. At the end of June, the end of financial year requirements also need to be considered. What can you do if you have conflicting deadlines you are unable to meet? (as a guide your answer should be between 10 and 20 words)
Answers may include any of the following:
· Discuss with manager
· Reprioritise less urgent tasks
· Ask for help


Part 2: Submission Checklist
You can use this checklist to ensure you are submitting all required reports and files for this assessment.
1. Submit all reports you have prepared in this assessment in the following order:
☐ Bank Reconciliation – 31/5/2019
☐ Trial Balance – 31/5/2019
☐ Profit & Loss Statement – 1/5/2019-31/5/2019
☐ Balance Sheet – 31/5/2019
☐ GST (Detail – Cash) – 1/5/2019-31/5/2019
☐ Payroll Activity (Summary) – 1/5/2019-31/5/2019
☐ Bank Reconciliation – 30/6/2019
☐ Trial Balance – 31/6/2019
☐ Profit & Loss Statement – 1/6/2019-30/6/2019
☐ Balance Sheet – 30/6/2019
☐ GST (Detail – Cash) – 1/6/2019-30/6/2019
☐ Payroll Activity (Summary) – 1/6/2019-30/6/2019

1. Submit your USB. The following files must be located on your USB:
☐ BellaBackup.zip
☐ BellaRolloverBackup.zip



Part 3: Observation Checklist
The Observation Checklist will be used by your assessor to mark your performance in Part 1. Use this Checklist to understand what skills your assessor will be checking when reviewing your back-up files. The Checklist lists the assessment criteria used to determine whether you have successfully completed this assessment event. All the criteria must be met. Your demonstration will be used as part of the overall evidence requirements of the unit. 
Table 2 Observation Checklist
	Task #
	Activity Performed
	S
	U/S
	Assessor Comments
(Describe the student’s ability in demonstrating the required knowledge)

	T1 Q14
	Securely backup data file 
	
	
	Check student’s USB has the following two backups:
[image: ]
Restore BellaRolloverBackup with the password: pear789

	T1 Q3
	Password protect data file
	
	
	Test logging into the backup file with the following details:
Username: Administrator
Password: apple123

	T1 Q15
	Performs end of financial year rollover.
	
	
	With the restore of BellaRolloverBackup still opened go to Company Information and check the current financial year in 2020.
[image: C:\Users\lmilsom1\AppData\Local\Microsoft\Windows\INetCache\Content.Word\Capture.PNG]
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Reconciliation Report

ID No.

Date Memo/Payee

Deposit Withdrawal

Bella Hair & Beauty
Add student name

ABN: 78 978 978 978

Account: 1-1110 Community Credit Union Account
Date Of Bank Statement: 31/05/2019
Last Reconciled: 31/05/2019
Last Reconciled Balance: $23,220.75
Reconciled Cheques
35698 6/05/2019 Hair Supplies $500.00
2 8/05/2019 234 Pine Place $478.30
3 8/05/2019 234 Browns Lane $814.50
4 8/05/2019 86 Johnson Street $1,043.15
456 9/05/2019 The Dry Cleaners $150.00
5 15/05/2019 234 Pine Place $628.40
6 15/05/2019 234 Browns Lane $1,093.65
7 15/05/2019 86 Johnson Street $1,043.15
BPAY3425 16/05/2019 Telstra $295.00
10 22/05/2019 86 Johnson Street $1,043.15
8 22/05/2019 234 Pine Place $478.30
9 22/05/2019 234 Browns Lane $814.50
1 29/05/2019 234 Pine Place $478.30
12 29/05/2019 234 Browns Lane $814.50
13 29/05/2019 86 Johnson Street $1,043.15
SC310519 31/05/2019 Bank Charges $6.60
Total: $0.00 $10,724.65
Reconciled Deposits
CR0O00001 3/05/2019 Cash Register Summary $3,080.00
CR0O00002 7/05/2019 Cash Register Summary $2,350.00
CR0O00003 14/05/2019 Cash Register Summary $2,800.00
CR0O00004 17/05/2019 Cash Register Summary $3,400.00
CR0O00005 28/05/2019 Cash Register Summary $2,300.00
IE310519 31/05/2019 Bank Interest $15.40
Total: $13,945.4C $0.00
Outstanding Cheques
457 27/05/2019 Hair Supplies $2,689.00
458 30/05/2019 The Dry Cleaners $500.00
Total: $0.00 $3,189.00
Outstanding Deposits
CRO00006 31/05/2019 Cash Register Summary $900.00
Total:  $900.00 $0.00
Reconciliation:
AccountRight Balance On 31/05/2019: $20,931.75
Add: Outstanding Cheques: $3,189.00
SubTotal: $24,120.75
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gis oo Add student name
Reconciliation Report

ABN: 78 978 978 978

ID No. Date Memo/Payee Deposit Withdrawal
Deduct: Qutstanding Deposits: $900.00
Expected Balance On Statement: $23,220.75
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Trial Balance
May 2019

Account Name

Community Credit Union Account
Petty Cash

Inventory

Furniture At Cost

Accum. Depr. Furniture
Computers At Cost

Accum. Depr. Computers
Motor Vehicles At Cost
Accum. Depr. Motor Vehicles
GST Collected

GST Paid

PAYG Withholding Payable
Superannuation Fund #1
Other Payroll Liabilities
Community Credit Union Loan
Owner's/Shareholder's Capital
Haircuts

Hair Colours

Facials

Manicures

Massage

Pedicures

Bank Fees

Cleaning Expenses

Salon Supplies

Telephone & Internet Expenses
Wages & Salaries Expenses
Other Payroll Expenses
Interest Income

Total:

This report includes Year-End Adjustments.

Page 1 of 1

Debit

$931.75
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00

$375.81

$6.60
$590.91
$2,899.10
$268.18
$13,245.85
$1,197.44

$19,515.64

Bella Hair & Beauty
Add student name

ABN: 78 978 978 978

Credit YTD Debit

$20,931.75

$150.00

$15,660.00

$15,100.00

$2,000.00

$45,000.00
$1,348.19

$375.81
$3,112.00
$60.00
$1,498.24
$0.00
$0.00
$3,090.91
$2,000.00
$2,136.36
$1,027.28
$4,000.00
$1,227.26

$6.60

$590.91

$2,899.10

$268.18

$13,245.85

$1,197.44
$15.40

$19,515.64 $117,425.64

YTD Credit

$1,000.00
$1,000.00

$15,400.00
$1,348.19

$3,112.00
$60.00
$1,498.24
$40,510.00
$40,000.00
$3,090.91
$2,000.00
$2,136.36
$1,027.28
$4,000.00
$1,227.26

$15.40
$117,425.64
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Profit & Loss Statement
May 2019

Income
Haircuts
Hair Colours
Facials
Manicures
Massage
Pedicures

Bella Hair & Beauty
Add student name

ABN: 78 978 978 978

$3,090.91
$2,000.00
$2,136.36
$1,027.28
$4,000.00
$1,227.26

Total Income

$13,481.81

Gross Profit

$13,481.81

Expenses
General Expenses
Bank Fees
Cleaning Expenses
Salon Supplies
Telephone & Internet Expenses

$6.60
$590.91
$2,899.10
$268.18

Total General Expenses

$3,764.79

Payroll Expenses
Wages & Salaries Expenses
Other Payroll Expenses

$13,245.85
$1,197.44

Total Payroll Expenses

$14,443.29

Total Expenses

$18,208.08

Operating Profit

-$4,726.27

Other Income
Interest Income

$15.40

Total Other Income

$15.40

Total Other Expenses

$0.00

Net Profit/(Loss)

-$4,710.87

This report includes Year-End Adjustments.
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Balance Sheet
As of May 2019

Assets
Current Assets
Bank Accounts

Community Credit Union Account

Petty Cash

$20,931.75
$150.00

Bella Hair & Beauty

Add student name

ABN: 78 978 978 978

‘ Total Bank Accounts

$21,081.75

Other Current Assets
Inventory

$15,660.00

‘ Total Other Current Assets

$15,660.00

Total Current Assets

$36,741.75

Non-Current Assets
Furniture
Furniture At Cost
Accum. Depr. Furniture

$15,100.00
-$1,000.00

‘ Total Furniture

$14,100.00

Computers
Computers At Cost
Accum. Depr. Computers

$2,000.00
-$1,000.00

‘ Total Computers

$1,000.00

Motor Vehicles
Motor Vehicles At Cost
Accum. Depr. Motor Vehicles

$45,000.00
-$15,400.00

‘ Total Motor Vehicles

$29,600.00

Total Non-Current Assets

$44,700.00

Total Assets

$81,441.75

Liabilities
Current Liabilities
GST Liabilities
GST Collected
GST Paid

$1,348.19
-$375.81

Total GST Liabilities

$972.38

Payroll Liabilities
PAYG Withholding Payable
Superannuation Fund #1
Other Payroll Liabilities

$3,112.00
$60.00
$1,498.24

Total Payroll Liabilities

$4,670.24

Total Current Liabilities

$5,642.62

Non-Current Liabilities
Community Credit Union Loan

$40,510.00

Total Non-Current Liabilities

$40,510.00

Total Liabilities

$46,152.62

Net Assets

$35,289.13

Equity
Owner's/Sharehalder's Capital
Current Year Earnings

$40,000.00
-$4,710.87

Total Equity

$35,289.13

This report includes Year-End Adjustments.
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GST [Detail - Cash]

Bella Hair & Beauty

Add student name

May 2019 ABN: 78 978 978 978
Date ID No. Name Rate Sale Value Purchase Value Tax Collected Tax Paid
FRE GST Free
31/05/2019 SC310519 Bank Charges 0.00% $6.60 $0.00
Total: $0.00 $6.60 $0.00 $0.00
GST  Goods & Services Tax
3/05/2019 CRO00001  Cash Register Sumr  10.00% $3,080.00 $280.00
6/05/2019 35698 Hair Supplies 10.00% $500.00 $45.45
7/05/2019 CRO00002  Cash Register Sumr  10.00% $2,350.00 $213.64
9/05/2019 456 The Dry Cleaners 10.00% $150.00 $13.64
14/05/2019 CRO00003 Cash Register Sumr  10.00% $2,800.00 $254.55
16/05/2019 BPAY3425 Telstra 10.00% $295.00 $26.82
17/05/2019 CRO00004 Cash Register Sumr  10.00% $3,400.00 $309.09
27/05/2019 457 Hair Supplies 10.00% $2,689.00 $244.45
28/05/2019 CRO00CC5 Cash Register Sumr  10.00% $2,300.00 $209.09
30/05/2019 458 The Dry Cleaners 10.00% $500.00 $45.45
31/05/2019 CRO00006 Cash Register Sumi  10.00% $900.00 $81.82
Total: _$14,830.00 $4,134.00 $1,34819 _ $375.81
ITS Input Taxed Sales
31/05/2019 1E310519  Bank Interest 0.00% $15.40 $0.00
Total: $15.40 $0.00 $0.00 $0.00
Grand Total: $1,348.19 $375.81

This report includes Year-End Adjustments.
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L Add student name
Payroll Activity [Summary]

1/05/2019 To 31/05/2019 ABN: 78 978 978 978

Employee Wages Deductions Taxes Net Pay Expenses
Davis, Jayden $2,416.30 $110.00 $243.00 $2,063.30 $210.82
Jones, Gillian $5,444.95 $250.80 $1,657.00 $3,537.15 $475.08
Miller, Sherriden $5,384.60 $0.00 $1,212.00 $4,172.60 $511.54

Total: $13,245.85 $360.80 $3,112.00 $9,773.05 $1,197.44
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Reconciliation Report

ID No.

Date Memo/Payee

Bella Hair & Beauty
Add student name

Deposit Withdrawal

ABN: 78 978 978 978

Account: 1-1110 Community Credit Union Account
Date Of Bank Statement: 30/06/2019
Last Reconciled: 30/06/2019
Last Reconciled Balance: $21,553.37
Reconciled Cheques
457 27/05/2019 Hair Supplies $2,689.00
14 5/06/2019 234 Pine Place $478.30
15 5/06/2019 234 Browns Lane $814.50
16 5/06/2019 86 Johnson Street $1,043.15
BPAY4564 5/06/2019 Telstra $295.00
DD47586 7/06/2019 The Dry Cleaners $400.00
17 12/06/2019 234 Pine Place $478.30
18 12/06/2019 234 Browns Lane $1,224.50
19 12/06/2019 86 Johnson Street $2,025.88
DD51456 14/06/2019 Hair Supplies $1,450.00
20 19/06/2019 234 Pine Place $478.30
21 19/06/2019 234 Browns Lane $814.50
22 19/06/2019 86 Johnson Street $1,043.15
BPAY4569 20/06/2019 Origin $860.00
BPAY5987 21/06/2019 Tamworth Regional Council $680.00
23 26/06/2019 234 Pine Place $478.30
24 26/06/2019 234 Browns Lane $814.50
25 26/06/2019 86 Johnson Street $1,043.15
DD65844 26/06/2019 Hair Supplies $1,600.00
SC300619 30/06/2019 Bank Charges $6.60
Total: $0.00 $18,717.13
Reconciled Deposits
CR0O00006 31/05/2019 Cash Register Summary $900.00
CR0O00007 7/06/2019 Cash Register Summary $3,894.00
CR0O00008 11/06/2019 Cash Register Summary $3,578.00
CR0O00009 14/06/2019 Cash Register Summary $2,580.00
CR0OC0O010 18/06/2019 Cash Register Summary $3,401.00
CR0OC0011 21/06/2019 Cash Register Summary $2,685.00
IE300619 30/06/2019 Bank Interest $11.75
Total: $17,049.75 $0.00
Outstanding Cheques
458 30/05/2019 The Dry Cleaners $500.00
Total: $0.00 $500.00
Outstanding Deposits
CR0O00012 28/06/2019 Cash Register Summary $3,456.00
Total: $3,456.00 $0.00
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Created: 25/03/2019 11:51 AM Bella Hair & Beauty

gis oo Add student name
Reconciliation Report
ABN: 78 978 978 978

ID No. Date Memo/Payee Deposit Withdrawal
Reconciliation:

AccountRight Balance On 30/06/2019: $24,509.37

Add: Outstanding Cheques: $500.00

SubTotal: $25,009.37

Deduct: Outstanding Deposits: $3,456.00

Expected Balance On Statement: $21,553.37
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Trial Balance

June 2019

Account Name Debit
Community Credit Union Account $3,577.62
Petty Cash

Inventory $0.00
Fumniture At Cost $0.00
Accum. Depr. Furniture $0.00
Computers At Cost $0.00
Accum. Depr. Computers $0.00
Motor Vehicles At Cost $0.00
Accum. Depr. Motor Vehicles $0.00
Visa Card

GST Collected

GST Paid $527.41

PAYG Withholding Payable

Superannuation Fund #1

Other Payroll Liabilities

Community Credit Union Loan

Owner's/Shareholder's Capital

Haircuts

Hair Colours

Facials

Manicures

Massage

Pedicures

Advertising & Marketing $772.73
Bank Fees $6.60
Cleaning Expenses $363.64
Electricity Expenses $781.82
Council Rates $680.00
Stationery $230.91

Salon Supplies $2,772.73
Telephone & Internet Expenses $268.18

Postage $5.00

Staff Amenities $14.00
Wages & Salaries Expenses $14,844.33
Other Payroll Expenses $1,325.32
Motor Vehicle Fuel/Qil $79.21
Interest Income

Total: $26,249.50

This report includes Year-End Adjustments.

Page 1 of 1

Bella Hair & Beauty
Add student name

ABN: 78 978 978 978

Credit ~ YTDDebit  YTD Credit

$24,509.37

$19.50 $130.50

$15,660.00

$15,100.00
$1,000.00

$2,000.00
$1,000.00

$45,000.00
$15,400.00
$1,191.13 $1,191.13
$1,781.27 $3,129.46

$903.22
$3,747.00 $6,859.00
$60.00 $120.00
$1,626.12 $3,124.36
$0.00 $40,510.00
$0.00 $40,000.00
$4,378.18 $7,469.09
$3,146.37 $5,146.37
$2,570.90 $4,707.26
$2,137.27 $3,164.55
$3,683.65 $7,683.65
$1,896.36 $3,123.62

$77273

$13.20

$954.55

$781.82

$680.00

$23091

$5,671.83

$536.36

$5.00

$14.00

$28,090.18

$2,522.76

$79.21
$11.75 $27.15
$26,249.50 $143,655.64 $143,655.64
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Profit & Loss Statement
June 2019

Income
Haircuts
Hair Colours
Facials
Manicures
Massage
Pedicures

Bella Hair & Beauty
Add student name

ABN: 78 978 978 978

$4,378.18
$3,146.37
$2,570.90
$2,137.27
$3,683.65
$1,896.36

Total Income

$17,812.73

Gross Profit

$17,812.73

Expenses

General Expenses
Advertising & Marketing
Bank Fees
Cleaning Expenses
Electricity Expenses
Council Rates
Stationery
Salon Supplies
Telephone & Internet Expenses
Postage
Staff Amenities

$772.73
$6.60
$363.64
$781.82
$680.00
$230.91
$2,772.73
$268.18
$5.00
$14.00

Total General Expenses

$5,895.61

Payroll Expenses
Wages & Salaries Expenses
Other Payroll Expenses

$14,844.33
$1,325.32

Total Payroll Expenses

$16,169.65

Motor Vehicle Expenses
Motor Vehicle Fuel/Qil

$79.21

Total Motor Vehicle Expenses

$79.21

Total Expenses

$22,144.47

Operating Profit

-$4,331.74

Other Income
Interest Income

$11.75

Total Other Income

$11.75

Total Other Expenses

$0.00

Net Profit/(Loss)

-$4,319.99

This report includes Year-End Adjustments.
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Created: 25/03/2019 11:53 AM Bella Hair & Beauty

Add student name
Balance Sheet

As of June 2019 ABN: 78 978 978 978

Assets
Current Assets
Bank Accounts
Community Credit Union Account $24,509.37
Petty Cash $130.50

‘ Total Bank Accounts $24,639.87

Other Current Assets
Inventory $15,660.00

‘ Total Other Current Assets $15,660.00

Total Current Assets $40,299.87

Non-Current Assets
Furniture
Furniture At Cost $15,100.00
Accum. Depr. Furniture -$1,000.00

[ Total Furniture $14,100.00

Computers
Computers At Cost $2,000.00
Accum. Depr. Computers -$1,000.00

‘ Total Computers $1,000.00

Motor Vehicles
Motor Vehicles At Cost $45,000.00
Accum. Depr. Motor Vehicles -$15,400.00

[ Total Motor Vehicles $29,600.00

Total Non-Current Assets $44,700.00

Total Assets $84,999.87

Liabilities
Current Liabilities
Credit Cards
Visa Card $1,191.13

[ Total Credit Cards $1,191.13

GST Liabilities
GST Collected $3,129.46
GST Paid -$903.22

[ Total GST Liabilities $2,226.24

Payroll Liabilities
PAYG Withholding Payable $6,859.00
Superannuation Fund #1 $120.00
Other Payroll Liabilities $3,124.36

Total Payroll Liabilities $10,103.36

Total Current Liabilities $13,520.73

Non-Current Liabilities
Community Credit Union Loan $40,510.00

Total Non-Current Liabilities $40,510.00

Total Liabilities $54,030.73

Net Assets $30,969.14

Equity
Owner's/Sharehalder's Capital $40,000.00
Current Year Earnings -$9,030.86

This report includes Year-End Adjustments.
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Created: 25/03/2019 11:53 AM Bella Hair & Beauty

Add student name
Balance Sheet

As of June 2019 ABN: 78 978 978 978

Total Equity $30,969.14

This report includes Year-End Adjustments.
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Created: 25/03/2019 11:53 AM

GST [Detail - Cash]

Bella Hair & Beauty

Add student name

June 2019 ABN: 78 978 978 978
Date ID No. Name Rate Sale Value Purchase Value Tax Collected Tax Paid
FRE GST Free
6/06/2019 1 Cash Purchases 0.00% $14.00 $0.00
21/06/2019 BPAY5987 Tamworth Regional  0.00% $680.00 $0.00
30/06/2019 SC300619 Bank Charges 0.00% $6.60 $0.00
Total: $0.00 $700.60 $0.00 $0.00
GST  Goods & Services Tax
2/06/2019 CCO000151  Barry Fuels Pty Ltd ~ 10.00% $87.13 $7.92
5/06/2019 BPAY4564  Telstra 10.00% $295.00 $26.82
7/06/2019 CRO00007  Cash Register Sumr  10.00% $3,894.00 $354.00
7/06/2019 DD47586  The Dry Cleaners 10.00% $400.00 $36.36
11/06/2019 CRO00008 Cash Register Sumr  10.00% $3,578.00 $325.27
14/06/2019 CRO00009 Cash Register Sumr  10.00% $2,580.00 $234.55
14/06/2019 DD51456  Hair Supplies 10.00% $1,450.00 $131.82
15/06/2019 2 Cash Purchases 10.00% $5.50 $0.50
16/06/2019 CC914230 Office Works 10.00% $254.00 $23.09
18/06/2019 CRO00010 Cash Register Sumr  10.00% $3,401.00 $309.18
20/06/2019 BPAY4569  Origin 10.00% $860.00 $78.18
21/06/2019 CC614784 Tamworth Marketir 10.00% $850.00 $77.27
21/06/2019 CROC0011  Cash Register Sumr  10.00% $2,685.00 $244.09
26/06/2019 DD65844  Hair Supplies 10.00% $1,600.00 $145.45
28/06/2019  CRO00012 Cash Register Sumr  10.00% $3,456.00 $314.18
Total:  $19,594.00 $5,801.63 $1,781.27 $527.41
ITS Input Taxed Sales
30/06/2019 1E300619  Bank Interest 0.00% $11.75 $0.00
Total: $11.75 $0.00 $0.00 $0.00
Grand Total: $1,78127  $527.41

This report includes Year-End Adjustments.
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Payroll Activity [Summary]

1/06/2019 To 30/06/2019

Employee Wages
Davis, Jayden $2,219.20
Jones, Gillian $5,658.80
Miller, Sherriden $6,966.33

Total: $14,844.33

Page 1 of 1

Deductions

$110.00
$250.80

$0.00
$360.80

Taxes

$196.00
$1,740.00
$1,811.00
$3,747.00

Net Pay

$1,913.20
$3,668.00
$5,155.33
$10,736.53

Expenses

$210.82
$475.08
$639.42
$1,325.32

Bella Hair & Beauty
Add student name

ABN: 78 978 978 978
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Bank Register

Bella Hair & Beauty

Add student name

June 2019 ABN: 78 978 978 978
ID No. Src Date Memo/Payee Deposit Withdrawal Balance
1-1110 Community Credit Union Account
14 CD 5/06/2019 Davis, Jayden $478.30 $20,453.45
15 CD 5/06/2019  Jones, Gillian $814.50 $19,638.95
16 CD 5/06/2019 Miller, Sherriden $1,043.15 $18,595.80
BPAY4564 CD 5/06/2019  Telstra $295.00 $18,300.80
DD47586 CD 7/06/2019  The Dry Cleaners $400.00 $17,900.80
CRO00007 CR 7/06/2019 Cash Register Summary $3,894.00 $21,794.80
CRO0O0008 CR  11/06/2019 Cash Register Summary $3,578.00 $25,372.80
17 CD 12/06/2019 Davis, Jayden $478.30 $24,894.50
18 CD  12/06/2019 Jones, Gillian $1,224.50 $23,670.00
19 CD 12/06/2019  Miller, Sherriden $2,025.88 $21,644.12
DD51456 CD  14/06/2019 Hair Supplies $1,450.00 $20,194.12
CRO0O0009 CR  14/06/2019 Cash Register Summary $2,580.00 $22,774.12
CRO00010 CR  18/06/2019 Cash Register Summary $3,401.00 $26,175.12
20 CD 19/06/2019 Davis, Jayden $478.30 $25,696.82
21 CD 19/06/2019 Jones, Gillian $814.50 $24,882.32
22 CD 19/06/2019  Miiller, Sherriden $1,043.15 $23,839.17
BPAY4569 CD 20/06/2019 Origin $860.00 $22,979.17
BPAY5987 CD 21/06/2019 Tamworth Regional Coun: $680.00 $22,299.17
CRO00011  CR  21/06/2019 Cash Register Summary $2,685.00 $24,984.17
23 CD 26/06/2019 Davis, Jayden $478.30 $24,505.87
24 CD 26/06/2019 Jones, Gillian $814.50 $23,691.37
25 CD 26/06/2019  Miiller, Sherriden $1,043.15 $22,648.22
DD65844 CD 26/06/2019 Hair Supplies $1,600.00 $21,048.22
CRO00012 CR  28/06/2019 Cash Register Summary $3,456.00 $24,504.22
SC300619 CD 30/06/2019 Bank Charges $6.60 $24,497.62
IE300619  CR  30/06/2019 Bank Interest $11.75 $24,509.37
$19,605.75 $16,028.13
1-1140 Petty Cash
1 CD 6/06/2019 Cash Purchases $14.00 $136.00
2 CD  15/06/2019 Cash Purchases $5.50 $130.50
$0.00 $19.50
2-1110 Visa Card
CC000151 CD  2/06/2019 Barry Fuels Pty Ltd $87.13 -$87.13
CC914230 CD 16/06/2019  Office Works $254.00 -$341.13
CC614784 CD  21/06/2019 Tamworth Marketing Pty $850.00 -$1,191.13
$0.00 $1,191.13

* Year-End Adjustments
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