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	Practice activity 
Learning activities are the tasks and exercises that assist you in gaining a clear understanding of the content in this workbook. It is important for you to undertake these activities, as they will enhance your learning.
Activities can be used to prepare you for assessments. Refer to the assessments before you commence so that you are aware which activities will assist you in completing your assessments.
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	Collaboration 
Whether you discuss your learning in an online forum or in a face-to-face environment discussions allow you to create and consolidate new meaningful knowledge.
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	Self-check
A self-check is an activity that allows you to assess your own learning progress. It is an opportunity to determine the levels of your learning and to identify areas for improvement.
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	Readings (Required and suggested)
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What is accounting?


[bookmark: _Toc24435254]Topic 1: What is accounting?
[bookmark: _Toc8656412][bookmark: _Toc24435255]Activity 1.1: Conventions and Doctrines
Conventions: Business Entity, Going Concern, Accounting Period, Historical Cost, Monetary, Recognition of Law. 
Doctrines: Consistency, Disclosure, Materiality, Conservatism.
Table 1 Conventions and Doctrines
	
	Transaction 
	Convention or Doctrine applicable 

	1. 
	The business used the perpetual inventory system last year and will use the same system this year.
	

	2. 
	The business rounded its financial statements to the nearest $1,000.
	[bookmark: _GoBack]

	3. 
	The business acquired its land and building 10 years ago and still records the value at cost despite land values doubling over this time.
	

	4. 
	Any laws relating to the business and its accounting records must be followed.
	

	5. 
	The purchase of equipment is recorded in AUD $.
	

	6. 
	The company prepares financial statements annually.
	

	7. 
	The business owner does not include personal assets in the list of business assets.
	

	8. 
	The business has been preparing annual financial statements for the last 4 years and expects to continue to do so.
	

	9. 
	The business follows the AASB accounting standards to produce the financial statements.
	

	10. 
	The business records the profit on sale of motor vehicles in a different account to the motor vehicle running costs.
	


 

[bookmark: _Toc7418836]
Topic 2
Introduction to 
accounting


[bookmark: _Toc24435256]Topic 2: Introduction to accounting
[bookmark: _Toc7418837][bookmark: _Toc24435257]Activity 2.1: Allocation of accounts
Classify the following as Current Assets (CA), Non-Current Assets (NCA), Current Liabilities (CL), NonCurrent Liabilities (NCL), Owners’ Equity (OE), Revenue(R) or Expenses (E).
Allocate the account as a debit or credit account.
Table 2 Allocation of accounts
	
	CA 
	NCA 
	CL 
	NCL 
	OE 
	R 
	E 
	Debit/Credit 

	Advertising 
	
	
	
	
	
	
	
	

	Stationery 
	
	
	
	
	
	
	
	

	Rent income 
	
	
	
	
	
	
	
	

	Interest received 
	
	
	
	
	
	
	
	

	Office equipment 
	
	
	
	
	
	
	
	

	Accounts receivable 
	
	
	
	
	
	
	
	

	GST payable
	
	
	
	
	
	
	
	

	Investments
	
	
	
	
	
	
	
	

	Insurance
	
	
	
	
	
	
	
	

	Postage 
	
	
	
	
	
	
	
	

	Bank
	
	
	
	
	
	
	
	

	Computers 
	
	
	
	
	
	
	
	

	Bank overdraft 
	
	
	
	
	
	
	
	

	Capital
	
	
	
	
	
	
	
	

	Commission received 
	
	
	
	
	
	
	
	

	Land and buildings 
	
	
	
	
	
	
	
	

	Service fees received 
	
	
	
	
	
	
	
	




[bookmark: _Toc24435258][bookmark: _Toc7418838]Activity 2.2: Allocation of accounts
Classify the following as Current Assets (CA), Non-Current Assets (NCA), Current Liabilities (CL), NonCurrent Liabilities (NCL), Owners’ Equity (OE), Revenue(R) or Expenses (E).
Allocate the account as a debit or credit account.
Table 3 Allocation of accounts
	
	CA 
	NCA 
	CL 
	NCL 
	OE 
	R 
	E 
	Debit/Credit 

	Cash on hand 
	
	
	
	
	
	
	
	

	Cash at bank 
	
	
	
	
	
	
	
	

	Purchase 
	
	
	
	
	
	
	
	

	Customs duty 
	
	
	
	
	
	
	
	

	Cartage inwards 
	
	
	
	
	
	
	
	

	Accounts receivable 
	
	
	
	
	
	
	
	

	Rate and taxes 
	
	
	
	
	
	
	
	

	Dividend received 
	
	
	
	
	
	
	
	

	Shares in AMP 
	
	
	
	
	
	
	
	

	Goodwill 
	
	
	
	
	
	
	
	

	Premises 
	
	
	
	
	
	
	
	

	Loan (due after 1 year) 
	
	
	
	
	
	
	
	

	Mortgage 
	
	
	
	
	
	
	
	

	Interest received 
	
	
	
	
	
	
	
	

	Interest on overdraft 
	
	
	
	
	
	
	
	




[bookmark: _Toc24435259]Activity 2.3: Allocation of accounts
Classify the following as Current Assets (CA), Non-Current Assets (NCA), Current Liabilities (CL), NonCurrent Liabilities (NCL), Owners’ Equity (OE), Revenue(R) or Expenses (E).
Allocate the account as a debit or credit account.
Table 4 Allocation of accounts
	
	CA 
	NCA 
	CL 
	NCL 
	OE 
	R 
	E 
	Debit/Credit 

	Sales 
	
	
	
	
	
	
	
	

	Cartage outwards 
	
	
	
	
	
	
	
	

	Capital 
	
	
	
	
	
	
	
	

	Donation 
	
	
	
	
	
	
	
	

	Accounts payable
	
	
	
	
	
	
	
	

	Drawings 
	
	
	
	
	
	
	
	

	Machinery 
	
	
	
	
	
	
	
	

	GST payable 
	
	
	
	
	
	
	
	

	GST receivable 
	
	
	
	
	
	
	
	

	Loan (due in 6 months)
	
	
	
	
	
	
	
	

	Wages 
	
	
	
	
	
	
	
	

	Electricity 
	
	
	
	
	
	
	
	

	Loan (due in 2 years)
	
	
	
	
	
	
	
	

	Rent received 
	
	
	
	
	
	
	
	

	Bad debts 
	
	
	
	
	
	
	
	




[bookmark: _Toc24435260]Activity 2.4: Allocation of accounts
[bookmark: _Toc7418839]Write account type and if the account is a debit or credit for the following accounts: (CA, NCA, CL, NCL, OE, R, E).
Table 5 Allocation of accounts, debit/ credit
	Account 
	Group 
	Debit/Credit 
	CL 
	Account 
	Group 
	Debit/Credit 

	Accounts receivable 
	
	
	
	Interest paid 
	
	

	Capital 
	
	
	
	Accounts payable 
	
	

	Cost of goods sold 
	
	
	
	Drawings 
	
	

	Rent received 
	
	
	
	Repairs & maintenance 
	
	

	Bank overdraft 
	
	
	
	Computer equipment 
	
	

	Motor vehicles 
	
	
	
	Electricity 
	
	

	Petty cash 
	
	
	
	Commission received 
	
	

	Sales 
	
	
	
	Rent Expense 
	
	




[bookmark: _Toc24435261]Activity 2.5: Allocation of accounts 
Write account type and if the account is a debit or credit for the following accounts: (CA, NCA, CL, NCL, OE, R, E).
Table 6 Allocation of accounts, debit/ credit
	Account 
	Group 
	Debit/Credit 
	CL 
	Account 
	Group 
	Debit/Credit 

	Telephone 
	
	
	
	Interest on overdraft 
	
	

	Shares in PO Ltd 
	
	
	
	Interest received 
	
	

	Inventory 
	
	
	
	Advertising 
	
	

	Dividends received 
	
	
	
	Office salaries 
	
	

	Capital
	
	
	
	Sales staff salaries 
	
	

	Bank overdraft 
	
	
	
	Fees income 
	
	

	GST collected 
	
	
	
	Loan from bank 
	
	

	GST paid 
	
	
	
	Land and buildings 
	
	

	Machinery at cost
	
	
	
	Sales 
	
	




[bookmark: _Toc7418842]
Topic 3
Source 
documents


[bookmark: _Toc24435262]Topic 3: Source documents
[bookmark: _Toc7418843][bookmark: _Toc24435263]Activity 3.1: Correction of invoice
[bookmark: _Toc24435264][bookmark: _Toc7418844]Scenario 
Granville TAFE ordered 30 pairs of shoes at $77 each, from the ABC Company. The total price was $2,310 including GST. Granville TAFE received the following invoice.
[image: ]
Part A: Identify the inaccuracies in this invoice, there are six in total.
1.
2.
3.
4.
5.
6.


Part B: Complete the invoice below correcting the inaccuracies identified in Part A above.
[image: ]
[bookmark: _Toc24435265]Activity 3.2: Creating a tax invoice
You are working for Fantastic Distributors. The manager, John Kennedy, asks you to prepare a tax invoice with the following information: 
Invoice No: 	443 
Date: 		5/7/20X1 
Use the details from the purchase order to complete the tax invoice.
[image: ]
Complete this tax invoice.
	TAX INVOICE
	
	
	

	Fantastic Distributors
	
	
	

	Address:
	
	Tax Invoice No:
	

	
	
	Purchase order No:
	

	Date:
	
	
	

	ABN:
	
	
	

	To:
	
	
	

	
	
	
	

	Quantity 
	Description 
	Unit price incl. GST
	Amount

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	Total including GST
	

	
	
	GST included
	


[bookmark: _Toc24435266]Activity 3.3: Mark-up on purchases
Bella’s Bobs has purchased and paid the following amounts for their products. They mark up all goods by 50%. Calculate the selling cost:
Table 7 Bella's Bobs products purchased
	Product
	Purchase Price
	Sale Price

	Hairy Shampoo
	$12.50
	

	Hairy Conditioner
	$13.75
	

	Hairy Treatment
	$30.45
	

	Normal Hair Spray
	$9.00
	

	Flexible Hair Spray
	$9.10
	

	Hair Wax
	$21.95
	


[bookmark: _Toc24435267]Activity 3.4: Prepare tax invoices
You work for Sam’s Automotives. The mechanics in the workshops will enter the details for the work they have carried out on each vehicle on a job card. You are required to calculate the job card and prepare the tax invoices.
You have the following customers:
Table 8 Customer Details
	Name
	Address

	Judy’s Dry Cleaners
	12 Goonoo Goonoo Road, Tamworth NSW 2340

	Rosewood Trust
	12546 Kamilaroi Highway, Quirindi NSW 2343

	A Training Co
	980 Armidale Road, Tamworth NSW 2340


Supplier price list
(All prices include GST).
Table 9 Supplier Price List
	Product
	Purchase cost

	Oil Filters—Z9 (Hilux, Falcon, Couriers)
	14.50

	Oil Filters—Z154 (Commodore, Astra, Camira)
	9.80

	Oil—Durablend 10W40 205L (Falcon, Commodore, Courier) $6.50/ltr
	1,332.50

	Oil—Superdiesel 15W40 205L (Hilux, Courier, landcruisers) $7.50/ltr
	1,537.50

	205-65-15 Goodyear Duraplus (commodore, falcon)
	126.00

	31-10.5-15 Goodyear Duratrak (Hilux Courier)
	158.90

	175-70-13 Goodyear Duraplus (Astra)
	87.50


All products are marked up by 35% of the purchase cost. 
Labour is charged at $150.00 per hour.
Calculate your invoice amounts using the Job Cards.
Prepare you Tax Invoices using your completed Job Cards.

Table 10 Job card for Judy's Dry Cleaning
	Vehicle Make
	Holden
	Name:
	Judy’s Dry Cleaning

	Vehicle Model:
	Commodore
	Address:
	12 Goonoo Goonoo Road, Tamworth NSW 2340

	Kilometres:
	106,000
	Date:
	12/4/CY

	Registration No:
	FDG 567
	
	

	Job Description:
	Carry out 110,000km service

	Parts Required:
	Parts List
	Price
	Price with 35%

	
	Durablend 10W40 x 4.5L
Oil Filter—Z154
Consumables
	
	

$5.00

	
	Total Parts:
	

	Job Report:
	Carry out 110km service as per logbook
	1 hour

	
	Total Labour:
	

	
	INVOICE TOTAL
	




Table 11 Job card for A Training Co
	Vehicle Make
	Ford
	Name:
	A Training Co

	Vehicle Model:
	Courier
	Address:
	980 Armidale Road, Tamworth NSW 2340

	Kilometres:
	55,000
	Date:
	13/4/CY

	Registration No:
	HT 657
	
	

	Job Description:
	Replace all 4 tyres and align

	Parts Required:
	Parts List
	Price
	Price with 35%

	
	4 x 31-10.5-15 Goodyear Duratrack Tyres
Consumables
	
	

$12.00

	
	Total Parts:
	

	Job Report:
	Remove old tyres and replace all 4 tyres. Wheel alignment.
	1 hour

	
	Total Labour:
	

	
	INVOICE TOTAL
	




Table 12 Job card for Rosewood Trust
	Vehicle Make
	Toyota
	Name:
	Rosewood Trust

	Vehicle Model:
	Hilux
	Address:
	12546 Kamilaroi Highway, Quirindi NSW 2343

	Kilometres:
	225,000
	Date:
	14/4/CY

	Registration No:
	PR 1084
	
	

	Job Description:
	220,000 km Logbook Service

	Parts Required:
	Parts List
	Price
	Price with 35%

	
	Oil Filter—Z9
15W40 Superdiesel Oil x 14 ltrs
Consumables
	
	


$9.00

	
	Total Parts:
	

	Job Report:
	Carry out 220,000 service as per logbook. Test drive.
NOTE: Wheel alignment required
	2 hours

	
	Total Labour:
	

	
	INVOICE TOTAL
	




[image: ]
	To:
	
	Tax Invoice No:
	1028

	
	
	Date:
	

	FOR:
NOTES:

	Total:
	

	The total price includes GST of:
	

	

	Terms of Trade:
	

	2.5% if payment received within 14 days
No claims accepted after 14 days
	


[image: ]
	To:
	
	Tax Invoice No:
	1029

	
	
	Date:
	

	FOR:
NOTES:

	Total:
	

	The total price includes GST of:
	

	

	Terms of Trade:
	

	2.5% if payment received within 14 days
No claims accepted after 14 days
	


[image: ]
	To:
	
	Tax Invoice No:
	1030

	
	
	Date:
	

	FOR:
NOTES:

	Total:
	

	The total price includes GST of:
	

	

	Terms of Trade:
	

	2.5% if payment received within 14 days
No claims accepted after 14 days
	




[bookmark: _Toc24435268]Activity 3.5: Prepare tax invoices
You are currently working as the Accounts Assistant at Piper Bookkeeping Services. Part of your role is to prepare the source documents. You currently have the following clients (customers):
Table 13 Customer details
	Name
	Address

	Bella’s Bobs
	934 Peel Street Tamworth NSW 2340

	Sam’s Automotives
	125 Bridge Street Tamworth NSW 2340

	The Technology Network
	13 Janison Street Tamworth NSW 2340

	Janison Property Services
	167 Janison Street Tamworth NSW 2340

	Molly’s Music
	229 Peel Street Tamworth NSW 2340


Staff members keep a record of the hours they have spent working on each clients’ job. Each staff member is charged at the following rates:
Table 14 Staff rates
	Employee
	Charge out rate

	Claire Piper
	110.00

	Alex Jones
	90.00

	Emily Ranger
	80.00

	Lily Williams
	70.00

	Carly Randall
	55.00

	Charlie Matthews
	45.00

	Jane O’Donnell
	45.00


Complete the job cards so you know how much to invoice each client for. Hourly rates are GST inclusive.
Once the job cards are complete, prepare the invoices for each client.


	Piper Bookkeeping Services
Piper Street 
TAMWORTH NSW 2340
Tel: 02 6768 2211
Fax: 02 6768 2541
[image: ]JOB CARD			 ABN: 98 151 998 178

	Client
	Bella’s Bobs
	Date
	8 June 20CY

	Address
	934 Peel Street
TAMWORTH NSW 2340
	
	

	Job Description
	Interim Reports

	Employee
	Hours
	Hourly Rate
	Total

	Claire Piper
	5
	
	

	Lily Williams
	8
	
	



	Piper Bookkeeping Services
Piper Street 
TAMWORTH NSW 2340
Tel: 02 6768 2211
Fax: 02 6768 2541
[image: ]JOB CARD			 ABN: 98 151 998 178

	Client
	Sam’s Automotives
	Date
	16 June 20CY

	Address
	125 Bridge Street
TAMWORTH NSW 2340
	
	

	Job Description
	Setup computerised payroll system ready for next financial year.

	Employee
	Hours
	Hourly Rate
	Total

	Alex Jones
	3
	
	

	Carly Randall
	12
	
	




	Piper Bookkeeping Services
Piper Street 
TAMWORTH NSW 2340
Tel: 02 6768 2211
Fax: 02 6768 2541
[image: ]JOB CARD			 ABN: 98 151 998 178

	Client
	The Technology Network
	Date
	20 June 20CY

	Address
	13 Janison Street
TAMWORTH NSW 2340
	
	

	Job Description
	May data entry and bank reconciliation

	Employee
	Hours
	Hourly Rate
	Total

	Emily Ranger
	2
	
	

	Jane O’Donnell
	15
	
	



	Piper Bookkeeping Services
Piper Street 
TAMWORTH NSW 2340
Tel: 02 6768 2211
Fax: 02 6768 2541
[image: ]JOB CARD			 ABN: 98 151 998 178

	Client
	The Technology Network
	Date
	28 June 20CY

	Address
	13 Janison Street
TAMWORTH NSW 2340
	
	

	Job Description
	Reportable FBT preparation

	Employee
	Hours
	Hourly Rate
	Total

	Alex Jones
	5
	
	

	Carly Randall
	5
	
	

	Veronica Logan
	2
	
	




	Piper Bookkeeping Services
Piper Street 
TAMWORTH NSW 2340
Tel: 02 6768 2211
Fax: 02 6768 2541
[image: ]JOB CARD			 ABN: 98 151 998 178

	Client
	Molly’s Music
	Date
	30 June 20CY

	Address
	229 Peel Street
TAMWORTH NSW 2340
	
	

	Job Description
	Payment Summary Preparation & Reconciliation

	Employee
	Hours
	Hourly Rate
	Total

	Alex Jones
	2
	
	

	Charlie Matthews
	9
	
	

	Veronica Logan
	2
	
	



	Piper Bookkeeping Services
Piper Street 
TAMWORTH NSW 2340
Tel: 02 6768 2211
Fax: 02 6768 2541
[image: ]JOB CARD			 ABN: 98 151 998 178

	To
	
	Tax Invoice No
	800

	
	
	Date
	

	For
	

	TOTAL
	

	The total price includes GST of
	

	
	

	Payment required 10 days after EOM
	
	
	




	Piper Bookkeeping Services
Piper Street 
TAMWORTH NSW 2340
Tel: 02 6768 2211
Fax: 02 6768 2541
[image: ]JOB CARD			 ABN: 98 151 998 178

	To
	
	Tax Invoice No
	801

	
	
	Date
	

	For
	

	TOTAL
	

	The total price includes GST of
	

	
	

	Payment required 10 days after EOM
	
	
	



	Piper Bookkeeping Services
Piper Street 
TAMWORTH NSW 2340
Tel: 02 6768 2211
Fax: 02 6768 2541
[image: ]JOB CARD			 ABN: 98 151 998 178

	To
	
	Tax Invoice No
	802

	
	
	Date
	

	For
	

	TOTAL
	

	The total price includes GST of
	

	
	

	Payment required 10 days after EOM
	
	
	




	Piper Bookkeeping Services
Piper Street 
TAMWORTH NSW 2340
Tel: 02 6768 2211
Fax: 02 6768 2541
[image: ]JOB CARD			 ABN: 98 151 998 178

	To
	
	Tax Invoice No
	803

	
	
	Date
	

	For
	

	TOTAL
	

	The total price includes GST of
	

	
	

	Payment required 10 days after EOM
	
	
	



	Piper Bookkeeping Services
Piper Street 
TAMWORTH NSW 2340
Tel: 02 6768 2211
Fax: 02 6768 2541
[image: ]JOB CARD			 ABN: 98 151 998 178

	To
	
	Tax Invoice No
	804

	
	
	Date
	

	For
	

	TOTAL
	

	The total price includes GST of
	

	
	

	Payment required 10 days after EOM
	
	
	




[bookmark: _Toc24435269]Activity 3.6: Prepare Adjustment Note
A client of Sam’s Automotive, Lake Car Rentals, purchased 5 tyres on 24/4/X1, this was found to be an error and only 3 were required. Lake Car Rentals has returned 2 tyres. Each tyre was worth $121.00, which is GST inclusive.
Use the following template to prepare an adjustment note for the 2 tyres.
[image: ]
ADJUSTMENT NOTE
	To:
	
	Tax Invoice No:
	1030

	
	
	Date:
	

	FOR:
NOTES:

	Adjustment Total Ex GST:
	

	GST Adjustment:
	

	The Total Price (including GST):
	




[bookmark: _Toc24435270]Activity 3.7: Reconcile Purchase Orders
Below you will find 3 purchase orders that were prepared and sent to our suppliers.
Below the purchase orders you will find the Tax Invoice that we have received from our suppliers.
[bookmark: _Toc24435271]Required
Check the Tax Invoices against the Purchase Orders that were prepared and sent to our suppliers.
Highlight or circle any discrepancies.


[image: ]
	TO:
	Retail Equipment
415 Goonoo Goonoo
TAMWORTH NSW 2340
	Purchase Order No.
	1400

	
	
	Date:
	25/5/2018

	QUANTITY
	DESCRIPTION
	UNIT PRICE
	TOTAL

	1
	Comm Desktop Computer
	2,300.00
	2,300.00

	1
	Acca 17” Monitor
	690.00
	690.00

	1
	Novo Register
	810.00
	810.00

	1
	Canna Printer
	540.00
	540.00

	1
	Installation & Setup
	500.00
	500.00

	
	
	
	4,840.00

	Authorised By:
	Signature:

	Isabella Robson
	I Robson




[image: ]
	TO:
	Hair Solutions
	Purchase Order No.
	1401

	
	
	Date:
	26/5/2018

	QUANTITY
	DESCRIPTION
	UNIT PRICE
	TOTAL

	60
	Normal Hair Spray
	9.00
	540.00

	25
	Flexible Hair Spray
	12.00
	300.00

	20
	Hair Wax
	20.50
	410.00

	1
	Freight
	11.00
	11.00

	
	
	
	

	
	
	
	1,261.00

	Authorised By:
	Signature:

	Isabella Robson
	I Robson




[image: ]
	TO:
	Wattle Hairess
869 Balo Street
MOREE NSW 2400
	Purchase Order No.
	1402

	
	
	Date:
	31/5/2018

	QUANTITY
	DESCRIPTION
	UNIT PRICE
	TOTAL

	150
	Wattle Shampoo
	19.80
	2,970.00

	150
	Wattle Conditioner
	19.80
	2,970.00

	75
	Wattle Hair Treatment
	18.80
	1,410.00

	50
	Wattle Highlights
	36.80
	1,840.00

	1
	Freight
	
	50.00

	
	
	
	9,240.00

	Authorised By:
	Signature:

	Isabella Robson
	I Robson




[image: ]
[image: ]
[image: ]
[bookmark: _Toc24435272]Activity 3.8: Reconcile Purchase Orders
· Below you will find the purchase orders that were prepared and sent to our suppliers.
· Below the purchase orders you will find the Tax Invoice that we have received from our suppliers.
· Check the Tax Invoices against the Purchase Orders that were prepared and sent to our suppliers.
· Highlight or circle any discrepancies.
[image: ]
	TO:
	Hairy Business
866 Pacific Highway
NEWCASTLE NSW 2300
	Purchase Order No.
	1403

	
	
	Date:
	2/6/2018

	QUANTITY
	DESCRIPTION
	UNIT PRICE
	TOTAL

	80
	Hairy Shampoo
	11.30
	904.00

	80
	Hairy Conditioner
	11.35
	908.00

	40
	Hairy Treatment
	29.95
	1,198.00

	
	
	
	

	
	
	
	3,010.00

	Authorised By:
	Signature:

	Isabella Robson
	I Robson


[image: ]
	TO:
	Curly Equipment
765 Green Avenue
LIVERPOOL NSW 2170
	Purchase Order No.
	1404

	
	
	Date:
	14/6/2018

	QUANTITY
	DESCRIPTION
	UNIT PRICE
	TOTAL

	3
	Hair Dryer
	99.95
	299.85

	2
	Hot Curling Iron
	87.00
	174.00

	1
	Freight
	22.00
	22.00

	
	
	
	

	
	
	
	

	
	
	
	495.85

	Authorised By:
	Signature:

	Isabella Robson
	I Robson


[image: ]
	TO:
	Wattle Hairess
869 Balo Street
MOREE NSW 2400
	Purchase Order No.
	1402

	
	
	Date:
	31/5/2018

	QUANTITY
	DESCRIPTION
	UNIT PRICE
	TOTAL

	25
	Wattle Shampoo
	19.80
	495.00

	30
	Wattle Conditioner
	19.80
	594.00

	10
	Wattle Hair Treatment
	18.80
	188.00

	
	Freight
	
	20.00

	
	
	
	

	
	
	
	1,297.00

	Authorised By:
	Signature:

	Isabella Robson
	I Robson




[image: ]
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[bookmark: _Toc24435273]Activity 3.9: Prepare purchase orders
Prepare Purchases Orders for 10/9/20X1 using the following information.
Table 15 Purchase order details
	Supplier Name & Details
	Quantity
	Product
	Unit Price

	Knights Sporting Equipment
978 Hunter Street
NEWCASTLE NSW 2300
	10
5
19
	Hockey Stick
Cricket Bat
Squash Racquet
	47.90
65.00
65.00

	Wholesale Sporting Goods
45 Russell Street
PENRITH NSW 2750
	15
50
	Tennis Racquet
Tennis Ball
	61.50
3.50

	ATY Sports
879 Underwood Road
HOMEBUSH NSW 2140
	50
50
	Soccer Ball
Netball
	15.00
15.00




[image: ]
	TO:
	
	Purchase Order No.
	5680

	
	
	Date:
	

	QUANTITY
	DESCRIPTION
	UNIT PRICE
	TOTAL

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Authorised By:
	Signature:

	
	




[image: ]
	TO:
	
	Purchase Order No.
	5681

	
	
	Date:
	

	QUANTITY
	DESCRIPTION
	UNIT PRICE
	TOTAL

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Authorised By:
	Signature:

	
	




[image: ]
	TO:
	
	Purchase Order No.
	5682

	
	
	Date:
	

	QUANTITY
	DESCRIPTION
	UNIT PRICE
	TOTAL

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Authorised By:
	Signature:

	
	




[bookmark: _Toc24435274]Activity 3.10: Check Source documents
You've received the following invoice from the Dumb Company. Look at it carefully, there are some errors. Answer the following three questions referring to the invoice.
[image: ]
1. Identify and correct any errors in the tax invoice from Dumb Company.


If Smart Services had ordered one water cooler, would the invoice still be correct? Explain why?



Explain what actions Dumb Company would take to issue a correct invoice based on Smart Services ordering on water cooler.


[bookmark: _Toc24435275]Activity 3.11: Drawing a cheque 
On 25 June 20X1 Amy Homeware Centre paid $265.00 for advertising fees for the quarter of July to September 20x1, to FANTASTIC ADVERTISING. Your opening balance is $1,635 and the signatory is Amy Nguyen.
You are required to complete the following cheque and cheque butt.
[image: ]
[bookmark: _Toc24435276]Activity 3.12: Prepare documentation for payments
On 10 June 20CY, you are asked to pay the following outstanding accounts. Prepare a cheque and remittance advice to make the payment to the 4 listed suppliers.
Table 16 Suppliers details
	Name
	Address
	Invoice no
	Invoice amount

	Tamworth Stationery
	876 Brisbane Street Tamworth NSW 2340
	5236
	809.00

	Telstra
	GPO Box 1111 Sydney NSW 2000
	8541261
	265.00

	Peel Uniforms
	1234 Peel Street Tamworth NSW 2340
	532
593
	98.00
76.00

	Young Office Furniture
	982 Pacific Highway Newcastle NSW 2300
Less: Adjustment Note
	2321

AN45
	1,800.00

-250.00




	CHEQUE REQUISITION
	

	PIPER BOOKKEEPING SERVICES
Piper Street
TAMWORTH NSW 2340
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	Payee:
	

	Date Required By:
	

	Invoice Numbers:
	

	Cheque Amount:
	

	Requested By:
	

	Authorised By:
	

	Office use only
	

	Cheque Number:
	

	Issued By:
	



	REMITTANCE ADVICE
	

	PIPER BOOKKEEPING SERVICES
Piper Street
TAMWORTH NSW 2340
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	To:
	Date:

	Cheque Number:
	

	Invoice Nos:
	

	Adjustment Note:
	

	Cheque Total:
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	CHEQUE REQUISITION
	

	PIPER BOOKKEEPING SERVICES
Piper Street
TAMWORTH NSW 2340
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	Payee:
	

	Date Required By:
	

	Invoice Numbers:
	

	Cheque Amount:
	

	Requested By:
	

	Authorised By:
	

	Office use only
	

	Cheque Number:
	

	Issued By:
	



	REMITTANCE ADVICE
	

	PIPER BOOKKEEPING SERVICES
Piper Street
TAMWORTH NSW 2340
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	To:
	Date:

	Cheque Number:
	

	Invoice Nos:
	

	Adjustment Note:
	

	Cheque Total:
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	CHEQUE REQUISITION
	

	PIPER BOOKKEEPING SERVICES
Piper Street
TAMWORTH NSW 2340
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	Payee:
	

	Date Required By:
	

	Invoice Numbers:
	

	Cheque Amount:
	

	Requested By:
	

	Authorised By:
	

	Office use only
	

	Cheque Number:
	

	Issued By:
	



	REMITTANCE ADVICE
	

	PIPER BOOKKEEPING SERVICES
Piper Street
TAMWORTH NSW 2340
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	To:
	Date:

	Cheque Number:
	

	Invoice Nos:
	

	Adjustment Note:
	

	Cheque Total:
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	CHEQUE REQUISITION
	

	PIPER BOOKKEEPING SERVICES
Piper Street
TAMWORTH NSW 2340
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	Payee:
	

	Date Required By:
	

	Invoice Numbers:
	

	Cheque Amount:
	

	Requested By:
	

	Authorised By:
	

	Office use only
	

	Cheque Number:
	

	Issued By:
	



	REMITTANCE ADVICE
	

	PIPER BOOKKEEPING SERVICES
Piper Street
TAMWORTH NSW 2340
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	To:
	Date:

	Cheque Number:
	

	Invoice Nos:
	

	Adjustment Note:
	

	Cheque Total:
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[bookmark: _Toc24435277]Activity 3.13: Calculate deposits 
Harris Graham made the following transactions in September 20x1. Calculate the deposits made each day for Harris Graham during the month of September. Then calculate the total deposited at the bank for the month of September.
Table 17 Deposits for September
	
	Amount of each receipt 
	Amount of deposits only 

	2 September Cash sale of goods
	1,000 
	

	4 September Received interest from investment in Telstra debentures
	300 
	

	4 September received commercial rent from tenant
	1,200 
	

	12 September Sold stock to J. Barry who paid by cheque
	2,300 
	

	12 September Sale of inventory for cash
	1,500 
	

	12 September Received from an accounts receivable
	3,000 
	

	12 September Cash sale
	1,700 
	

	22 September Commission received from N. Seldon
	500 
	

	22 September Dividend received from ABC Ltd
	900 
	

	22 September Customer paid for inventory purchased
	400 
	

	30 September Cheque received from customer
	2,200 
	

	TOTAL for the month
	
	




[bookmark: _Toc24435278]Activity 3.14: Complete banking deposit slip
At the close of business on 12/08/20X1 your organisation received the following cash and cheques.
Your task is to complete the deposit form for banking using the information from the following documents.
Cash receipts
[image: ]
Cheques received x 3
[image: ]
[image: ]
[image: ]
Account details 
Account Name: Star Light Pty Ltd
Account Number: 079-114 73956781
Banked by: YOU!


Deposit Slip 
[image: ]
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[bookmark: _Toc24435279]Topic 4: The accounting equation
[bookmark: _Toc24435280]Activity 4.1: The Accounting Equation—Simple (John Kennedy)
You are required to process the following transactions made by John Kennedy using the correct accounting equation format. Ignore GST.
01 Jan John Kennedy deposited 60,000 into his business account in the name of Liverpool bookshop.
	Asset
	
	=
	Liability
	
	+
	Owners’ Equity
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


08 Jan He purchased a machinery for 3,300 cash.
	Asset
	
	=
	Liability
	
	+
	Owners’ Equity
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


10 Jan He borrowed a loan of 40,000 from ANZ bank.
	Asset
	
	=
	Liability
	
	+
	Owners’ Equity
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



15 Jan He purchased a motor vehicle on credit from John Wallace 13,200 GST).
	Asset
	
	=
	Liability
	
	+
	Owners’ Equity
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


30 Jan He paid John Wallace 5,000.
	Asset
	
	=
	Liability
	
	+
	Owners’ Equity
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


31 Jan He paid ANZ bank 10,000.
	Asset
	
	=
	Liability
	
	+
	Owners’ Equity
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




[bookmark: _Toc24435281]Activity 4.2: The Accounting Equation—Expanded (Terrence John) 
From the following business transactions, show the effects on the accounting equation: 
1 July Terence John commenced business with cash of $50,000.
10 July Terence John purchased inventory on credit $11,000.
12 July He sold inventory on credit $4,400, costing $2,100.
	Date
	Asset
	
	=
	Liability
	
	+
	Owners’ Equity
	+ (Rev – Exp)
	

	1 July
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	10 July
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	12 July
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


[bookmark: _Toc24435282]Activity 4.3: The Accounting Equation—Expanded (service—Garry Kirby) 
From the following business transactions, show the effects on the accounting equation:
02 March Garry Kirby started business as a public accountant. He commenced business with $12,000 in the bank and a motor vehicle of $26,000.
12 March Sent an invoice of $7,700 to G. Williams for professional services rendered.
14 March Purchased a machinery on credit from S. King $6,600.
15 March Paid insurance $990.
20 March Received interest from an investment of $2,000.
22 March Received from G. Williams for amount owing.
28 March Paid S. King $4,000.
	Date
	Asset
	
	=
	Liability
	
	+
	Owners’ Equity
	+ (Rev – Exp)
	

	2 Mar
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	12 March
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Date
	Asset
	
	=
	Liability
	
	+
	Owners’ Equity
	+ (Rev – Exp)
	

	14 March
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	15 March
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	20 March
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	




	Date
	Asset
	
	=
	Liability
	
	+
	Owners’ Equity
	+ (Rev – Exp)
	

	22 March
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	28 March
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	




[bookmark: _Toc24435283]Activity 4.4: The Accounting Equation—Expanded (retail—Peter’s Pockets)
From the Following Transactions, you are required to complete the transaction analysis and accounting equation. Ignore any GST.
1 February Commencement of business: Peter starts Peters’ Pockets with $33,000 in the bank and $3,000 in inventory.
2 February McGrath Holden sells a ute (truck) to Peters Pocket’s for cash of $22,000.
3 February Peter’s Pockets obtains a long term loan from the NAT Bank for $20,000.
5 February Peter’s Pockets buys inventory from Jet Jeans on credit for $2,500.
7 February Mary buys goods from Peter’s Pockets in the amount of $3,300 on credit. The inventory had cost Peter’s Pockets $2,000.
10 February Peter’s Pockets pays wages of $1,500.
15 February Mary Pays Peter’s Pockets $1,600 for items previously purchased on credit. 
21 February Peter’s pockets sold inventory for cash to the value of $6,000. The inventory had cost Peter’s Pockets $1,000.
	Date
	Asset
	
	=
	Liability
	
	+
	Owners’ Equity
	+ (Rev – Exp)
	

	1 Feb
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	2 Feb
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Date
	Asset
	
	=
	Liability
	
	+
	Owners’ Equity
	+ (Rev – Exp)
	

	3 Feb
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	5 Feb
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	7 Feb
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	10 Feb
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	15 Feb
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	21 Feb
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	




[bookmark: _Toc7418852]
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[bookmark: _Toc24435284]Topic 5: GST Goods and services tax
Activity 5.1: Calculating GST 
1. If a business pays $1,760 for repairs including GST, how much GST is paid?

If a new fork lift vehicle costs $42,000 plus GST, how much is paid in total?

If a business received $1,210 in cash sales including GST, what is the GST portion of this amount?

If the total of the tax invoice is $3,278, how much is the GST?

If the invoice total is $1,562, how much is the GST?

If the invoice total is $195.80, how much is the GST?

If the GST is $56.20, what is the value of the invoice?

If the GST is $541.50, what is the value of the invoice?



[bookmark: _Toc24435285]Activity 5.2: Calculating Total GST Payable/Refundable 
Using the transactions in the table, calculate the net amount payable or refundable for GST. Identify the amount and whether it is payable or refundable.
Table 18Transactions table
	Transactions 
	Calculation 
	GST receivable 
	GST payable 

	Sale of goods valued at $18,000.
	
	
	

	Purchase of office furniture with a value of $5,000.
	
	
	

	Tax invoice of $2,200 for purchase of goods, including GST.
	
	
	

	Tax invoice $27,500 for sale of goods (including GST).
	
	
	

	Payment of wages $2,000.
	
	
	

	Tax invoice of $1,100 for payment of electricity (including GST).
	
	
	

	Total 
	
	
	

	Net GST payable /refundable =
	
	
	


[bookmark: _Toc24435286]Activity 5.3: Calculating Total GST Payable/Refundable
Using the transactions in the table, calculate the net amount payable or refundable for GST. Identify the amount and whether it is payable or refundable.
Table 19 Transactions table
	Transactions 
	Calculation 
	GST receivable 
	GST payable 

	Owner commenced business with $20,000 cash.
	
	
	

	Purchase of a motor vehicle valued at 35,000.
	
	
	

	Sale of office furniture with value of 4,000.
	
	
	

	Business gives a tax invoice of 6,600 to D. Jones for goods sold on credit (including GST).
	
	
	

	Sale of stock valued at 3,000.
	
	
	

	Business receives from D. Jones 6,600 who earlier bought goods on credit.
	
	
	

	Payment of telephone account for 800.
	
	
	

	Business pays wages totalling 4,000.
	
	
	

	Tax invoice of 770 for sale of goods (including GST).
	
	
	

	Total
	
	
	

	Net GST payable /refundable =
	
	
	




[bookmark: _Toc24435287]Activity 5.4: Calculating GST
Calculate the GST Exclusive Amount, GST or GST Inclusive amounts based on the information you have been provided:
Table 20 GST amounts
	GST Exclusive Amount
	GST
	GST Inclusive Amount

	$1,000.00
	$1,000.00 x 10% = $100.00 OR
$1,000.00 x 0.10 = $100.00
	$1,000.00 + $100.00 = $1,100.00
OR
$1,000.00 x 1.1 = $1,100.00

	500.00
	
	

	3,950.00
	
	

	52.95
	
	

	489.50
	
	

	1.50
	
	

	$440.00 - $40.00 = $400.00
OR
$440.00 ÷ 1.1 = $400.00
	$440.00 ÷ 11 = $40.00
	$440.00

	
	
	869.00

	
	
	5,850.00

	
	
	789.00

	
	
	1,320.00

	
	
	44.95


[bookmark: _Toc7418857]
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[bookmark: _Toc24435288]Topic 6: Prepare and post journals 
[bookmark: _Toc24435289]Activity 6.1: Transaction analysis (perpetual-1) 
Complete the table below using the perpetual inventory system. You're required to list the: 
accounts affected
type of account
effect of transaction
double entry required.
The first transaction been completed for you as an example.
Table 21 Transaction analysis
	Transaction 
	Accounts Affected 
	Type of Account 
	Effect of Transaction
	Double entry required

	Bought motor vehicle on credit

	
	Motor vehicles
	Asset
	Increased
	Debit Motor vehicles

	
	GST receivable
	Asset
	Increased
	Debit GST receivable

	
	Accounts payable
	Liability
	Increased
	Credit Accounts payable

	Owner introduced additional capital of cash and office furniture

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Purchased computer and office equipment for cash

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Paid wages
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Sold goods for credit

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Customer returned over-supplied goods from previous credit sales

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Paid for motor vehicle previously purchased on credit 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Purchased goods for cash

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Paid rent
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Fees received in cash for services rendered 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


[bookmark: _Toc24435290]Activity 6.2: Transaction analysis (perpetual-2) 
Complete the table below using the perpetual inventory system. You're required to list the: 
accounts affected 
type of account 
effect of transaction 
double entry required
Table 22 Transaction analysis
	Transaction 
	Accounts Affected 
	Type of Account 
	Effect of Transaction
	Double entry required

	Owner contributed cash and motor vehicles on commencement of business

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Purchased inventory on credit from ABC Supplies

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Paid rent on commercial premises to J H Lookout

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Paid wages to staff
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Sold goods for cash to customer

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Returned goods to ABC supplies because they were faulty

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Received interest from the bank

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Sold goods on credit to N One ( a customer)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Paid electricity to Energy Suppliers

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Received payment from N One ( a customer)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Goods returned by customer because they were incorrect

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


[bookmark: _Toc24435291]Activity 6.3: Transaction analysis (periodic)
Complete the table below using the periodic inventory system. You're required to list the: 
accounts affected 
type of account 
effect of transaction 
double entry required 
	Transaction 
	Accounts Affected 
	Type of Account 
	Effect of Transaction
	Double entry required

	Owner commenced business with cash, inventory, motor vehicle, machinery and a bank loan

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Repaid bank loan

	
	
	
	
	

	
	
	
	
	

	Paid motor vehicle repairs

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Paid wages
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Sold goods on credit

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Goods returned by customer because they were incorrect

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Purchase inventory on credit

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Paid milk for morning tea (no GST applicable)- record “staff amenity “ expense account

	
	
	
	
	

	
	
	
	
	

	Paid cleaning supplies

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


[bookmark: _Toc24435292]Activity 6.4: Create journals Retail (Perpetual—Newtown Clothing Shop) 
Using perpetual inventory method, create and post general journals for the following transactions for Newtown Clothing Shop: 
1 May Amrita Rao commenced business with 3,000 inventory and 60,000 Cash.
2 May Credit purchase 6,600 (6,000 +600) of inventory from ABC Ltd.
4 May Cash sale 330 (300 +30 GST), cost of the inventory was 200.
4 May Credit sales 550 (500 + 50 GST) to Billy. Cost of the inventory was 420.
4 May Cash purchase of inventory 1,100 (1,000 +100 GST).
10 May Cash received from an account receivable 550.
14 May Cash paid to accounts payable 2,000.


	
	General Journal of
	GJ
	
	

	Date 
	Details 
	Folio 
	Debit 
	Credit 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




General ledger of Newtown Clothing Shop
	
	Cash at Bank
	
	
	
	
	
	101

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Accounts receivable control
	
	
	
	
	
	102

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	GST receivable
	
	
	
	
	
	103

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Inventory
	
	
	
	
	
	104

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Accounts payable control
	
	
	
	
	
	301

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




	
	GST payable
	
	
	
	
	
	302

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Capital
	
	
	
	
	
	501

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Sales
	
	
	
	
	
	601

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Cost of goods sold
	
	
	
	
	
	701

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Trial Balance
TRIAL BALANCE OF _______________ AS AT ________________.
	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


[bookmark: _Toc24435293]Activity 6.5: Create journals—Retail (Periodic—Newtown Clothing Shop)
Using periodic inventory method, record the general journals for the following transactions for Newtown Clothing Shop: 
1 May Amrita Rao commenced business with 3000 inventory and 60,000 cash.
2 May Credit purchase 6,600 (6,000 +600) of inventory from ABC Ltd.
4 May Cash sale 330 (300 +30 GST).
4 May Credit sales 550 (500 + 50 GST) to Billy.
4 May Cash purchase of inventory 1,100 (1,000 +100 GST).
10 May Cash received from an account receivable 550.
14 May Cash paid to accounts payable 2,000.
18 May Cash drawings by the owner 900.


	
	General Journal of
	GJ
	
	

	Date 
	Details 
	Folio 
	Debit 
	Credit 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




General ledger of Newtown Clothing Shop
	
	Cash at Bank
	
	
	
	
	
	101

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Accounts receivable control
	
	
	
	
	
	102

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	GST receivable
	
	
	
	
	
	103

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




	
	Inventory
	
	
	
	
	
	104

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Accounts payable control
	
	
	
	
	
	301

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	GST payable
	
	
	
	
	
	302

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




	
	Capital
	
	
	
	
	
	501

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Sales
	
	
	
	
	
	601

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Purchases
	
	
	
	
	
	701

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




Trial Balance
TRIAL BALANCE OF _______________ AS AT ________________.
	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




[bookmark: _Toc24435294]Activity 6.6: Create journals—Service (Nicole’s Electrician)
Nicole’s Electrician business commenced a few years ago. You are required to record the following transactions for the month of March 20X1.
1 March received cash 440 including GST for service performed.
4 March paid rent 550 including GST. 
15 March received interest income of 300 on government bonds.
24 March paid wages to employees for 700.
25 March performed services 1100 including GST on credit to Linda.
28 March purchased supplies (wires and switches) for 550 including GST on Credit from ABC Warehouse.
	
	General Journal of
	GJ
	
	

	Date 
	Details 
	Folio 
	Debit 
	Credit 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


General ledger of 
	
	Cash at Bank
	
	
	
	
	
	101

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	1 March
	Balance b/f
	
	5,000.00
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Accounts receivable control
	
	
	
	
	
	102

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




	
	GST receivable
	
	
	
	
	
	103

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Government Bonds
	
	
	
	
	
	215

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	1 March 
	Balance b/f 
	
	50,000.00 
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Accounts payable control
	
	
	
	
	
	301

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




	
	GST payable
	
	
	
	
	
	302

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Capital
	
	
	
	
	
	501

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	1 March 
	Balance b/f 
	
	55,000.00

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Service Fees
	
	
	
	
	
	601

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Interest Received
	
	
	
	
	
	611

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




	
	Supplies
	
	
	
	
	
	701

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Wages
	
	
	
	
	
	711

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Rent Paid
	
	
	
	
	
	721

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




Trial Balance
TRIAL BALANCE OF _______________ AS AT ________________.
	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


[bookmark: _Toc24435295]Activity 6.7: Create journals—Retail (Perpetual—G George) 
G George commenced business a few years ago. In April 20X1, business had the following transactions. You are required to record them in general journals.
Transactions for April (including GST where applicable) were:
	5 April Purchased motor vehicle on credit from J Jack to use in the business $5,500.
	7 April Cash purchase of inventory $1,100.
	9 April Cash sales $5 500 (cost was $3 000).
	10 April credit sale made to Tom $1320 (cost was $600).
12 April Paid rent $275.
13 April Sent a credit note to Tom for damaged goods $110.
18 April Received an invoice from Vincent for $187 for advertising.
20 April Paid $1 000 to R Johns on account.
27 April Established petty cash float $150.
28 April Vincent sent credit note for $22 overcharge on invoice received 18 April.
	
	General Journal of
	GJ
	
	

	Date 
	Details 
	Folio 
	Debit 
	Credit 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




General ledger of 
	
	Cash at Bank
	
	
	
	
	
	101

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	1 April 
	Balance b/f 
	
	8,000.00 
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Accounts receivable control
	
	
	
	
	
	102

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	GST receivable
	
	
	
	
	
	103

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




	
	Inventory
	
	
	
	
	
	104

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	1 April 
	Balance b/f 
	
	3,000.00 
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Petty Cash
	
	
	
	
	
	108

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Motor Vehicles at Cost
	
	
	
	
	
	201

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




	
	Accounts Payable
	
	
	
	
	
	301

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	GST payable
	
	
	
	
	
	302

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Capital
	
	
	
	
	
	501

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Sales
	
	
	
	
	
	601

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




	
	Cost of Goods Sold
	
	
	
	
	
	701

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Rent Paid
	
	
	
	
	
	721

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Advertising
	
	
	
	
	
	761

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




Trial Balance
TRIAL BALANCE OF _______________ AS AT ________________.
	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




[bookmark: _Toc7418862]
Topic 7
The general ledger


[bookmark: _Toc24435296]Topic 7: The general ledger
[bookmark: _Toc24435297]Activity 7.1: From 6.4 Post journals (Perpetual—Newtown Clothing Shop)
Post the journals you created for Newtown Clothing Shop using the perpetual method and balance the ledgers.
[bookmark: _Toc24435298]Activity 7.2: From 6.5 Post journals (Periodic—Newtown Clothing Shop)
Post the journals you created for Newtown Clothing Shop using the inventory method and balance the ledgers.
[bookmark: _Toc24435299]Activity 7.3: From 6.6 Post journals—Service (Nicole’s Electrician)
Post the journals you created for Nicole’s Electrician and balance the ledgers.
[bookmark: _Toc24435300]Activity 7.4: From 6.7 Post journals—Retail (Perpetual—G George)
Post the journals you created for G George using the periodic inventory method and balance the ledgers.


[bookmark: _Toc7418866]
Topic 8
The trial balance &
Interim reports


[bookmark: _Toc23861625][bookmark: _Toc24435301]Topic 8: The trial balance & interim reports
[bookmark: _Toc23857492][bookmark: _Toc23861626][bookmark: _Toc24435302]Activity 8.1: Create a Trial Balance, Income Statement & Balance Sheet
Complete the following Trial Balance using the figures provided. Once completed create an Income Statement & Balance Sheet.
Trial Balance of J Jack as at 30 June 20X1
	Account 
	$
	Debit 
	Credit 

	Cash at bank
	1,000
	
	

	GST paid
	620
	
	

	Drawings
	170
	
	

	Fees income
	14,700
	
	

	Rent expense
	340
	
	

	Interest income
	100
	
	

	Plant and equipment
	1,100
	
	

	Factory machinery
	5,480
	
	

	Cost Of Goods Sold
	8,760
	
	

	Account receivable control
	120
	
	

	Petty cash
	70
	
	

	Electricity
	750
	
	

	Account payable control
	2,400
	
	

	Office equipment
	1,850
	
	

	Office expenses
	120
	
	

	Stationery
	60
	
	

	Wages
	1,180
	
	

	Capital
	3241
	
	

	Advertising
	130
	
	

	GST collected
	1,649
	
	

	Discount Allowed
	340
	
	

	
	
	
	


[bookmark: _Toc23857493][bookmark: _Toc23861627][bookmark: _Toc24435303][bookmark: _Hlk23861324]Activity 8.2: Create a Trial Balance & Interim Reports—Missing figure
Complete the following Trial Balance using the figures provided, and find out the missing figure. Once completed create an Income Statement & Balance Sheet.
Trial Balance of L Linda  as at 30 June 20X1
	Account 
	$
	Debit 
	Credit 

	Capital 
	200 000 
	
	

	Drawings 
	10,500 
	
	

	Fees income 
	345,000 
	
	

	Interest income 
	4,000 
	
	

	Rent income 
	18,000 
	
	

	Advertising
	1,000 
	
	

	Bank (overdraft) 
	12,000 
	
	

	Account receivable control 
	36,400 
	
	

	Discount Allowed
	3,000
	
	

	Cost of Goods Sold 
	264,500 
	
	

	GST paid 
	6,000 
	
	

	Motor vehicles 
	44,600 
	
	

	Office furniture & equipment 
	17,000 
	
	

	Land & buildings (the difference) 
	? 
	
	

	Account payable control
	5,000 
	
	

	Mortgage on land & buildings
	60,000 
	
	

	Computer equipment 
	30,000 
	
	

	Salaries and wages 
	41,200 
	
	

	Photocopying & fax charges 
	7,100 
	
	

	Telephone
	4,800 
	
	

	GST collected 
	18,200 
	
	

	Bank Charges
	1,000
	
	

	Building maintenance 
	23,100 
	
	

	
	
	
	



[bookmark: _Toc24435304]Activity 8.3: From 6.4 Trial Balance (Perpetual—Newtown Clothing Shop) 
Extract the Trial Balance for Newtown Clothing Shop using the perpetual method from the general ledger accounts. 
[bookmark: _Toc24435305]Activity 8.4: From 6.5 Trial Balance (Periodic—Newtown Clothing Shop) 
Extract the Trial Balance for Newtown Clothing Shop using the periodic method from the general ledger accounts. 
[bookmark: _Toc24435306]Activity 8.5: From 6.6 Trial Balance—Service (Nicole’s Electrician) 
Extract the Trial Balance for Nicole’s Electrician from the general ledger accounts. 
[bookmark: _Toc24435307]Activity 8.6: From 6.7 Trial Balance—Retail 
(Perpetual—G George) 
Extract the Trial Balance for G George using the periodic inventory method from the general ledger accounts.


[bookmark: _Toc7418867]
Topic 9
Summary of 
transactions


[bookmark: _Toc24435308]Topic 9: Summary of transactions
No Activities. 


[bookmark: _Toc7418868]
Topic 10
Specialised journals 


[bookmark: _Toc24435309]Topic 10: Specialised journals
[bookmark: _Toc24435310]Activity 10.1: Selecting specialized journals 
For each transaction in the table identify the type of journal it would be recorded in:
	 
	Transactions 
	Type of special journals 

	1 
	Sent tax invoice to G. Griggs.
	

	2 
	Received tax invoice from R. Huber.
	

	3 
	Cash sale of goods to C. Hunter.
	

	4 
	Cash purchase of goods from E. Gunning.
	

	5 
	Sent credit note to G. Griggs for damaged goods.
	

	6 
	Received credit note from R. Huber for overcharge.
	

	7 
	Received a cheque from G. Griggs for full settlement of account.
	

	8 
	Paid to R. Huber amount owing.
	

	9 
	Received commercial rent from tenants.
	

	10 
	Paid to Colo Caltex for petrol and oil for the month.
	





[bookmark: _Toc24435311]Activity 10.2: Sales distribution—Perpetual (J. Parker)
In the Books of J. Parker, the following transactions have occurred. Prepare the relevant journal, finalise and post the journal. You should then balance the general ledger accounts and extract a trial balance. Perpetual Inventory Method used. 
02 April Sold goods to Ms Black $350.00 plus $35 GST. Cost of Goods $200.
07 April Sold Goods to Mr Green $820, plus $82 GST. Cost of Goods $450.
14 April Ms Black returned good valued at $100 (GST $10). Cost of goods $40.
14 April Sold Goods to Mrs Orange valued at $170. Plus $17 GST. Cost of goods $80.
27 April Sold goods to Ms Black $400 plus $40 GST. Cost of Goods $180.
28 April Return from Mr Green $250, plus GST $25. Cost of Good $110.


Sales Distribution Journal of ____. SD___
	Date 
	Inv Adj 
	Accts Rec./Particulars 
	Folio 
	Accounts Receivable 
	Sales 
	GST Payable 
	
	General 
	Inventory 
	COGS

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	





General ledger of 
	
	Accounts receivable
	
	
	
	
	
	102

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Inventory
	
	
	
	
	
	104

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	01/04/X1 
	Balance b/f 
	
	2,000
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	GST Payable
	
	
	
	
	
	301

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




	
	Capital
	
	
	
	
	
	501

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	01/04/X1
	Balance b/f 
	
	2,000

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Sales
	
	
	
	
	
	601

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Cost of Goods Sold
	
	
	
	
	
	701

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




Trial Balance
TRIAL BALANCE OF _______________ AS AT ________________.
	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	





[bookmark: _Toc24435312]Activity 10.3: Sales distribution—Periodic (Richard Vann) 
Using the following source documents, prepare the relevant journal of Richard Vann.
[image: ]


Sales Distribution Journal of ____. SD___
	Date 
	Inv Adj 
	Accts Rec./Particulars 
	Folio
	Accounts Receivable 
	Sales
	GST Payable
	
	
	
	General

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	




General ledger of 
	
	Accounts receivable
	
	
	
	
	
	102

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Office Equipment
	
	
	
	
	
	201

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	01/04/X1 
	Balance b/f 
	
	1,200
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	GST Payable
	
	
	
	
	
	301

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




	
	Capital
	
	
	
	
	
	501

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	01/06/X1
	Balance b/f 
	
	1,200.00

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Sales
	
	
	
	
	
	601

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Trial Balance
TRIAL BALANCE OF _______________ AS AT ________________.
	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




[bookmark: _Toc24435313]Activity 10.4: Sales distribution—Perpetual (Harris Madden)
In the Books of Harris Madden, the following transactions have occurred. Prepare the relevant journal, finalise and post the journal. You should then balance the general ledger accounts and extract a trial balance. Perpetual Inventory Method used.
01 Jul Tax invoice sent to C Cook for $1,870 (GST Inclusive) for sale of trading goods. Invoice 241. COGS $745.
09 Jul D Duric purchases trading goods for $1,430 (GST Inclusive). Invoice 242. COGS $570.
14 Jul Tax invoice sent to B Cooper for $770 + $77 GST for sale of office equipment. Invoice 243.
16 Jul Tax invoice sent to D Law for $363 (GST Inclusive) for sale of trading goods. Invoice 244. COGS $45.
25 Jul C Cook returned $88 (GST Inclusive) of goods. Credit note 55 raised. COGS $35.
27 Jul D Sam purchased goods for $462 (GST Inclusive). Invoice 245. COGS $185.
28 Jul Tax invoice sent to D Duric for $242 (GST Inclusive) for sale of trading goods. Invoice 246. COGS $95.
30 Jul Tax credit note sent to D Sam for damaged goods in amount of $44 (GST Inclusive) for sale of trading goods. Credit Note 56. No goods were returned.

Sales Distribution Journal of ____. SD___
	Date 
	Inv Adj 
	Accts Rec./Particulars 
	Folio 
	Accounts Receivable 
	Sales 
	GST Payable 
	
	General 
	Inventory 
	COGS

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	




General ledger of 
	
	Accounts receivable
	
	
	
	
	
	102

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Inventory
	
	
	
	
	
	104

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	01/07/X1
	Balance b/f 
	
	2,430.00
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Office Equipment
	
	
	
	
	
	205

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	01/07/X1
	Balance b/f 
	
	2,570.00
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




	
	GST Payable
	
	
	
	
	
	302

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Capital
	
	
	
	
	
	501

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	01/07/X1 
	Balance b/f 
	
	5,000.00

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Sales
	
	
	
	
	
	601

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Cost of Goods Sold
	
	
	
	
	
	701

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




Trial Balance
TRIAL BALANCE OF _______________ AS AT ________________.
	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




[bookmark: _Toc24435314]Activity 10.5: Sales distribution—Periodic (D. Michael)
From the following information of D. Michael for January 20X1, prepare the appropriate journals, finalise and post the journal. You should then balance the general ledger accounts and extract a trial balance. D Michael uses the periodic inventory method.
06 Jan Sold goods on credit to G. Griggs $1,320 ($1,200 + $120 GST). Invoice 376.
11 Jan Sold goods on credit to Thuy Le $803 ($730 + $73 GST). Invoice 377.
12 Jan Sent a tax invoice to J. Barry   $1,485  ($1,350 + $135 GST) for stock sales Invoice 378
14 Jan Sent a tax invoice to R. Huber $1,584 ($1,440 + $144 GST) for sale of a Motor Vehicle Invoice 379.
22 Jan Sent credit note to G. Griggs for damaged goods $22 ($20 + $2 GST) Invoice Credit note CN71.
25 Jan Sent a credit note to J Barry for goods returned $55 ($50 + $5 GST) Credit Note CN72 
27 Jan Sent tax invoice to Barry Butcher for $1,045 ($950 + $95 GST) for sale of 2 laptops that were no longer needed in the office. Invoice 380.
28 Jan Mailed adjustment credit note to Thuy Le for overcharges $33 ($30 + $3 GST) Credit note CN73.

Sales Distribution Journal of ____. SD___
	Date 
	Inv Adj 
	Accts Rec/ Particulars 
	Folio 
	Accounts Receivable
	Sales
	GST Payable
	
	
	
	General

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	




General ledger of 
	
	Accounts Receivable
	
	
	
	
	
	102

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Motor Vehicles
	
	
	
	
	
	201

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	01/01/X1
	Balance b/f 
	
	1,440.00
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Computers
	
	
	
	
	
	208

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	01/01/X1
	Balance b/f 
	
	2,150.00
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	GST Payable
	
	
	
	
	
	302

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




	
	Capital
	
	
	
	
	
	501

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	01/01/X1
	Balance b/f 
	
	3,590.00

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Sales
	
	
	
	
	
	601

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Trial Balance
TRIAL BALANCE OF _______________ AS AT ________________.
	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




[bookmark: _Toc24435315]Activity 10.6: Purchases distribution—Periodic (D Law) 
In the Books of D Law, the following transactions have occurred. Prepare the relevant journal, finalise and post the journal. You should then balance the general ledger accounts and extract a trial balance. Periodic Inventory Method used.
07 Mar K Paca sent an invoice to D Law for $1,320 (Including $120 GST) for stock for trading. Invoice number 100.
12 Mar D Law received an invoice from A Gregory for $1,600 + GST $160 for trading goods. Invoice number 65.
14 Mar D Law purchased stationery on credit for $77 (GST Inclusive) from ABC Stationery shop. Invoice number 32.
15 Mar E Joseph sold stock to D law for $90+ $9 GST.  Invoice number 100. 
15 Mar D law purchased trading stock from K Paca on invoice 201 for $330 (GST inclusive).
23 Mar D Law received a credit note from K Paca for $99 (GST inclusive) for faulty goods. Credit Note CN27.
30 Mar D law purchased an office desk and chair for $550 ($500 + $50 GST) from Parkes Office Supply Co. Invoice INV21.


Purchases Distribution Journal of ____. D1___
	Date 
	Inv Adj 
	Accts Pay./Particulars 
	Folio 
	Accounts Payable
	Purchases
	GST Receivable
	
	
	
	General

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	




General ledger of D Law
	
	GST Receivable
	
	
	
	
	
	103

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Office Equipment
	
	
	
	
	
	205

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Accounts Payable
	
	
	
	
	
	301

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Purchases
	
	
	
	
	
	701

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




	
	Stationary
	
	
	
	
	
	734

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Trial Balance
TRIAL BALANCE OF _______________ AS AT ________________.
	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




[bookmark: _Toc24435316]Activity 10.7: Purchases distribution—Perpetual (B Dolan) 
In the Books of B Dolan, the following transactions have occurred. Prepare the relevant journal, finalise and post the journal. You should then balance the general ledger accounts and extract a trial balance. Perpetual Inventory Method used.
07 Jul G Wilson sold B Dolan trading stock for $770 (GST Inclusive). Invoice A-48.
10 Jul B Dolan received a tax invoice from B Gregory for trading goods for $2,000 + $200 GST (Total $2,200). Invoice 65.
12 Jul Highway Petrol sent a tax invoice to B Dolan for petrol and oil in the amount of $363 (GST Inclusive), Invoice 313.
15 Jul B Dolan purchased stock for trading from E Joseph on credit for $99 (GST Inclusive). Invoice 100.
17 Jul L Andrews sent a tax invoice to B Dolan for $330 ($300 + $30 GST) for trading stock. Invoice 221.
20 Jul B Dolan purchased stationery from Leeton stationers. Tax invoice received in the amount of $132 (GST Inclusive). Invoice number 174.
23 Jul G Wilson sent a credit note to B Dolan for $132 (GST Inclusive) for faulty goods. CN07.
30 Jul B Dolan received an invoice from Bathurst Press for advertising. Amount is $385 (GST inclusive), invoice number 66.


Sales Distribution Journal of ____. PD1
	Date 
	Inv Adj 
	Accts Pay/ Particulars 
	Folio 
	Accounts Payable
	Inventory
	GST Receivable
	
	
	
	General

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	




General ledger of B Dolan
	
	GST Receivable
	
	
	
	
	
	103

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Inventory
	
	
	
	
	
	104

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Accounts Payable
	
	
	
	
	
	301

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Stationary
	
	
	
	
	
	734

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




	
	Advertising
	
	
	
	
	
	761

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Motor Vehicle Expenses
	
	
	
	
	
	771

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Trial Balance
TRIAL BALANCE OF _______________ AS AT ________________.
	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




[bookmark: _Toc24435317]Activity 10.8: Cash receipts—Periodic (J Doe) 
From the following transactions of J. Doe. Prepare the relevant journal, finalise and post the journal. You should then balance the general ledger accounts and extract a trial balance. J Doe uses the periodic inventory method.
Table 23 J Doe transactions
	Receipt no.
	Date
	Particulars
	Sale $
	GST $
	Total $

	67
	4/4/20X1
	Cash Sale
	4,200
	420
	4,620

	68
	7/4/20X1
	Sales R Stephen on credit
	2,200
	220
	2,420

	69
	10/4/20X1
	Sale of Equipment—Non current asset
	1,200
	120
	1,320

	70
	17/4/20X1
	Payment from accounts receivable
	
	
	3,200




Cash Receipts Journal of
	Date 
	Rec 
	Drawer./Particulars 
	Folio 
	Bank
	Sales
	GST Payable
	
	
	
	General

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	




General ledger of 
	
	Bank
	
	
	
	
	
	101

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	01/04/X1 
	Balance b/f 
	
	10,000.00 
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Accounts Receivable
	
	
	
	
	
	102

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	01/04/X1 
	Balance b/f 
	
	5,700.00
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Equipment at cost
	
	
	
	
	
	204

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	01/04/X1 
	Balance b/f 
	
	1,200.00
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	GST Payable
	
	
	
	
	
	302

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




	
	Capital
	
	
	
	
	
	501

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	01/04/X1
	Balance b/f 
	
	16,900.00 

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Sales
	
	
	
	
	
	601

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Trial Balance
TRIAL BALANCE OF _______________ AS AT ________________.
	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




[bookmark: _Toc24435318]Activity 10.9: Cash receipts—Perpetual (E. Joseph) 
From the following transactions of E Joseph, Prepare the relevant journal, finalise and post the journal. You should then balance the general ledger accounts and extract a trial balance. E Joseph uses the perpetual inventory method.
[image: ]   [image: ]
[image: ]      [image: ]


Cash Receipts Journal of
	Date 
	Rec 
	Drawer/Particulars
	Folio 
	Bank
	Sales 
	GST Payable 
	
	General 
	Inventory 
	COGS

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	




General ledger of 
	
	Bank
	
	
	
	
	
	101

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	1 Aug X1 
	Balance b/f 
	
	5,000.00
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Accounts Receivable
	
	
	
	
	
	102

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	1 Aug X1 
	Balance b/f 
	
	4,000.00
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Inventory
	
	
	
	
	
	104

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	1 Aug X1 
	Balance b/f 
	
	3,000.00
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	GST Payable
	
	
	
	
	
	302

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




	
	Capital
	
	
	
	
	
	501

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	1 Aug X1 
	Balance b/f
	
	12,000.00

	
	
	
	
	
	
	
	



	
	Sales
	
	
	
	
	
	601

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Cost of Goods Sold
	
	
	
	
	
	701

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Trial Balance
TRIAL BALANCE OF _______________ AS AT ________________.
	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




[bookmark: _Toc24435319]Activity 10.10: Cash receipts—Perpetual (P. Sullivan) 
From the following transactions of P. Sullivan, Prepare the relevant journal, finalise and post the journal. You should then balance the general ledger accounts and extract a trial balance. P Sullivan uses the perpetual inventory method.
04 Jun Sale made to W Tucker for cash of $2,200 (GST inclusive) for the sale of stock. Receipt 510, COGS $725.
08 Jun Sold goods for $1,510 + $151 GST to J. Pollard. Cheque received. Receipt 511, COGS $550.
14 Jun Cheque received for $2,970 from M. Robertson in full settlement of an amount owing of $3,025 less a discount of $55 ($50 + $5 GST). Receipt 512.
14 Jun Receipt given to C. Rose $1,630 + $163 GST for stock sold, cheque received. Receipt 513, COGS $590.
18 Jun Cash sale made to B Boggins for $1,969 (GST Inclusive). Receipt 514, COGS $650.
18 Jun Cash sale made to C Rose for goods $220 ($200 + $20 GST). Receipt 515, COGS $73.


Note: There should only be 1 balance on 14th June and 18th June in the Bank column.
Sales Distribution Journal of 
	Date 
	Rec 
	Drawer/Particulars 
	Folio 
	Bank 
	Sales 
	GST Payable 
	
	General 
	Inventory 
	COGS

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	




General ledger of 
	
	Bank
	
	
	
	
	
	101

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Accounts Receivable
	
	
	
	
	
	102

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	01/06/X1
	Balance B/f 
	
	4,585.00
	
	
	
	

	
	
	
	
	
	
	
	



	
	Inventory
	
	
	
	
	
	104

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	01/06/X1
	Balance B/f 
	
	3,250.00
	
	
	
	

	
	
	
	
	
	
	
	



	
	GST Payable
	
	
	
	
	
	302

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




	
	Capital
	
	
	
	
	
	501

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	01/06/X1
	Balance B/f 
	
	7,835.00

	
	
	
	
	
	
	
	



	
	Sales
	
	
	
	
	
	601

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Cost of Goods Sold
	
	
	
	
	
	701

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Discount Allowed
	
	
	
	
	
	781

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




Trial Balance
TRIAL BALANCE OF _______________ AS AT ________________.
	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


[bookmark: _Toc24435320]Activity 10.11: Cash receipts—Periodic (J. Douglas)
The following transactions refer to the business of J. Douglas for the month of March. Prepare the relevant journal, finalise and post the journal. You should then balance the general ledger accounts and extract a trial balance. J Douglas uses the periodic inventory method.
05 Mar Sale of office equipment to T Thomas for $3,630 (GST inclusive). Cheque received. Receipt 231.
12 Mar Cash sale of goods for $1,200 + $120 GST. Receipt 232.
18 Mar Cash sale of goods for $660 + $66 GST Receipt 233.
25 Mar A Joinery pays their accounts that is due for $924. The amounts received was $902 and the discount take was $22 ($20 + $2 GST). Receipt 234.
28 Mar Rent received from Rain & Hawn for sublet of office $605 (GST Inclusive). Receipt 235.
28 Mar V Heaton pays amount owing in full of $902. Receipt 236.
28 Mar Cash sale of goods for $836 (GST Inclusive). Receipt 237.


Note: There should only be 1 balance on 28th march in the Bank column.
Cash Receipts Journal of ____
	Date 
	Rec
	Drawer./Particulars 
	Folio 
	Bank
	Sales
	GST Payable
	
	
	
	General

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	




General ledger of 
	
	Bank
	
	
	
	
	
	101

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Accounts Receivable
	
	
	
	
	
	102

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	01/03/X1 
	Balance b/f 
	
	2,421.00
	
	
	
	

	
	
	
	
	
	
	
	



	
	Inventory
	
	
	
	
	
	104

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	01/03/X1 
	Balance b/f 
	
	2,000.00
	
	
	
	

	
	
	
	
	
	
	
	



	
	Office Equipment
	
	
	
	
	
	208

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	01/03/X1
	Balance b/f 
	
	5,000.00
	
	
	
	

	
	
	
	
	
	
	
	



	
	GST Payable
	
	
	
	
	
	302

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




	
	Capital
	
	
	
	
	
	501

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	01/03/X1 
	Balance b/f 
	
	9,421.00

	
	
	
	
	
	
	
	



	
	Sales
	
	
	
	
	
	601

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Rent Received
	
	
	
	
	
	610

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Discount Allowed
	
	
	
	
	
	781

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




Trial Balance
TRIAL BALANCE OF _______________ AS AT ________________.
	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


[bookmark: _Toc24435321]Activity 10.12: Cash payments—Perpetual (C. Noble) 
The following transactions refer to the business of C. Noble for the month of July 20X1. Prepare the relevant journal, finalise and post the journal. You should then balance the general ledger accounts and extract a trial balance. C Noble uses the perpetual inventory method.
4 Jul Cheque 128775 sent to H Wilson for purchase of trading stock $1,089 GST inclusive.
10 Jul Cheque 128776 given to C Leon for purchase of trading stock $1,540 GST Inclusive.
12 Jul Cheque 128777 paid to P Norton for stationery supplies ($840 + $84 GST).
19 Jul Cheque 128778 paid to H Wilson for purchase of trading stock $605 GST inclusive.
24 Jul Cheque 128779 paid to N Bates for $1,540 for amount owing of $1,573 less a discount of $$33 ($30 + GST $3).
24 Jul Cheque 128780 paid to cash for this week’s wages $2,576.
29 Jul Cheque 128781 paid to Energy Box for this month’s electricity $253 (GST inclusive).
30 Jul Cheque 128782 paid to Roger’s Real Estate for this month’s rent $1,595 (GST inclusive).


Cash Payments Journal of ____
	Date 
	Chq No
	Payee/Particulars 
	Folio 
	Bank 
	
	GST Receivable
	
	
	
	General

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	




General ledger of 
	
	Bank
	
	
	
	
	
	101

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	01/07/X1
	Balance b/f 
	
	15,000.00
	
	
	
	

	
	
	
	
	
	
	
	



	
	GST Receivable
	
	
	
	
	
	103

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Inventory
	
	
	
	
	
	104

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	01/07/X1
	Balance b/f 
	
	1,450.00
	
	
	
	

	
	
	
	
	
	
	
	



	
	Capital
	
	
	
	
	
	501

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	01/07/X1 
	Balance b/f 
	
	14,300.00

	
	
	
	
	
	
	
	



	
	Accounts Payable
	
	
	
	
	
	301

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	01/07/X1 
	Balance b/f 
	
	2,150.00

	
	
	
	
	
	
	
	




	
	Discount Received
	
	
	
	
	
	612

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Wages
	
	
	
	
	
	711

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Rent 
	
	
	
	
	
	721

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Electricity
	
	
	
	
	
	731

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Stationary
	
	
	
	
	
	734

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




Trial Balance
TRIAL BALANCE OF _______________ AS AT ________________.
	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




[bookmark: _Toc24435322]Activity 10.13: Cash payments—Periodic (Pya Sharma) 
The following transactions refer to the business of Pya Sharma for the month of October 20X1. Prepare the relevant journal, finalise and post the journal. You should then balance the general ledger accounts and extract a trial balance. Pya uses the periodic inventory method.
Oct 02 Purchased goods from M. Marry on cheque 526215 for $720 ($654.55 + $65.45 GST).
Oct 10 Paid cheque 526216 to C. Rose $363 (GST Inclusive) for purchase of stock.
Oct 12 Purchased office equipment with cheque 526217 from H. Lennox for $1,200 + $120 GST.
Oct 14 Paid amount owing to Caltex Petrol Co. for $437 for Accounts Payable of $448 less a discount of $11 ($10 + GST $1) with cheque 526218.
Oct 15 Bought trade goods for $605 (GST Inclusive) from M. Marry on cheque 526219.
Oct 22 Made payment to Teleco for phone costs of $770 + $77 GST with cheque 526220.
Oct 25 Drew cheque 526221 for $1,430 (GST inclusive) to KDC & Co, insurance brokers for annual insurance premium.
Oct 30 Paid rent to Citadel Apartments for $1,320 for amount owing on cheque 526222 (GST inclusive).
Oct 31 Paid wages of $1,750 on cheque 526223.
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	Chq No
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General ledger of 
	
	Bank
	
	
	
	
	
	101

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	01/10/X1
	Balance b/f 
	
	10,000.00
	
	
	
	

	
	
	
	
	
	
	
	



	
	GST Receivable
	
	
	
	
	
	103

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Office Equipment
	
	
	
	
	
	205

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Capital
	
	
	
	
	
	501

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	01/10/X1 
	Balance b/f 
	
	8,750.00

	
	
	
	
	
	
	
	



	
	Accounts Payable
	
	
	
	
	
	301

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	01/10/X1 
	Balance b/f 
	
	1,250.00

	
	
	
	
	
	
	
	




	
	Discount Received
	
	
	
	
	
	612

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Purchases
	
	
	
	
	
	701

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Wages
	
	
	
	
	
	711

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Rent 
	
	
	
	
	
	721

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Telephone
	
	
	
	
	
	731

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Insurance
	
	
	
	
	
	742

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Trial Balance
TRIAL BALANCE OF _______________ AS AT ________________.
	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




[bookmark: _Toc24435323]Activity 10.14: All journals—Periodic (Ngoc Nan) 
The following transactions refer to the business of Ngoc Nan for the month of May 20X1. Prepare the relevant journal, finalise and post the journal. You should then balance the general ledger accounts and extract a trial balance. Ngoc uses the periodic inventory method.
1-May Ngoc started her business with Cash of $20,000 and office equipment of $2,000 and inventory of $1,000.
2-May Cheque 301 paid to ABC Office Equipment for Computers $2,310 (GST Inclusive).
2-May Cheque 302 paid to Rogers Real Estate for Rent in the amount of $2,860 (GST inclusive).
5-May Cash sale made for $484 (GST inclusive). Receipt 55.
8-May Tax invoice Inv001 issued to C Jones for sale of Trading stock. $3,000 + $300 GST.
10-May Cheque 303 paid to M Clarke for purchase of stock for $605 (GST Inclusive).
12-May Issued tax invoice INV002 to S. Graham for rent due on sublease of warehouse. For $715.
14-May Tax invoice received from Hadrian Judge (number 251) for purchase of trading stock. $1,100 + $110 GST.
21-May Tax credit note CN001 issued to C Jones for return of stock. $220 + $22 GST.
22-May Credit note received from Hadrian Judge (no D55) for $121 (GST Inclusive) for return of goods.
23-May Invoice received from Teleco for this month’s Phone bill of $99 (GST inclusive). Invoice 257-5.
27-May Cash received from C jones for amount owing. Receipt 56. Amount $2,970 (amount due of $3,058 less discount of $88 - $80 + GST $8).
27-May Cash sale of trading goods for $902 (GST Inclusive). Receipt 57.
28-May Tax invoice received from DMC Office Supplies for $77 (GST Inclusive) for stationery ordered on credit. Inv T77.
31-May Interest received of $55. Information gained from bank statement.
31-May Cheque 304 for $1,067 paid to Hadrian Judge for amount owing $1,089 less discount of $22 ($20 + $GST $2).
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Cash Payments Journal of
	Date 
	Rec 
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	Folio 
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	Sales 
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General ledger of 
	
	Bank
	
	
	
	
	
	101

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Accounts Receivable
	
	
	
	
	
	102

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	GST Receivable
	
	
	
	
	
	103

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Inventory
	
	
	
	
	
	104

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Office Equipment
	
	
	
	
	
	205

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Computers
	
	
	
	
	
	208

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Accounts Payable
	
	
	
	
	
	301

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	GST Payable
	
	
	
	
	
	302

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Capital
	
	
	
	
	
	501

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Sales
	
	
	
	
	
	601

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Rent Received
	
	
	
	
	
	610

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Interest Received
	
	
	
	
	
	611

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Discount Received
	
	
	
	
	
	612

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Purchases
	
	
	
	
	
	701

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Rent Paid
	
	
	
	
	
	721

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Telephone
	
	
	
	
	
	732

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Stationary
	
	
	
	
	
	734

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Discount Allowed
	
	
	
	
	
	781

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Trial Balance
TRIAL BALANCE OF _______________ AS AT ________________.
	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




[bookmark: _Toc24435324]Activity 10.15: All journals—Perpetual (P. Sullivan) 
The following transactions refer to the business of P Sullivan for the month of Feb 20X1. Prepare the relevant journal, finalise and post the journal. You should then balance the general ledger accounts and extract a trial balance. P Sullivan uses the perpetual inventory method. All values are GST inclusive. 
1-Feb P Sullivan commenced business with Bank $20,000, Office Equipment $12,000, GST Receivable $100, GST Payable $200 and a loan from the Bank of $5,000.
3-Feb Received invoice from ABC Office furniture for tables and chairs in the amount of $1,870. Invoice number 32.
8-Feb Received tax invoice 65 from G Williams for trading goods in the amount of $1,320.
12-Feb Sent a tax invoice to C Cook in the amount of $1,320 for sales of trading goods. Invoice 201. COGS 330.
15-Feb Cash sale made for $605 to S James. Receipts 100. COGS 210.
18-Feb Cheque 302086 made payable to Brady Wholesalers in the amount of $8,998 for purchase of trading goods.
20-Feb Credit note CN76 raised to C Cook for $110 for return of goods. COGS $28.
23-Feb Credit note 432 received from ABC Office Furniture to correct error in pricing of $44.
24-Feb Cash received of $1,186.90 from C Cook for amount owing of $1,210.00 less discount of $23.10 ($21.00 + GST $2.10). Receipt 101.
25-Feb Cheque 302087 made payable to ABC Furniture in the amount of $1,789.70 for amount due of $1,826.00 less discount of $36.30 ($33.00 + GST $3.30).
26-Feb Cheque 302088 made payable to Teleco for phone costs in the month of $847.
28-Feb Cheque 302089 made payable to Australia Post for Postage costs of $44.
28-Feb Tax invoice 202 sent to J.L. Hook for sale of trading goods in the amount of $1,540. COGS $425.
28-Feb Cash sale made to N Meyer for $308. COGS $100. Receipt 102.
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	Fol 
	Debit
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	Inventory
	
	
	
	
	
	104
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	Office Equipment
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	Date
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	Loan
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TRIAL BALANCE OF _______________ AS AT ________________.
	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




[bookmark: _Toc24435325]Activity 10.16: All journals—Perpetual (Soraya Arnelas) 
The following transactions refer to the business of Soraya Arnelas for the month of September 20X1. Prepare the relevant journal, finalise and post the journal. You should then balance the general ledger accounts and extract a trial balance. Soraya Arnelas uses the perpetual inventory method.
01 Sep Purchased goods on credit from Delta Goodrem $13,200 ($12,000 + $1,200 GST). Invoice 401.
01 Sep Sold goods on credit to Rocío Jurado $5,500 ($5,000 + $500 GST), costing $1,100. Invoice 121.
15 Sep Cash sale to Ngoc Lan $6,600 ($6,000 + $600 GST), costing $1,400. Receipt 181.
15 Sep Mailed adjustment credit note $440 ($400 + $40 GST) to Rocío Jurado for overcharge. No goods were returned.
16 Sep Cash purchase of inventory $1,320 ($1,200 + $120 GST). Cheque 125792.
17 Sep Received adjustment credit note for $550 ($500 + $50 GST) from Delta Goodrem for damaged goods. Credit note CN 52.
18 Sep Cash paid for wages $900. Cheque 125793.
23 Sep Received a cheque from Rocío Jurado for $4,950 in full settlement of the account for $5,060 less discount of $110 ($100 + GST $10). Receipt 182.
25 Sep Sent tax invoice to $6,600 ($6,000 + $600 GST) to Ding Wei for stocks delivered, costing $1,500. Invoice 122.
26 Sep Received a tax invoice $1,210 ($1,100 + $110 GST) from Shreya Ghosal for goods purchased. Invoice 572 
26 Sep Dividend received $450 from DCF Ltd. No receipt number, was discovered on the bank statement.
28 Sep Cheque drawn for Delta Goodrem for $12,397 in full settlement of the account of $12,650 less discount of $253 ($230 + GST $23). Cheque 125794.
29 Sep Cash sale to Edith Márquez $2,420 ($2,200 + $220 GST), costing $510. Receipt 183.
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Cash Receipts Journal of
	Date 
	Rec 
	Drawer/Particulars 
	Folio 
	Bank 
	Sales 
	GST Payable 
	
	General
	Inventory
	COGS

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	




General ledger of 
	
	Bank
	
	
	
	
	
	101

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	01/09/X1 
	Balance b/f 
	
	80,000.00
	
	
	
	

	
	
	
	
	
	
	
	



	
	Accounts Receivable
	
	
	
	
	
	102

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	01/09/X1 
	Balance b/f 
	
	23,000.00
	
	
	
	

	
	
	
	
	
	
	
	



	
	GST Receivable
	
	
	
	
	
	103

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	01/09/X1 
	Balance b/f 
	
	680.00
	
	
	
	

	
	
	
	
	
	
	
	



	
	Inventory
	
	
	
	
	
	104

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Land and Buildings
	
	
	
	
	
	202

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	01/09/X1 
	Balance b/f 
	
	780,000.00
	
	
	
	

	
	
	
	
	
	
	
	



	
	Accounts Payable
	
	
	
	
	
	301

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	01/09/X1 
	Balance b/f 
	
	18,000.00

	
	
	
	
	
	
	
	



	
	GST Payable
	
	
	
	
	
	302

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	01/09/X1 
	Balance b/f 
	
	520.00

	
	
	
	
	
	
	
	



	
	Mortgage
	
	
	
	
	
	401

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	01/09/X1 
	Balance b/f 
	
	65,000.00

	
	
	
	
	
	
	
	



	
	Capital
	
	
	
	
	
	501

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	01/09/X1 
	Balance b/f 
	
	800,160.00

	
	
	
	
	
	
	
	



	
	Sales
	
	
	
	
	
	601

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Dividend Received
	
	
	
	
	
	612

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Cost of Goods Sold
	
	
	
	
	
	701

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Wages
	
	
	
	
	
	711

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Discount Allowed
	
	
	
	
	
	781

	Date
	Particulars 
	Fol 
	Debit
	Date
	Particulars 
	Fol 
	Credit

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




Trial Balance
TRIAL BALANCE OF _______________ AS AT ________________.
	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


[bookmark: _Toc24435326]Activity 10.17: Discount Calculation—Joe 
On 15 Jan 20X1 Joe paid his account owing to Andy. The original amount owing was $1,252. Joe can claim a discount of 2%. How much is the total discount. How much is the GST exclusive amount and the GST?

[bookmark: _Toc24435327]Activity 10.18: Discount calculations—Bill
On 20 Feb Bill owed Ben $952. Bill could claim a discount of 1.5% if he paid his account on time. How much is the total discount. How much is the GST exclusive amount and the GST?

[bookmark: _Toc24435328]Activity 10.19: Discount Calculations—Mary
On 28 Mar Mary settled her account in full with Sarah. The total amount owed was 1,760 and Mary could claim a discount of 2.5%. How much is the GST exclusive amount and the GST?


Topic 11
Special Transactions 


[bookmark: _Toc24435329]Topic 11: Special Transactions
[bookmark: _Toc24435330]Activity 11.1: Interest—L Brown
On 31 March 20X1 L. Brown purchased inventory 880 (800 + 80 GST) on credit from D. Smith. This account was 6 months overdue.
On 31 Oct, D. Smith sent a statement to L. Brown to charge interest at 12% per annum for the time that the account is overdue.
Prepare general journals for L Brown on 31 Oct only.
	
	General Journal of L Brown
	
	
	

	Date 
	Details 
	Folio 
	Debit 
	Credit 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


[bookmark: _Toc24435331]Activity 11.2: Interest—L White 
On 28 February 20X1 L. White sold inventory 1,210 (1,100 + 110 GST) on credit to D. Songbird. This account was 3 months overdue.
On 30 June, L White sent a statement to D Songbird to charge interest at 8% per annum for the time that the account is overdue.
Prepare general journals for L White on 30 June only.
	
	General Journal of L White
	
	
	

	Date 
	Details 
	Folio 
	Debit 
	Credit 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


[bookmark: _Toc24435332]Activity 11.3: Interest—A Roper 
Roper sold inventory on credit 2,400 to V. Jones. V. Jones did not pay until the account was 10 months overdue on 30 November 20X1. The terms of sale provided for interest on overdue accounts at 6% per annum. Prepare the entry in the general journal of A. Roper for 30/11/20X1 only.
	
	General Journal of A Roper
	
	
	

	Date 
	Details 
	Folio 
	Debit 
	Credit 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


[bookmark: _Toc24435333]Activity 11.4: Interest—V Jones 
Roper sold inventory on credit 2,400 to V. Jones. V. Jones did not pay until the account was 10 months overdue on 30 November 20X1. The terms of sale provided for interest on overdue accounts at 6% per annum. Prepare the entry in the general journal of V Jones for 30/11/20X1 only.
	
	General Journal of V Jones
	
	
	

	Date 
	Details 
	Folio 
	Debit 
	Credit 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




[bookmark: _Toc24435334]Activity 11.5: Late Fee—D Dorian 
D. Dorian owes 12,000 to ABC business. On 30 June 20x1, D. Dorian was charged a late payment accounting fee of 90 for the 4 months that the debt has been overdue. Prepare the entry in the general journal of D. Dorian to record accounting fees. (Note—Late fees are treated in a manner similar to interest. As they are charged in a credit arrangement, GST is not charged).
	
	General Journal of D Dorian
	GJ
	
	

	Date 
	Details 
	Folio 
	Debit 
	Credit 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


[bookmark: _Toc24435335]Activity 11.6: Late Fee—D Black 
D. Black is owed 5,100 by D. Blue. This account is 4 months overdue. On 29 February 20x1 D. Black charges D. Blue a late payment accounting fee of 70. Prepare the entry in the general journal of D. Black to record the late fees.
	
	General Journal of D Black
	
	
	

	Date 
	Details 
	Folio 
	Debit 
	Credit 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




[bookmark: _Toc24435336]Activity 11.7: Drawings—John Wallace 
On 1 June 20x1 John Wallace took trading goods at cost 700 GST exclusive for his personal use. Perpetual inventory applies. 
On 15 June 20x1 he took home office furniture valued at 1,100 GST exclusive for his family use. 
On 30 June 20x1 he paid his home electricity account 242 (220 + 22 GST) with his business cheque.
	
	General Journal of John Wallace
	
	
	

	Date 
	Details 
	Folio 
	Debit 
	Credit 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Cash Payments Journal of
	Date 
	Chq 
	Payee/ Particulars
	Folio
	Bank 
	Inventory
	GST Rec
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




[bookmark: _Toc24435337]Activity 11.8: Drawings—Bob
On 1 Apr X1 Bob had the company pay for ballet tickets for his wife’s birthday to the value of $750.
On 10 Apr X1 Bob asked the accountant to draw a cash cheque for $200 for him so he could pay for dinner before the ballet. 
On 15 Apr 20x1 Bob took home $950 of stock (GST exclusive) for his children to use. Perpetual inventory applies.
	
	General Journal of Bob
	
	
	

	Date 
	Details 
	Folio 
	Debit 
	Credit 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Cash Payments Journal of
	Date 
	Chq 
	Payee/ Particulars
	Folio
	Bank 
	Inventory
	GST Rec
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




[bookmark: _Toc24435338]Activity 11.9 Dishonoured Cheque—E Enoch
1 Nov S. Alderson sold goods on credit to E. Enoch for 1,760 (1,600 + 160 GST).
10 Nov received a cheque from E. Enoch for 1760.
12 Nov Cheque received from E. Enoch on November 10 had been dishonoured, and a bank dishonour fee $30 occurred. S Alderson would pass the fee to E Enoch’s account.
18 Nov E Enoch sent another cheque for 1,790. Assuming periodic inventory applies.
Sales Distribution Journal of S Alderson
	Date 
	Inv
	Accounts Receivable/Particulars
	Folio 
	Accounts Receivable 
	Sales
	GST Payable
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	




Cash Receipts Journal of S Alderson
	Date 
	
	Drawer/Particulars
	Folio 
	Bank 
	Sales
	GST Payable
	Accounts Receivable
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	




[bookmark: _Toc24435339]Activity 11.10: Dishonoured Cheque—B Goodwin 
10 Aug B Goodwin sold goods to D Michaels on credit for 1,243 (1,130 + 113 GST). COGS 435.
31 Aug B Goodwin received a cheque from D Michaels for 1,243.
2 Sep Notification came for the bank that the check from D Michaels has been dishonoured.
5 Sept D Michaels sent another cheque for 1,243.
Sales Distribution Journal of B Goodwin
	Date 
	Inv
	Accounts Receivable/Particulars
	Folio 
	Accounts Receivable 
	Sales
	GST Payable
	
	Inventory
	COGS

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	




Cash Receipts Journal of B Goodwin
	Date 
	CR
	Drawer/Particulars
	Folio 
	Bank 
	Sales
	GST Payable
	Accounts Receivable
	Inventory
	COGS

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	




[bookmark: _Toc24435340]Activity 11.11: Dishonoured cheque—B Elf 
5 Dec C Claus sold goods to B Elf on credit for 1,892 (1,720 + 172 GST). COGS 510.
10 Dec C Claus received a cheque from B Elf for 1,782 (1,892 less a discount of $110).
12 Dec C Claude checks his bank statement and sees that the check from B Elf has been dishonoured.
21 Dec B Elf sent another cheque for 1,892.  NOTE: The discount is no longer applicable.
Sales Distribution Journal of C Claus
	Date 
	Inv
	Accounts Receivable/Particulars
	Folio 
	Accounts Receivable 
	Sales
	GST Payable
	
	Inventory
	COGS

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	




Cash Receipts Journal of C Claus
	Date 
	
	Drawer/Particulars
	Folio 
	Bank 
	Discount Allowed
	GST Payable
	Accounts Receivable
	Inventory
	COGS

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	




[bookmark: _Toc24435341]Activity 11.12: Bad Debts—John Mango 
XYZ business sold goods on credit to John Mango 11,000 (10,000 + 1,000 GST) in March 20x1.
15 April John Mango's solicitor notified XYZ business that his client had been declared Bankrupt.
16 April it was decided to write-off the John Mango's account as a bad debt.
31 August 11,000 was received from John Mango, which had previously been written off as a bad debt.
Show the general journals for 16 April and 30 August 20x1 only.
	
	General Journal 
	
	
	

	Date 
	Details 
	Folio 
	Debit 
	Credit 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Cash Receipts Journal of
	Date 
	Drawer/Particulars
	Folio
	Bank 
	Accts rec
	GST Pay
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	




[bookmark: _Toc24435342]Activity 11.13: Bad Debts—Garry Kirby 
04 April 20X1 ABC business sold goods on credit to Garry Kirby 22,000 (20,000 + 2,000 GST).
14 April Garry Kirby's solicitor notified ABC business that his client had been declared bankrupt.
15 April it was decided to write-off the Garry Kirby’s account as a bad debt.
28 April 5,500 (5,000 + 500 GST) was received from Garry Kirby, which was previously been written off as a bad debt.
	
	General Journal 
	
	
	

	Date 
	Details 
	Folio 
	Debit 
	Credit 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Cash Receipts Journal of
	Date 
	Drawer/Particulars
	Folio
	Bank 
	Accts rec
	GST Pay
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	




[bookmark: _Toc24435343]Activity 11.14: Bad Debts—Joe’s Jumpers
25 Feb 20X1 Joe’s Jumpers sold $1,595 (GST inclusive) of goods to Shabby Chic Clothing on credit.
30 Apr after calling Shabby Chic and receiving no answer it is decided to write-off the debt from Shabby Chic as a bad debt.
28 Jun after persistent effort a cheque for $1,012 (GST Inclusive) was received from Shabby Chic, which was previously been written off as a bad debt.
	
	General Journal 
	
	
	

	Date 
	Details 
	Folio 
	Debit 
	Credit 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Cash Receipts Journal of
	Date 
	Drawer/Particulars
	Folio
	Bank 
	Accts rec
	GST Pay
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	




[bookmark: _Toc24435344]Activity 11.15: Injection of capital—Gary Thompson 
On 1 July 20X1 Gary Thompson injected further assets into his business as follows: 
Cash at the bank		40,000.
Motor Vehicle			26,000.
	
	General Journal 
	
	
	

	Date 
	Details 
	Folio 
	Debit 
	Credit 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




[bookmark: _Toc24435345]Activity 11.16: Commencement and injection of capital—Michael Douglas 
01 July 20X1, Michael Douglas commenced business with the following assets and liabilities:
Cash at bank			60,000 
Inventory			10,000
Accounts receivable		5,000
Accounts payable		8,000
Loan from National Bank	40,000
10 July the owner contributed an additional 10,000 cash to the business.
31 July the owner gave the business a motor vehicle valued at 12,000, to be used for delivering stock to customers.
	
	General Journal 
	
	
	

	Date 
	Details 
	Folio 
	Debit 
	Credit 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




[bookmark: _Toc24435346]Activity 11.17: Purchase of business—Laurie’s Mowing 
Andy purchased Laurie’s Mowing for $40,000. The assets he acquired were:
Machinery of $15,000.
Motor Vehicle of $20,000.
Accounts Receivable of $1,200.
GST receivable of $420.
Accounts Payable of $275.
GST payable of $320.
	
	General Journal 
	
	
	

	Date
	Details
	Folio
	Debit
	Credit

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




[bookmark: _Toc24435347]Activity 11.18: Purchase of business—Tom’s Tyres 
Matt’s Motors purchased Tom’s Tyres for 18,000. The Balance sheet of Tom’s Tyres is below. The Cash at Bank is not included in the sale. Hint: Remember you don’t buy capital!
Balance sheet of Toms Tyres
Table 24 Balance sheet of Toms Tyres
	Assets
	
	

	Bank 
	13,000 
	

	Accounts Receivable 
	3,000 
	

	Inventory 
	6,000 
	

	GST Receivable 
	320 
	

	Machinery 
	11,000 
	33,320 

	Liabilities 
	
	

	Accounts Payable 
	4,000 
	

	GST payable 
	300 
	

	Loan 
	3,000 
	7,300 

	Net Assets 
	
	26,020 

	
	
	

	
	
	

	Owner's Equity 
	
	

	Capital 
	
	26,020 



	
	General Journal 
	
	
	

	Date
	Details
	Folio
	Debit
	Credit

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


[bookmark: _Toc24435348]Activity 11.19: Purchase of Non-Current Asset—D Luck 
On 30 April 20X1 John Steward purchased machinery 1,100 (1,000 + 100 GST) on credit from D. Luck.
Purchases Distribution Journal of
	Date 
	Inv 
	Accounts Payable/Particulars 
	Fol 
	Accounts Payable 
	Purchases 
	GST Receivable 
	Machinery 

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


[bookmark: _Toc24435349]Activity 11.20: Sale of Non-Current Asset—Lin 
On 31 July 20X1 Lin Lin sold an old sewing machine for cash 550 including GST at book value. Record it in general journal of Lin.
Cash Receipts Journal of
	Date 
	
	Drawer/Particulars 
	Fol 
	Bank 
	Sales 
	GST Payable 
	Sewing Machine 

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	





Topic 12
Subsidiary Ledgers


[bookmark: _Toc24435350]Topic 12: Subsidiary Ledgers
No Activities. 



Topic 13
Posting to the 
Subsidiary 
Ledger 


[bookmark: _Toc24435351]Topic 13: Posting to the Subsidiary Ledger
For each of the questions below (13.1 to 13.8) you should:
1. Post the relevant transactions to the subsidiary ledger.
Post the specialised journals to the general ledger.
Balance the general ledger.
Extract the trial balance.
Create an Accounts Receivable and/or Accounts Receivable Listing.
Ensure the Accounts Receivable/Payable Listing balance equals the balance of the Accounts Receivable account in the trial balance.
Note: Company policy is to pay invoices where possible to take advantage of any discounts offered.

[bookmark: _Toc24435352]Activity 13.1: Subsidiary Ledger (Accounts Receivable)—C Roan
Sales Distribution Journal of C Roan. 
Table 25 Sales Distribution Journal of C Roan
	
	
	
	
	
	
	SD1
	
	

	Date
	Inv/Adj
	Acc Rec./Particulars
	Fol
	Acc. Rec.
	Sales 
	GST Pay
	
	

	4-Jul-X1 
	754
	D Check—Sales 
	
	715.00 
	650.00 
	65.00 
	
	

	7-Jul-X1 
	755
	C Cheong—Sales 
	
	682.00 
	620.00 
	62.00 
	
	

	8-Jul-X1 
	756
	P Fogale—Sales 
	
	1,045.00 
	950.00 
	95.00 
	
	

	15-Jul-X1 
	757
	J Ellis—Sales 
	
	297.00 
	270.00 
	27.00 
	
	

	21-Jul-X1 
	758
	C Cheong—Sales 
	
	968.00 
	880.00 
	88.00 
	
	

	25-Jul-X1 
	759
	P Fogale—Sales 
	
	814.00 
	740.00 
	74.00 
	
	

	27-Jul-X1 
	760
	J Ellis—Sales 
	
	396.00 
	360.00 
	36.00 
	
	

	28-Jul-X1 
	761
	L Simmons—Sales 
	
	539.00 
	490.00 
	49.00 
	
	

	30-Jul-X1 
	762
	C Cheong—Sales
	
	616.00 
	560.00 
	56.00 
	
	

	
	
	
	
	6,072.00 
	5,520.00 
	552.00 
	
	




Cash Receipts Journal of C Roan
Table 26 Cash Receipts Journal of C Roan
	
	
	
	
	
	
	CR1
	
	

	Date 
	Rec No 
	Drawer/Particulars 
	Fol 
	Bank 
	Acc. Rec. 
	Disc. Allowed 
	GST Pay. 
	Sales 

	1-Jul-X1 
	548
	P Fogale—A/R 
	
	1,001.00 
	1,067.00 
	(60.00) 
	(6.00) 
	

	2-Jul-X1 
	549
	C Cheong—A/R 
	
	2,826.00 
	2,826.00 
	
	
	

	17-Jul-X1 
	550
	D Check—A/R 
	
	1,210.00 
	1,254.00 
	(40.00) 
	(4.00) 
	

	23-Jul-X1 
	551
	Sales 
	
	517.00 
	
	
	47.00 
	470.00 

	31-Jul-X1
	552
	J Ellis—A/R
	
	671.00 
	693.00 
	(20.00) 
	(2.00) 
	

	
	
	
	
	6,225.00 
	5,840.00 
	(120.00) 
	35.00 
	470.00 




	
	P Fogale 1
	
	
	
	

	Date
	Particulars
	Folio
	Debit
	Credit
	Balance

	1-Jul-X1 
	Balance 
	
	1,067.00
	
	1,067.00 DR

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	
	Check 2
	
	
	
	

	Date
	Particulars
	Folio
	Debit
	Credit
	Balance

	1-Jul-X1 
	Balance 
	
	1,254.00
	
	1,254.00 DR

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	




	
	C Cheong 3
	
	
	
	

	Date
	Particulars
	Folio
	Debit
	Credit
	Balance

	1-Jul-X1 
	Balance 
	
	2,826.00
	
	2,826.00 DR

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	
	J Ellis 4
	
	
	
	

	Date
	Particulars
	Folio
	Debit
	Credit
	Balance

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	
	L Simmons 5
	
	
	
	

	Date
	Particulars
	Folio
	Debit
	Credit
	Balance

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	




General Ledger of C Roan
	
	Bank
	
	
	
	
	
	

	1-Jul-X1 
	Balance b/d
	
	2,092.00
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Accounts Receivable Control
	
	
	
	
	
	

	1-Jul-X1 
	Balance b/d
	
	5,147.00
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	GST Payable
	
	
	
	
	
	

	
	
	
	
	1-Jul-X1 
	Balance b/d 
	
	439.00 

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Capital
	
	
	
	
	
	

	
	
	
	
	1-Jul-X1 
	Balance b/d 
	
	6,800.00 

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Sales
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




	
	Discount Allowed
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	Trial Balance of C Roan
as at 31 July 20X1
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	Accounts Receivable Listing as at 31 July 20X1
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	




[bookmark: _Toc24435353]Activity 13.2: Subsidiary Ledger (Accounts Receivable)—Le Chang
Sales Distribution Journal of Le Chang
Table 27 Sales Distribution Journal of Le Chang
	
	
	
	
	
	
	SD1
	
	

	Date
	Inv/Adj
	Acc Rec./Particulars
	Fol
	Acc. Rec.
	Sales 
	GST Pay
	
	

	5-Aug-X1 
	206
	Peter Shalk—Sales 
	
	990.00 
	900.00 
	90.00 
	
	

	7-Aug-X1 
	207
	Algu Sundari—Sales 
	
	1,320.00 
	1,200.00 
	120.00 
	
	

	9-Aug-X1 
	208
	Ho Wong—Sales 
	
	770.00 
	700.00 
	70.00 
	
	

	12-Aug-X1 
	209
	Nuyen Tran—Sales 
	
	880.00 
	800.00 
	80.00 
	
	

	15-Aug-X1 
	CN 1
	Algu Sundari—Sales Return 
	
	(110.00) 
	(100.00) 
	(10.00) 
	
	

	17-Aug-X1 
	210
	Ahamed Khalid—Sales 
	
	1,100.00 
	1,000.00 
	100.00 
	
	

	20-Aug-X1 
	211
	Nuyen Tran—Sales 
	
	2,200.00 
	2,000.00 
	200.00 
	
	

	23-Aug-X1 
	212
	Peter Shalk—Sales 
	
	759.00 
	690.00 
	69.00 
	
	

	27-Aug-X1 
	213
	Ho Wong—Sales 
	
	1,309.00 
	1,190.00 
	119.00 
	
	

	28-Aug-X1 
	CN 2
	Peter Shalk—Sales Return 
	
	(99.00) 
	(90.00) 
	(9.00) 
	
	

	30-Aug-X1 
	214
	Algu Sundari—Sales
	
	440.00
	400.00
	40.00
	
	

	
	
	
	
	9,559.00
	8,690.00
	869.00
	
	




Cash Receipts Journal of Le Chang
Table 28 Cash Receipts Journal of Le Chang
	
	
	
	
	
	
	CR1
	
	

	Date 
	Rec No 
	Drawer/Particulars 
	Fol 
	Bank 
	Sales 
	Disc. Allowed 
	GST Payable 
	Accounts Receivable

	2-Aug-X1 
	101 
	Alagu Sundari—Receivable 
	
	3,200.00 
	
	(140.00) 
	(14.00) 
	3,354.00 

	5-Aug-X1 
	102 
	Sales 
	
	2,200.00 
	2,000.00 
	
	200.00 
	

	6-Aug-X1 
	103 
	Peter Shalk—Receivable 
	
	5,600.00 
	
	
	
	5,600.00 

	8-Aug-X1 
	104 
	Ho Wong—Receivable 
	
	4,240.00 
	
	(600.00)
	(60.00)
	4,900.00 

	10-Aug-X1 
	105 
	Alagu Sundari—Receivable 
	
	4,046.00 
	
	
	
	4,046.00 

	29-Aug-X1
	106
	Peter Shalk—Receivable
	
	
	
	
	
	

	
	
	
	
	20,177.00 
	2,000.00 
	(740.00) 
	126.00 
	18,791.00 




	
	Peter Shalk
	
	
	
	1

	Date
	Particulars
	Folio
	Debit
	Credit
	Balance

	1/08/20X1
	Balance
	
	5,600.00
	
	5,600.00 Dr 

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	
	Ho Wong
	
	
	
	2

	Date
	Particulars
	Folio
	Debit
	Credit
	Balance

	1/08/20X1 
	Balance 
	
	4,900.00 
	
	4,900.00 Dr 

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	




	
	Nuyen Tran
	
	
	
	3

	Date
	Particulars
	Folio
	Debit
	Credit
	Balance

	1/08/20X1 
	Balance 
	
	6,300.00 
	
	6,300.00 Dr 

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	
	Algu Sundari
	
	
	
	4

	Date
	Particulars
	Folio
	Debit
	Credit
	Balance

	1/08/20X1 
	Balance 
	
	7,400.00 
	
	7,400.00 Dr 

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	
	Ahamed Khalid
	
	
	
	5

	Date
	Particulars
	Folio
	Debit
	Credit
	Balance

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


General Ledger of Le Chen
	
	Bank
	
	
	
	
	
	

	1/08/20X1 
	Balance b/d 
	
	30,520.00 
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Accounts Receivable Control
	
	
	
	
	
	

	1/08/20X1 
	Balance b/d 
	
	24,200.00 
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	GST Receivable
	
	
	
	
	
	

	1/08/20X1 
	Balance b/d 
	
	800.00 
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




	
	Machinery
	
	
	
	
	
	

	1/08/20X1 
	Balance b/d 
	
	13,000.00 
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Accounts Payable
	
	
	
	
	
	

	
	
	
	
	1/08/20X1 
	Balance b/d 
	
	8,800.00 

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	GST Payable
	
	
	
	
	
	

	
	
	
	
	1/08/20X1 
	Balance b/d 
	
	2,200.00 

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Capital
	
	
	
	
	
	

	
	
	
	
	1/08/20X1 
	Balance b/d 
	
	49,520.00

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




	
	Sales
	
	
	
	
	
	

	
	
	
	
	1/08/20X1 
	Balance b/d 
	
	32,000.00 

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Purchases
	
	
	
	
	
	

	1/08/20X1 
	Balance b/d 
	
	24,000.00 
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Discount Allowed
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




	Trial Balance of Le Chen 
as at 31 August 20X1
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	Accounts Receivable Listing as at 31 August 20X1
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	




[bookmark: _Toc24435354]Activity 13.3: Subsidiary Ledger (Accounts Receivable)—Albert Timms
Sales Distribution Journal of Albert Timms
Table 29 Sales Distribution Journal of Albert Timms
	
	
	
	
	
	
	SD1
	
	

	Date
	Inv/Adj
	Acc Rec./Particulars
	Fol
	Acc. Rec.
	Sales 
	GST Pay
	
	

	2-Jan-X1 
	231 
	E. Berzins sale 
	
	715.00 
	650.00 
	65.00 
	
	

	5-Jan-X1 
	232 
	J. Tiong Sale 
	
	682.00 
	620.00 
	62.00 
	
	

	6-Jan-X1 
	233 
	R. Ousley Sale 
	
	1,045.00 
	950.00 
	95.00 
	
	

	13-Jan-X1 
	234 
	R. Ousley Sale 
	
	297.00 
	270.00 
	27.00 
	
	

	21-Jan-X1 
	235 
	J. Tiong Sale 
	
	968.00 
	880.00 
	88.00 
	
	

	27-Jan-X1
	236
	G. Viset Sale
	
	319.00 
	290.00 
	29.00 
	
	

	
	
	
	
	4,026.00 
	3,660.00 
	366.00 
	
	




Cash Receipts Journal of Albert Timms
Table 30 Cash Receipts Journal of Albert Timms
	
	
	
	
	
	
	CP1
	
	

	Date 
	Rec No 
	Drawer/Particulars 
	Fol 
	Bank 
	Sales 
	Disc. Allowed 
	GST Payable 
	Accounts Receivable

	2-Jan-X1 
	101 
	R. Ousley A/C Rec
	
	1,001.00 
	
	(60.00) 
	(6.00) 
	1,067.00 

	3-Jan-X1 
	102 
	J. Tiong A/C Rec
	
	1,826.00 
	
	
	
	1,826.00 

	10-Jan-X1 
	103 
	E. Berzins A/C Rec
	
	1,210.00 
	
	(40.00) 
	(4.00) 
	1,254.00 

	17-Jan-X1 
	104 
	Sales
	
	517.00 
	470.00 
	
	47.00 
	

	31-Jan-X1 
	105
	R. Ousley A/C Rec
	
	671.00 
	 
	(20.00) 
	(2.00) 
	693.00 

	
	
	
	
	5,225.00 
	470.00 
	(120.00) 
	35.00 
	4,840.00 




A/C receivable ledger of Alberts Timms
	
	R Ousley
	
	
	
	1

	Date
	Particulars 
	Fol 
	Debit
	Credit
	Balance

	1/01/20X1 
	Balance 
	
	
	
	1,067.00 dr

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	
	E Berzins
	
	
	
	2

	Date
	Particulars 
	Fol 
	Debit
	Credit
	Balance

	1/01/20X1 
	Balance 
	
	
	
	1,254.00 dr

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	
	J Tiong
	
	
	
	3

	Date
	Particulars 
	Fol 
	Debit
	Credit
	Balance

	1/01/20X1 
	Balance 
	
	
	
	1,826.00 dr

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	




	
	G Vise
	
	
	
	4

	Date
	Particulars 
	Fol 
	Debit
	Credit
	Balance

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


General Ledger of Albert Timms
	
	Bank
	
	
	
	
	
	

	1/01/X1 
	Balance b/d
	
	2,092.00
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Accounts Receivable Control
	
	
	
	
	
	

	1/01/X1 
	Balance b/d
	
	4,147.00
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




	
	GST Payable
	
	
	
	
	
	

	
	
	
	
	1/01/X1 
	Balance b/d
	
	439.00 

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Capital
	
	
	
	
	
	

	
	
	
	
	1/01/X1 
	Balance b/d
	
	5,737.00 

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Sales
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




	
	Discount Allowed
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	Trial balance of Albert Timms as at 31 January 20X1
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	Accounts Receivable Listing as at 31 January 20X1
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	




[bookmark: _Toc24435355]Activity 13.4: Subsidiary Ledger (Accounts Payable)—B Lees
Purchase Distribution Journal of B Lees
Table 31 Purchase Distribution Journal of B Lees
	
	
	
	
	
	
	PD1
	
	
	

	Date 
	Inv/ Adj 
	Acc Pay./Particulars 
	Fol 
	Acc. Pay. 
	Purchases 
	GST Rec. 
	Veh. Exp 
	Photo Copy 
	Office Rep 

	1-Feb-X1 
	326 
	B Goodwin—Purchases 
	
	891.00 
	810.00 
	81.00 
	
	
	

	6-Feb-X1 
	458 
	J Tyres—Veh Exp 
	
	473.00 
	
	43.00 
	430.00 
	
	

	7-Feb-X1 
	729 
	N Parker—Purchases 
	
	759.00 
	690.00 
	69.00 
	
	
	

	16-Feb-X1 
	55 
	D Tesic—Photocopy 
	
	297.00 
	
	27.00 
	
	270.00 
	

	18-Feb-X1 
	476 
	B Goodwin—Purchases 
	
	682.00 
	620.00 
	62.00 
	
	
	

	22-Feb-X1 
	332 
	JP Petrol—Veh Exp 
	
	506.00 
	
	46.00 
	460.00 
	
	

	23-Feb-X1 
	824 
	N Parker—Purchases 
	
	209.00 
	190.00 
	19.00 
	
	
	

	28-Feb-X1 
	789 
	S Atkins—Office Rep. 
	
	528.00 
	
	48.00 
	
	
	480.00

	
	921
	N Parker—Purchases
	
	253.00 
	230.00 
	23.00 
	
	
	

	
	
	
	
	4,598.00 
	2,540.00 
	418.00 
	890.00 
	270.00 
	480.00




Cash Receipts Journal of B Lees
Table 32 Cash Receipts Journal of B Lees
	
	
	
	
	
	
	CP1
	
	
	

	Date 
	Chq No 
	Payee/Particulars 
	Fol 
	Bank 
	Acc. Pay. 
	Disc. Rec. 
	GST Rec. 
	Photo Copy 
	 

	1-Feb-X1 
	541 
	N Parker—A/P 
	
	847.00 
	869.00 
	(20.00) 
	(2.00) 
	
	

	
	542 
	B Goodwin—A/P 
	
	1,825.00 
	1,825.00 
	
	
	
	

	2-Feb-X1 
	543 
	K Smith—A/P 
	
	1,023.00 
	1,056.00 
	(30.00) 
	(3.00) 
	
	

	15-Feb-X1 
	544 
	Easy Copy—Photocopy 
	
	253.00 
	
	
	23.00 
	230.00 
	

	28-Feb-X1 
	545 
	J Tyres—A/P 
	
	473.00 
	473.00 
	
	
	
	

	
	546
	JP Petrol—A/P
	
	506.00 
	506.00 
	
	
	
	

	
	
	
	
	4,927.00 
	4,729.00 
	(50.00) 
	18.00 
	230.00 
	




Accounts Payable Subsidiary Ledger—B Lees
	
	D Tesic
	
	
	
	1

	Date
	Particulars 
	Fol 
	Debit
	Credit
	Balance

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	
	K Smith
	
	
	
	2

	Date
	Particulars 
	Fol 
	Debit
	Credit
	Balance

	1/02/20X1 
	Balance 
	
	
	1,056.00 
	1,056.00 CR

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	
	S Atkins
	
	
	
	3

	Date
	Particulars 
	Fol 
	Debit
	Credit
	Balance

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	




	
	N Parker
	
	
	
	4

	Date
	Particulars 
	Fol 
	Debit
	Credit
	Balance

	1/02/20X1 
	Balance 
	
	
	869.00 
	869.00 CR

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	
	B Goodwin
	
	
	
	5

	Date
	Particulars 
	Fol 
	Debit
	Credit
	Balance

	1/02/20X1 
	Balance 
	
	
	1,825.00
	1,825.00 CR

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	
	J P Petrol
	
	
	
	6

	Date
	Particulars 
	Fol 
	Debit
	Credit
	Balance

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	
	J Tyres
	
	
	
	7

	Date
	Particulars 
	Fol 
	Debit
	Credit
	Balance

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	




General Ledger of B Lee
	
	Bank
	
	
	
	
	
	

	1-Feb-X1 
	Balance b/d
	
	8,450.00
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	GST Receivable
	
	
	
	
	
	

	1-Feb-X1 
	Balance b/d
	
	250.00
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Accounts Payable Control
	
	
	
	
	
	

	
	
	
	
	1-Feb-X1 
	Balance b/d 
	
	3,750.00

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




	
	Capital
	
	
	
	
	
	

	
	
	
	
	1-Feb-X1 
	Balance b/d 
	
	4,950.00 

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Discount Received
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Purchases
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Vehicle Expense
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




	
	Photocopying
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Office repairs
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




	Trial Balance of B Lee as at 28 Feb 20X1
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	Accounts Payable Listing as at 28 Feb 20X1
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	




[bookmark: _Toc24435356]Activity 13.5: Subsidiary Ledger (Accounts Payable)—Le Chang
Purchase Distribution Journal of Le Chang
Table 33 Purchase Distribution Journal of Le Chang
	
	
	
	
	
	
	PD1
	
	

	Date 
	Inv/ Adj 
	Accounts Receivable and / or particulars 
	Folio 
	Accounts Payable 
	Purchases 
	GST Receivable 
	Stationery 
	Office Equipment 

	5/08/X1 
	921
	Osama Tabbrah—Purchase 
	
	1,100.00 
	1,000.00 
	100.00 
	
	

	7/08/X1 
	922
	M Jackson—Purchase 
	
	1,540.00 
	1,400.00 
	140.00 
	
	

	9/08/X1 
	933
	E Taylor—Purchase  
	
	2,640.00 
	2,400.00 
	240.00 
	
	

	12/08/X1 
	652
	E Taylor—Purchase Return 
	
	(440.00) 
	(400.00) 
	(40.00) 
	
	

	15/08/X1 
	934
	Office Max 
	
	3,520.00 
	
	320.00 
	
	3,200.00 

	17/08/X1 
	935
	Pay Less Stationery 
	
	990.00 
	
	90.00 
	900.00 
	

	20/08/X1 
	936
	Adam Lee—Purchase 
	
	880.00 
	800.00 
	80.00 
	
	

	23/08/X1 
	937
	E Taylor—Purchase 
	
	1,089.00 
	990.00 
	99.00 
	
	

	27/08/X1 
	938
	M Jackson—Purchase 
	
	1,353.00 
	1,230.00 
	123.00 
	
	

	28/08/X1 
	939
	Osama Tabbrah—Purchase 
	
	5,016.00 
	4,560.00 
	456.00 
	
	

	30/08/X1
	940
	Adam Lee—Purchase
	
	759.00 
	690.00 
	69.00 
	
	

	
	
	
	
	18,447.00 
	12,670.00 
	1,677.00 
	900.00 
	3,200.00 




Cash Payments Journal of Le Chang
Table 34 Cash Payments Journal of Le Chang
	
	
	
	
	
	
	CP1
	
	
	

	Date 
	Chq No 
	Payee and / or particulars 
	Foilo 
	Bank 
	Accounts Payable 
	Discount Received 
	GST Receivable 
	Purchases 
	Stationary

	2/08/X1 
	651 
	Osama Tabbrah 
	
	884.00 
	950.00 
	(60.00) 
	(6.00) 
	
	

	5/08/X1 
	652 
	M Jackson 
	
	2,373.00 
	2,450.00 
	(70.00) 
	(7.00) 
	
	

	6/08/X1 
	653 
	Adam Lee 
	
	2,300.00 
	2,300.00 
	
	
	
	

	8/08/X1 
	654 
	Edi Murphy 
	
	660.00 
	
	
	60.00 
	600.00 
	

	10/08/X1 
	655 
	Joe Hockey 
	
	825.00 
	
	
	75.00 
	
	750.00 

	29/08/X1
	656
	E Taylor 
	
	2,123.00 
	2,200.00 
	(70.00) 
	(7.00) 
	
	

	
	
	
	
	9,165.00 
	7,900.00 
	(200.00) 
	115.00 
	600.00 
	750.00 




Accounts Payable Subsidiary Ledger of Le Chang
	
	M Jackson
	
	
	
	1

	Date
	Particulars 
	Fol 
	Debit
	Credit
	Balance

	1/08/X1 
	Balance c/d 
	
	
	3,100.00 
	3,100.00 CR

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	
	E Taylor
	
	
	
	2

	Date
	Particulars 
	Fol 
	Debit
	Credit
	Balance

	1/08/X1 
	Balance c/d 
	
	
	
	2,450.00 CR

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	
	Adam Lee
	
	
	
	3

	Date
	Particulars 
	Fol 
	Debit
	Credit
	Balance

	1/08/X1 
	Balance c/d 
	
	
	
	2,300.00 CR 

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	




	
	Osama Tabbrah
	
	
	
	4

	Date
	Particulars 
	Fol 
	Debit
	Credit
	Balance

	1/08/X1 
	Balance c/d 
	
	
	950.00 
	950.00 CR

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	
	Office Max
	
	
	
	5

	Date
	Particulars 
	Fol 
	Debit
	Credit
	Balance

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	
	Pay Less Stationery
	
	
	
	6

	Date
	Particulars 
	Fol 
	Debit
	Credit
	Balance

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	




General Ledger of Le Chang
	
	Bank
	
	
	
	
	
	

	1/08/X1 
	Balance b/d 
	
	30,520.00 
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Accounts Receivable Control
	
	
	
	
	
	

	1/08/X1 
	Balance b/d 
	
	24,200.00 
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	GST Receivable
	
	
	
	
	
	

	1/08/X1 
	Balance b/d 
	
	800.00 
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




	
	Machinery
	
	
	
	
	
	

	1/08/X1
	Balance b/d
	
	13,000.00
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Office Equipment
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Accounts Payable
	
	
	
	
	
	

	
	
	
	
	1/08/X1 
	Bal B/d 
	
	8,800.00 

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	GST Payable
	
	
	
	
	
	

	
	
	
	
	1/08/X1 
	Balance b/d 
	
	2,200.00 

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




	
	Capital
	
	
	
	
	
	

	
	
	
	
	1/08/X1 
	Balance b/d 
	
	49,520.00 

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Sales
	
	
	
	
	
	

	
	
	
	
	1/08/X1 
	Balance b/d 
	
	32,000.00 

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Discount Received
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Purchases
	
	
	
	
	
	

	1/08/X1 
	Balance b/d 
	
	24,000.00 
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




	
	Stationary
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	Trial Balance of Le Chang 
as at 31 August 20X1
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	Accounts Payable Listing of 
Le Chang as at 31 August 20X1
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	




[bookmark: _Toc24435357]Activity 13.6: Subsidiary Ledger (Accounts Payable)—D Parkinson
Purchases Distribution Journal of D Parkinson
Table 35 Purchases Distribution Journal of D Parkinson
	
	
	
	
	
	
	PD1
	
	

	Date
	Inv/Adj
	Acc Rec./Particulars
	Fol
	Acc.Pay
	Purchases
	GST Rec
	Stationary
	

	01/03/X1
	251 
	R. Caines-Purch 
	
	748.00 
	680.00 
	68.00 
	
	

	10/03/X1
	289 
	Bill-Stationery 
	
	253.00 
	
	23.00 
	230.00 
	

	15/03/X1
	427 
	R. Caines-Purch 
	
	924.00 
	840.00 
	84.00 
	
	

	18/03/X1
	511 
	M. Rochfort-Purch 
	
	968.00 
	880.00 
	88.00 
	
	

	22/03/X1
	190
	M. Rochfort-RTN
	
	(88.00) 
	(80.00) 
	(8.00) 
	
	

	
	
	
	
	2,805.00 
	2,320.00 
	255.00 
	230.00 
	




Cash Payments Journal of D Parkinson
Table 36 Cash Payments Journal of D Parkinson
	
	
	
	
	
	
	CP1
	
	

	Date 
	Chq. 
	Payee/Particulars
	Folio
	Bank 
	A/C Pay 
	Disc. Rec 
	GST receivable 
	Stationery 

	01/03/X1 
	101 
	M. Rochfort a/c pay 
	
	154.00 
	154.00 
	
	
	

	
	102 
	R. Caines a/c pay 
	
	814.00 
	825.00 
	(10.00) 
	(1.00) 
	

	6/03/X1 
	103 
	G. Zajko a/c Pay 
	
	804.00 
	804.00 
	
	
	

	10/03/X1 
	104
	Cash-Stationery
	
	484.00 
	
	
	44.00 
	440.00 

	
	
	
	
	2,256.00 
	1,783.00 
	(10.00) 
	43.00 
	440.00 




Accounts Payable Subsidiary Ledger D Parkinson
	
	R Caines
	
	
	
	1

	Date
	Particulars 
	Fol 
	Debit
	Credit
	Balance

	1/03/X1 
	balance 
	
	
	
	825.00 CR

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	
	G. Zajko
	
	
	
	2

	Date
	Particulars 
	Fol 
	Debit
	Credit
	Balance

	1/03/X1 
	balance 
	
	
	
	804.00 CR

	
	
	
	
	
	

	
	
	
	
	
	



	
	M. Rochfort
	
	
	
	3

	Date
	Particulars 
	Fol 
	Debit
	Credit
	Balance

	1/03/X1 
	balance 
	
	
	
	154.00 CR

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	
	Bill Stationery
	
	
	
	4

	Date
	Particulars 
	Fol 
	Debit
	Credit
	Balance

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


General Ledger of D Parkinson
	
	Bank
	
	
	
	
	
	

	1/03/X1 
	Balance b/d 
	
	12,675.00
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	GST receivable
	
	
	
	
	
	

	1/03/X1 
	Balance b/d 
	
	375.00 
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Accounts payable
	
	
	
	
	
	

	
	
	
	
	1/03/X1 
	Balance b/d 
	
	1,783.00 

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




	
	Capital
	
	
	
	
	
	

	
	
	
	
	1/03/X1 
	Balance b/d 
	
	11,267.00 

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Sales
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Purchases
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




	
	Stationary
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	Trial Balance of D Parkinson as at 31 March 20X1
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	Accounts Receivable Listing as at 31 March 20X1
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	




[bookmark: _Toc24435358]Activity 13.7: Subsidiary Ledger (All)—F Yang
Sales Distribution Journal of F Yang
Table 37 Sales Distribution Journal of F Yang
	
	
	
	
	
	
	SD1
	
	

	Date
	Inv/Adj
	Acc Rec./Particulars
	Fol
	Acc. Rec.
	Sales 
	GST Pay
	
	

	10/10/X1 
	123 
	L James—Sales 
	
	6,567.00 
	5,970.00 
	597.00 
	
	

	18/10/X1 
	124 
	A Marshall—Sales 
	
	4,389.00 
	3,990.00 
	399.00 
	
	

	22/10/X1 
	125 
	L James—Sales 
	
	2,057.00 
	1,870.00 
	187.00 
	
	

	26/10/X1
	126
	S Russell—Sales
	
	3,564.00 
	3,240.00 
	324.00 
	
	

	
	
	
	
	16,577.00 
	15,070.00 
	1,507.00 
	
	


Cash Receipts Journal of F Yang
Table 38 Cash Receipts Journal of F Yang
	
	
	
	
	
	
	CR1
	

	Date 
	Rec No 
	Drawer/Particulars 
	Fol 
	Bank 
	Sales 
	GST Pay
	Acc. Rec

	08/10/X1
	245 
	A Marshall—A/R 
	
	451.00 
	
	
	451.00 

	16/10/X1
	246 
	L James—A/R 
	
	1,924.00 
	
	
	1,924.00 

	24/10/X1
	247 
	S Russell—A/R 
	
	374.00 
	
	
	374.00 

	28/10/X1
	248
	Sales
	
	2,035.00 
	1,850.00 
	185.00 
	

	
	
	
	
	4,784.00 
	1,850.00 
	185.00 
	2,749.00 


Purchase Distribution Journal of F Yang
Table 39 Purchase Distribution Journal of F Yang
	
	
	
	
	
	
	PD1
	
	

	Date
	Inv/Adj
	Acc Rec./Particulars
	Fol
	Acc. Pay
	Purchases
	GST Rec
	
	

	15/10/X1 
	546 
	L Brown—Purchases 
	
	2,310.00 
	2,100.00 
	210.00 
	
	

	25/10/X1 
	729
	B Ashley—Purchases 
	
	1,991.00 
	1,810.00 
	181.00 
	
	

	
	
	
	
	4,301.00 
	3,910.00 
	391.00 
	
	


Cash Payment Journal of F Yang
Table 40 Cash Payment Journal of F Yang
	
	
	
	
	
	
	CP1
	

	Date 
	Chq No 
	Payee/Particulars 
	Fol 
	Bank 
	Purchases
	GST Rec
	Acc. Pay

	05/10/X1 
	729 
	B Ashley—A/P 
	
	308.00 
	
	
	308.00 

	10/10/X1 
	730 
	E Smith—Purchases 
	
	473.00 
	430.00 
	43.00 
	

	15/10/X1 
	731 
	L Brown—A/P 
	
	198.00 
	
	
	198.00 

	21/10/X1 
	732
	D Fittler—A/P
	
	242.00 
	
	
	242.00 

	
	
	
	
	1,221.00 
	430.00 
	43.00 
	748.00 




Accounts Receivable Ledger of F Yang
	
	L James
	
	
	
	1

	Date
	Particulars 
	Fol 
	Debit
	Credit
	Balance

	1/10/X1 
	Balance 
	
	1,924.00 
	
	1,924.00 DR

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	
	S Russell
	
	
	
	2

	Date
	Particulars 
	Fol 
	Debit
	Credit
	Balance

	1/10/X1 
	Balance 
	
	374.00 
	
	374.00 DR

	
	
	
	
	
	

	
	
	
	
	
	



	
	A Marshall
	
	
	
	3

	Date
	Particulars 
	Fol 
	Debit
	Credit
	Balance

	1/10/X1 
	Balance 
	
	451.00 
	
	451.00 DR

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	




Accounts Payable Ledger of F Yang
	
	D Fittler
	
	
	
	1

	Date
	Particulars 
	Fol 
	Debit
	Credit
	Balance

	1/10/X1 
	Balance 
	
	
	242.00 
	242.00 CR

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	
	B Ashley
	
	
	
	2

	Date
	Particulars 
	Fol 
	Debit
	Credit
	Balance

	1/10/X1 
	Balance 
	
	
	308.00 
	308.00 CR

	
	
	
	
	
	

	
	
	
	
	
	



	
	L Brown
	
	
	
	3

	Date
	Particulars 
	Fol 
	Debit
	Credit
	Balance

	1/10/X1 
	Balance 
	
	
	198.00 
	198.00 CR

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	




General Ledger of F Yang
	
	Bank
	
	
	
	
	
	

	1/10/X1 
	Balance b/d 
	
	7,372.00 
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Accounts Receivable Control
	
	
	
	
	
	

	1/10/X1 
	Balance b/d 
	
	2,749.00 
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	GST Receivable
	
	
	
	
	
	

	1/10/X1 
	Balance b/d 
	
	108.00 
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




	
	Accounts Payable Control
	
	
	
	
	
	

	
	
	
	
	1/10/X1 
	Balance b/d 
	
	748.00 

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	GST Payable
	
	
	
	
	
	

	
	
	
	
	1/10/X1 
	Balance b/d 
	
	274.00 

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Capital
	
	
	
	
	
	

	
	
	
	
	1/10/X1 
	Balance b/d 
	
	5,587.00 

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




	
	Sales
	
	
	
	
	
	

	
	
	
	
	1/10/X1 
	Balance b/d 
	
	6,490.00 

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Purchases
	
	
	
	
	
	

	1/10/X1 
	Balance b/d 
	
	2,870.00 
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	Trial Balance of F Yang 
as at 31 Oct X1
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




	Accounts Receivable Listing as at 31 Oct X1
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



	Accounts Payable Listing 
as at 31 Oct X1
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	




[bookmark: _Toc24435359]Activity 13.8: Subsidiary Ledger (All)—B Yahl
Sales Distribution Journal of B Yahl
Table 41 Sales Distribution Journal of B Yahl
	
	
	
	
	
	
	SD1
	
	

	Date
	Inv/Adj
	Acc Rec./Particulars
	Fol
	Acc. Rec.
	Sales 
	GST Pay
	
	

	01/07/X1 
	357 
	I. Currie Sales 
	
	6,567.00 
	5,970.00 
	597.00 
	
	

	06/07/X1 
	358 
	T. Vance Sales 
	
	4,389.00 
	3,990.00 
	399.00 
	
	

	12/07/X1 
	359 
	I. Currie Sales 
	
	2,057.00 
	1,870.00 
	187.00 
	
	

	15/07/X1
	360
	V. Super
	
	3,564.00 
	3,240.00 
	324.00 
	
	

	
	
	
	
	16,577.00 
	15,070.00 
	1,507.00 
	
	


Cash Receipts Journal of Albert Timms
Table 42 Cash Receipts Journal of Albert Timms
	
	
	
	
	
	
	CR1
	

	Date 
	Rec No 
	Drawer/Particulars 
	Fol 
	Bank 
	Sales 
	GST Payable 
	Accounts Receivable

	08/07/X1 
	27 
	T. Vance A/C Rec 
	
	451.00 
	
	
	451.00 

	11/07/X1 
	28 
	I. Currie A/C Rec 
	
	924.00 
	
	
	924.00 

	17/07/X1 
	29 
	V. Super A/C Rec 
	
	374.00 
	
	
	374.00 

	19/07/X1
	30
	
	
	2,035.00 
	1,850.00 
	185.00 
	

	
	
	
	
	3,784.00 
	1,850.00 
	185.00 
	1,749.00 


Purchase Distribution Journal of B Yahl 
Table 43 Purchase Distribution Journal of B Yahl
	
	
	
	
	
	
	PD1
	
	

	Date
	Inv/Adj
	Acc Rec./Particulars
	Fol
	Acc. Pay
	Purchases
	GST Rec
	
	

	12/07/X1 
	247 
	B. Bragg-Purch 
	
	1,760.00 
	1,600.00 
	160.00 
	
	

	18/07/X1 
	725
	P. Ware-Purch 
	
	1,991.00 
	1,810.00 
	181.00 
	
	

	
	
	
	
	3,751.00 
	3,410.00 
	341.00 
	
	


Cash Payment Journal of B Yahl
Table 44 Cash Payment Journal of B Yahl
	
	
	
	
	
	
	CP1
	

	Date 
	Chq No 
	Payee/Particulars 
	Fol 
	Bank 
	Purchases
	GST Rec
	Acc. Pay

	03/07/X1 
	237 
	T. Smart A/C Pay 
	
	308.00 
	
	
	308.00 

	05/07/X1 
	238 
	J. Jones Purch 
	
	473.00 
	430.00 
	43.00 
	

	10/07/X1 
	239 
	J. Daly A/C Pay 
	
	187.00 
	
	
	187.00 

	21/07/X1 
	240
	E. Lazaro A/C Pay
	
	242.00 
	
	
	242.00 

	
	
	
	
	1,210.00 
	430.00 
	43.00 
	737.00 




Accounts Receivable Ledger of B. Yahl
	
	I. Currie
	
	
	
	1

	Date
	Particulars 
	Fol 
	Debit
	Credit
	Balance

	1/07/X1 
	balance 
	
	
	
	924.00 DR

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	
	V. Super
	
	
	
	2

	Date
	Particulars 
	Fol 
	Debit
	Credit
	Balance

	1/01/X1 
	balance 
	
	
	
	363.00 DR

	
	
	
	
	
	

	
	
	
	
	
	



	
	T. Vance
	
	
	
	3

	Date
	Particulars 
	Fol 
	Debit
	Credit
	Balance

	1/01/X1 
	balance 
	
	
	
	451.00 DR

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	




Accounts Payable Ledger of B. Yahl
	
	E. Lazaro
	
	
	
	1

	Date
	Particulars 
	Fol 
	Debit
	Credit
	Balance

	1/07/X1 
	balance 
	
	
	
	242.00 CR

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	
	T. Smart
	
	
	
	2

	Date
	Particulars 
	Fol 
	Debit
	Credit
	Balance

	1/07/X1 
	balance 
	
	
	
	308.00 CR

	
	
	
	
	
	

	
	
	
	
	
	



	
	J. Daly
	
	
	
	3

	Date
	Particulars 
	Fol 
	Debit
	Credit
	Balance

	1/07/X1 
	balance 
	
	
	
	187.00 CR

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	




	
	B. Bragg
	
	
	
	4

	Date
	Particulars 
	Fol 
	Debit
	Credit
	Balance

	
	
	
	
	
	

	
	
	
	
	
	



	
	P. Ware
	
	
	
	5

	Date
	Particulars 
	Fol 
	Debit
	Credit
	Balance

	
	
	
	
	
	

	
	
	
	
	
	



General Ledger of B Yahl
	
	Bank
	
	
	
	
	
	

	1/07/X1 
	Balance b/d 
	
	7,327.00 
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Accounts Receivable
	
	
	
	
	
	

	1/07/X1 
	Balance b/d 
	
	1,738.00 
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




	
	GST receivable
	
	
	
	
	
	

	1/07/X1 
	Balance b/d 
	
	108.00 
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Accounts payable
	
	
	
	
	
	

	
	
	
	
	1/07/X1 
	Balance b/d 
	
	737.00 

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	GST payable
	
	
	
	
	
	

	
	
	
	
	1/07/X1 
	Balance b/d 
	
	274.00 

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




	
	Capital
	
	
	
	
	
	

	
	
	
	
	1/07/X1 
	Balance b/d 
	
	4,542.00 

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Sales
	
	
	
	
	
	

	
	
	
	
	1/07/X1 
	Balance b/d 
	
	6,490.00 

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	
	Purchases
	
	
	
	
	
	

	1/07/X1 
	Balance b/d 
	
	2,870.00 
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	




	Trial Balance of B Yahl 
as at 31 July X1
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	Accounts Receivable Listing as at 31 July 20X1
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



	Accounts Payable Listing as at 31 July 20X1
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	





Topic 14
Managing accounts 
receivable 


[bookmark: _Toc24435360]Topic 14: Managing accounts receivable
[bookmark: _Toc24435361]Activity 14.1: Aged debtor report—S Billy 
Create the aged debtor report for S Billy.
Extract of Accounts Receivable Ledger—S Billy
Table 45 Extract of Accounts Receivable Ledger—S Billy
	
	P Milos (AR1)
	
	
	
	

	Date
	Particulars 
	
	Debit
	Credit
	Balance

	3-Feb 
	Sales Distribution 
	SD1
	1,440 
	
	1,440 Dr 

	17-Feb 
	Sales Distribution 
	SD1
	2,592 
	
	4,032 Dr 

	1-Mar 
	Sales Distribution 
	SD1
	2,117 
	
	6,149 Dr 

	2-Mar 
	Bank 
	CR1
	
	1,440 
	4,709 Dr 

	15-Mar 
	Sales Distribution 
	SD1
	2,229 
	
	6,938 Dr 

	16-Mar 
	Bank 
	CR1
	
	2,592 
	4,346 Dr 

	29-Mar 
	Sales Distribution 
	SD1
	2,518 
	
	6,864 Dr 

	1-Apr 
	Bank 
	CR1
	
	4,346 
	2,518 Dr 

	13-Apr 
	Sales Distribution 
	SD1
	1,753 
	
	4,271 Dr 

	27-Apr 
	Sales Distribution 
	SD1
	2,100 
	
	6,371 Dr 

	28-Apr 
	Bank
	CR1
	
	2,518 
	3,853 Dr 


Table 46 Extract of Accounts Receivable Ledger—S Billy
	
	K Stepfan (AR2)
	
	
	
	

	Date
	Particulars 
	
	Debit
	Credit
	Balance

	15-Feb 
	Sales Distribution 
	SD1 
	746 
	
	746 Dr 

	15-Mar 
	Bank 
	CR1 
	
	746 
	0 Dr 

	
	Sales Distribution 
	SD1 
	1,167 
	
	1,167 Dr 

	11-Apr 
	Sales Distribution 
	SD1 
	692 
	
	1,859 Dr 

	26-Apr 
	Bank 
	CR1 
	
	1,167 
	692 Dr 

	30-Apr 
	Sales Distribution 
	CR1 
	1,043 
	
	1,735 Dr 




Table 47 Extract of Accounts Receivable Ledger—S Billy
	
	A Daniel (AR3)
	
	
	
	

	Date
	Particulars 
	
	Debit
	Credit
	Balance

	1-Feb 
	Sales Distribution 
	SD1 
	744 
	
	744 Dr 

	8-Feb 
	Sales Distribution 
	SD1 
	893 
	
	1,637 Dr 

	15-Feb 
	Sales Distribution 
	SD1 
	596 
	
	2,233 Dr 

	22-Feb 
	Sales Distribution 
	SD1 
	597 
	
	2,830 Dr 

	1-Mar 
	Sales Distribution 
	SD1 
	776 
	
	3,606 Dr 

	8-Mar 
	Sales Distribution 
	SD1 
	485 
	
	4,091 Dr 

	15-Mar 
	Sales Distribution 
	SD1 
	1,018 
	
	5,109 Dr 

	22-Mar 
	Sales Distribution 
	SD1 
	1,071 
	
	6,180 Dr 

	25-Mar 
	Bank 
	CR1 
	
	1,637 
	4,543 Dr 

	29-Mar 
	Sales Distribution 
	SD1 
	893 
	
	5,436 Dr 

	5-Apr 
	Sales Distribution 
	SD1 
	1,339 
	
	6,775 Dr 

	12-Apr 
	Sales Distribution 
	SD1 
	1,218 
	
	7,993 Dr 

	19-Apr 
	Sales Distribution 
	SD1 
	1,107 
	
	9,100 Dr 

	26-Apr 
	Sales Distribution 
	SD1 
	963 
	
	10,063 Dr 


Aged Debtor Listing for __________________ as at _______________
	Debtor Name 
	Folio 
	Total 
	Current 
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


What debtor doubtful? What action may you need to take? 


[bookmark: _Toc24435362]Activity 14.2: Aged debtor report—E Cashman 
Create the aged debtor report for E Cashman
Extract of Accounts Receivable Ledger—E Cashman
Table 48 Extract of Accounts Receivable Ledger—E Cashman
	
	J Slade (AR1)
	
	
	
	

	Date
	Particulars 
	
	Debit
	Credit
	Balance

	1-Nov 
	Sales Distribution 
	SD1 
	1,155 
	
	1,155 Dr 

	15-Nov 
	Sales Distribution 
	SD1 
	1,320 
	
	2,475 Dr 

	30-Nov 
	Bank 
	CR1 
	
	1,155 
	1,320 Dr 

	5-Dec 
	Sales Distribution 
	SD1 
	660 
	
	1,980 Dr 

	22-Jan 
	Sales Distribution 
	SD1 
	1,650 
	
	3,630 Dr 

	28-Feb 
	Bank 
	CR1 
	
	2,310 
	1,320 Dr 



Table 49 Extract of Accounts Receivable Ledger—E Cashman
	
	P Swine (AR2)
	
	
	
	

	Date
	Particulars 
	
	Debit
	Credit
	Balance

	14-Nov 
	Sales Distribution 
	SD1 
	825 
	
	825 Dr 

	1-Dec 
	Sales Distribution 
	SD1 
	165 
	
	990 Dr 

	2-Dec 
	Bank 
	CR1 
	
	825 
	165 Dr 

	4-Jan 
	Sales Distribution 
	SD1 
	1,160 
	
	1,325 Dr 

	18-Feb 
	Sales Distribution 
	SD1 
	830 
	
	2,155 Dr 

	19-Feb 
	Bank 
	CR1 
	
	1,160 
	995 Dr 




Table 50 Extract of Accounts Receivable Ledger—E Cashman
	
	P Jumbuck (AR3)
	
	
	
	

	Date
	Particulars 
	
	Debit
	Credit
	Balance

	15-Dec 
	Sales Distribution 
	SD1 
	1,005 
	
	1,005 Dr 

	1-Jan 
	Sales Distribution 
	SD1 
	1,668 
	
	2,673 Dr 

	12-Jan 
	Sales Distribution 
	SD1 
	990 
	
	3,663 Dr 

	22-Jan 
	Bank 
	CR1 
	
	2,658 
	1,005 Dr 

	16-Jan 
	Sales Distribution 
	SD1 
	988 
	
	1,993 Dr 


Aged Debtor Listing for __________________ as at _______________
	Debtor Name 
	Folio 
	Total 
	Current 
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


What debtor doubtful? What action may you need to take?




[bookmark: _Toc24435363]Activity 14.3: Aged debtor report—A Rowley 
Create the aged debtor report for A Rowley
Extract of Accounts Receivable Ledger—A Rowley
Table 51 Extract of Accounts Receivable Ledger—A Rowley
	
	J Dixon (AR1)
	
	
	
	

	Date
	Particulars 
	
	Debit
	Credit
	Balance

	31-Jan 
	Sales Distribution 
	Tax Inv 231 
	627 
	
	627 Dr 

	18-Apr 
	Sales Distribution 
	Tax Inv 285 
	132 
	
	759 Dr 

	8-May 
	Sales Distribution 
	Tax Inv 302 
	495 
	
	1,254 Dr 

	10-May 
	Sales Distribution 
	Tax Inv 315 
	759 
	
	2,013 Dr 



Table 52 Extract of Accounts Receivable Ledger—A Rowley
	
	M Ward (AR2)
	
	
	
	

	Date
	Particulars 
	
	Debit
	Credit
	Balance

	19-Mar 
	Sales Distribution 
	Tax Inv 232 
	254 
	
	254 Dr 

	18-Apr 
	Sales Distribution 
	Tax Inv 286 
	325 
	
	579 Dr 

	3-May 
	Sales Distribution 
	Tax Inv 303 
	518 
	
	1,097 Dr 

	5-May 
	Sales Distribution 
	Tax Inv 316 
	216 
	
	1,313 Dr 




Table 53 Extract of Accounts Receivable Ledger—A Rowley
	
	S White (AR3)
	
	
	
	

	Date
	Particulars 
	
	Debit
	Credit
	Balance

	15-May 
	Sales Distribution 
	Tax Inv 233 
	546 
	
	546 Dr 

	19-May 
	Sales Distribution 
	Tax Inv 287 
	254 
	
	800 Dr 

	30-May 
	Sales Distribution 
	Tax Inv 317 
	345 
	
	1,145 Dr 


Table 54 Extract of Accounts Receivable Ledger—A Rowley
	
	A Meyer (AR4)
	
	
	
	

	Date
	Particulars 
	
	Debit
	Credit
	Balance

	15-Feb 
	Sales Distribution 
	Tax Inv 234 
	648 
	
	648 Dr 

	28-Mar 
	Sales Distribution 
	Tax Inv 288 
	578 
	
	1,226 Dr 

	28-Mar 
	Sales Distribution 
	Tax Inv 382 
	
	450 
	776 Dr 

	18-Apr 
	Sales Distribution 
	Tax Inv 292 
	428 
	
	1,204 Dr 

	27-May 
	Sales Distribution 
	Tax Inv 323 
	591 
	
	1,795 Dr 


Aged Debtor Listing for __________________ as at _______________
	Debtor Name 
	Folio 
	Total 
	Current 
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


What debtor doubtful? What action may you need to take?





Topic 15
Accounts receivable reconciliations


[bookmark: _Toc24435364]Topic 15: Accounts receivable reconciliations
[bookmark: _Toc24435365]Activity 15.1: Reconciliation J Green
Complete a reconciliation between J Greens remittance advice and the accounts receivable records.
Table 55 Remittance Advice
	J Green
	Remittance Advice
	
	
	

	To:
	R. Wild
	
	Acc No.
	010

	
	
	
	Date:
	28-Feb 20X1

	Date
	
	Debit
	Credit
	Balance

	2 Feb
	Purchases Invoice 27314
	
	1,108
	1,108 

	3 Feb
	Purchases Credit 10333
	159
	
	949 

	6 Feb
	Purchases Invoice 27501
	
	2,397
	3,346 

	14 Feb
	Purchases Invoice 27919
	
	505
	3,851 

	27 Feb
	Purchases Credit 10581
	202
	
	3,649 

	28 Feb
	Discount Taken
	88
	
	3,561 

	
	Cheque Attached
	
	
	3,561 




Accounts Receivable Subsidiary Ledger
Table 56 Accounts Receivable Subsidiary Ledger
	
	J Green 
	
	Folio 115.1
	
	
	

	Date
	Inv/(C/n)
	Particulars
	Folio
	Debit
	Credit
	Balance

	10-Jan 
	25811 
	Sales 
Distribution
	SD1 
	1,727 
	
	1,727 

	24-Jan 
	27314 
	Sales 
Distribution
	SD1 
	1,108 
	
	2,835 

	29-Jan 
	10333 
	Sales 
Distribution 
Return
	SD1 
	
	159 
	2,676 

	1-Feb 
	27501 
	Sales 
Distribution 
	SD2 
	2,397 
	
	5,073 

	9-Feb 
	27919 
	Sales 
Distribution
	SD2 
	1,505 
	
	6,578 

	19-Feb 
	10581 
	Sales 
Distribution
Return
	SD2 
	
	202 
	6,376 

	28-Feb 
	29468 
	Sales
Distribution
	SD2 
	2,903 
	
	9,279 

	5-Mar 
	30526 
	Sales 
Distribution
	SD3 
	1,750 
	
	11,029 

	15-Mar 
	31251 
	Sales 
Distribution
	SD3 
	9,801 
	
	20,830 

	24-Mar 
	31752 
	Sales
Distribution
	SD3 
	1,320 
	
	22,150 




Reconciliation of Accounts Receivable Remittance of J Green. For the month of February 20X1.
	Balance as per Supplier Account (Subsidiary Ledger).
	
	
	

	Less: Invoices not due yet.
	
	
	

	Less: Invoice due, not yet paid.
	
	
	

	Less: Discount requested, not yet processed.
	
	
	

	Less: Invoice processed incorrectly.
	
	
	

	Amount received from customer (per remittance advice).
	
	
	


What follow up action may you need to take?





[bookmark: _Toc24435366]Activity 15.2: Accounts receivable reconciliation—S Grace
Reconcile the remittance advice received from S Grace to the subsidiary ledger account. You should then review the reconciliation and note any further actions that may need to be taken.
Table 57 Remittance Advice
	S Grace
	Remittance Advice
	
	
	

	To:
	A Celeste
	
	Acc No.
	3131

	
	
	
	Date:
	30-April 20X1

	Date
	
	Debit
	Credit
	Balance

	10 Feb
	Purchases Credit 11876
	
	90.00 
	90.00 

	24 Feb
	Purchases Invoice 12043
	
	74.00 
	164.00 

	13 Mar
	Purchases Invoice 12631
	
	292.00 
	456.00 

	23 Mar
	Purchases Invoice 12831
	
	84.00 
	540.00 

	2 April
	Purchases Credit 2637
	31.00 
	
	509.00 

	30 April
	Discount Taken
	11.00 
	
	498.00 

	
	Cheque Attached
	
	
	498.00 




Accounts Receivable Listing of A Celeste
Table 58 Accounts Receivable Listing of A Celeste
	
	S Grace
	
	
	

	Date
	Inv/(C/n)
	Amount 
	Amount 
	Balance 

	8-Feb 
	Sales (inv 11876) 
	90.00 
	
	90.00 Dr 

	10-Feb 
	Sales Return (C/n 2031) 
	
	58.00 
	32.00 Dr 

	15-Feb 
	Sales (inv 11989) 
	60.00 
	
	92.00 Dr 

	20-Feb 
	Sales (inv 12043) 
	74.00 
	
	166.00 Dr 

	28-Feb 
	Sales (inv 12514) 
	257.00 
	
	423.00 Dr 

	11-Mar 
	Sales (inv 12631) 
	229.00 
	
	652.00 Dr 

	19-Mar 
	Sales (inv 12831) 
	84.00 
	
	736.00 Dr 

	21-Mar 
	Sales Return (C/n 2589) 
	
	51.00 
	685.00 Dr 

	28-Mar 
	Sales Return (C/n 2637) 
	
	31.00 
	654.00 Dr 

	15-Apr
	Sales (inv 13412)
	546.00 
	
	1,200.00Dr 


Payment terms: 30 days from end of month.
Reconciliation of Accounts Receivable Remittance of ___ as at ____.
	Balance as per Supplier Account (Subsidiary Ledger).
	
	
	

	Less:
	
	
	

	Less:
	
	
	

	Less:
	
	
	

	Less:
	
	
	

	Amount received from customer (per remittance advice).
	
	
	


What action may you need to take?





[bookmark: _Toc24435367]Activity 15.3: Accounts reconciliation—J Press 
Reconcile the remittance advice received from J Press to the subsidiary ledger account. You should then review the reconciliation and note any further actions to be taken.
Table 59 Remittance Advice
	J Press
	Remittance Advice
	
	
	

	To:
	L Tuffs
	
	Acc No.
	025

	
	
	
	Date:
	30-Nov 20X1

	Date
	
	Debit
	Credit
	Balance

	21-Sep
	Purchases Invoice 2678
	
	1,329.00 
	1,329.00 

	28-Sep
	Purchases Credit 1013
	191.00 
	
	1,138.00 

	7-Oct
	Purchases Invoice 2696
	
	2,876.00 
	4,014.00 

	14-Oct 
	Purchases Invoice 2737
	
	606.00 
	4,620.00 

	17-Oct 
	Purchases Credit 1037
	242.00 
	
	4,378.00 

	30-Nov
	Discount Taken
	109.00
	
	4,269.00 

	
	Cheque Attached
	
	
	4,269.00 




Accounts Receivable Listing of L Tuffs
Table 60 Accounts Receivable Listing of L Tuffs
	
	J Press
	
	
	

	Date
	Inv/(C/n)
	Amount 
	Amount 
	Balance 

	21-Sep 
	Sales (inv 2678) 
	1,329.00 
	
	1,329.00 Dr 

	28-Sep 
	Sales Return (C/n 1013) 
	
	191.00 
	1,138.00 Dr 

	7-Oct 
	Sales (inv 2696) 
	2,876.00 
	
	4,014.00 Dr 

	14-Oct 
	Sales (inv 2737) 
	660.00 
	
	4,674.00 Dr 

	17-Oct 
	Sales Return (C/n 1037) 
	
	242.00 
	4,432.00 Dr 

	26-Oct 
	Sales (inv 2889) 
	3,484.00 
	
	7,916.00 Dr 

	2-Nov 
	Sales (inv 2952) 
	1,560.00 
	
	9,476.00 Dr 

	5-Nov 
	Sales (inv 2973) 
	2,130.00 
	
	11,606.00 Dr 

	15-Nov 
	Sales (inv 2991)
	1,360.00
	
	12,966.00 Dr 


Payment terms: 30 days from end of month 
Reconciliation of Accounts Receivable Remittance of ___ as at ____.
	Balance as per Supplier Account (Subsidiary Ledger).
	
	
	

	Less:
	
	
	

	Less:
	
	
	

	Less:
	
	
	

	Less:
	
	
	

	Amount received from customer (per remittance advice).
	
	
	


What action may you need to take?





[bookmark: _Toc24435368]Activity 15.4: Accounts receivable reconciliation—C Mark 
Reconcile the remittance advice received from C Mark to the subsidiary ledger account. You should then review the reconciliation and note any further actions that may need to be taken.
Table 61 Remittance Advice
	C Mark
	Remittance Advice
	
	
	

	To:
	R Ponting
	
	Acc No.
	025

	
	
	
	Date:
	25-May 20X1

	Date
	
	Debit
	Credit
	Balance

	1 Mar
	Purchases Invoice 1492
	
	1,760.00 
	1,760.00 

	5 Mar
	Purchases Credit 1544
	
	3,025.00 
	4,785.00 

	16 Mar
	Purchases Invoice 076
	429.00 
	
	4,356.00 

	26 Apr
	Purchases Invoice 1948
	
	5,320.00 
	9,676.00 

	30 Apr
	Discount Taken
	190.00 
	
	9,486.00 

	
	Cheque Attached
	
	
	9,486.00 




Accounts Receivable Listing of R Ponting
Table 62 Accounts Receivable Listing of R Ponting
	
	C Mark
	
	
	

	Date
	Inv/(C/n)
	Amount 
	Amount 
	Balance

	1 Mar
	Sales (inv 1492)
	1,760.00 
	
	1,760.00 Dr

	5 Mar
	Sales (inv 1544)
	3,025.00 
	
	4,785.00 Dr

	15 Mar
	Sales (inv 1638)
	4,026.00 
	
	8,811.00 Dr

	16 Mar
	Sales Return (C/n 076)
	
	429.00 
	8,382.00 Dr

	19 Mar
	Sales Return (C/n 089)
	
	66.00 
	8,316.00 Dr

	15 April
	Sales (inv 1727)
	1,837.00 
	
	10,153.00 Dr

	26 April
	Sales (inv 1948)
	5,320.00 
	
	15,473.00 Dr

	5-May 
	Sales (inv 1952) 
	3,210.00 
	
	18,683.00 Dr

	19 May
	Sales (inv 2102)
	2,560.00
	
	21,243.00 Dr


Payment terms: 30 days from end of month 
Reconciliation of Accounts Receivable Remittance of ___ as at ____.
	Balance as per Supplier Account (Subsidiary Ledger).
	
	
	

	Less: Invoices not due yet.
	
	
	

	Less: Invoice due, not yet paid.
	
	
	

	Less: Discount requested, not yet processed.
	
	
	

	Less: Invoice processed incorrectly.
	
	
	

	Amount received from customer (per remittance advice).
	
	
	


What action may you need to take? 





[bookmark: _Toc24435369]Activity 15.5: Accounts receivable reconciliation—S Grogen 
Reconcile the remittance advice received from S Grogen to the subsidiary ledger account. You should then review the reconciliation and note any further actions that may need to be taken.
Table 63 Remittance Advice
	S Grogen
	Remittance Advice
	
	
	

	To:
	A Hamben
	
	Acc No.
	5322

	
	
	
	Date:
	31-Oct 20X1

	Date
	
	Debit
	Credit
	Balance

	1 Sep
	Purchases Invoice 14186
	
	618.00 
	618.00 

	
	Purchases Credit 3586
	157.00 
	
	461.00 

	4 Sep
	Purchases Invoice 13431
	
	243.00 
	704.00 

	7 Sep
	Purchases Invoice 13598
	
	200.00 
	904.00 

	13 Sep
	Purchases Invoice 14386
	
	272.00 
	1,176.00 

	15 Sep
	Purchases Credit 4192
	84.00 
	
	1,092.00 

	31 Oct
	Discount Taken
	30.00 
	
	1,062.00 

	
	Cheque Attached
	
	
	1,062.00 




Accounts Receivable Listing of A Hamben
Table 64 Accounts Receivable Listing of A Hamben
	
	S Grogen
	
	
	

	Date
	Inv/(C/n)
	Amount 
	Amount 
	Balance

	9-Aug 
	Sales (inv 13431) 
	243.00 
	
	243.00 Dr 

	10-Aug 
	Sales Return (C/n 3586) 
	
	157.00 
	86.00 Dr 

	15-Aug 
	Sales (inv 13544) 
	162.00 
	
	248.00 Dr 

	20-Aug 
	Sales (inv 13598) 
	200.00 
	
	448.00 Dr 

	27-Aug 
	Sales (inv 14069) 
	694.00 
	
	1,142.00 Dr 

	28-Aug 
	Sales (inv 14186) 
	618.00 
	
	1,760.00 Dr 

	9-Sep 
	Sales (inv 14386) 
	227.00 
	
	1,987.00 Dr 

	12-Sep 
	Sales Return (C/n 4144) 
	
	138.00 
	1,849.00 Dr 

	13-Sep 
	Sales Return (C/n 4192) 
	
	84.00 
	1,765.00 Dr 

	31-Oct
	Sales (inv 14967)
	1,474.00 
	
	3,239.00 Dr


Payment terms: 30 days from end of month 
Reconciliation of Accounts Receivable Remittance of ___ as at ____.
	Balance as per Supplier Account (Subsidiary Ledger).
	
	
	

	Less: Invoices not due yet.
	
	
	

	Less: Invoice due, not yet paid.
	
	
	

	Less: Discount requested, not yet processed.
	
	
	

	Less: Invoice processed incorrectly.
	
	
	

	Amount received from customer (per remittance advice).
	
	
	


What action may you need to take? 



Topic 16
Managing accounts 
payable


[bookmark: _Toc24435370]Topic 16: Managing accounts payable
[bookmark: _Toc24435371]Activity 16.1: Cheque requisition—L Moule 
After completing Activity 17.2, create the cheque requisition for the invoices that are due for payment. 
[bookmark: _Toc24435372]Activity 16.2: Cheque requisition—E Burns 
After completing Activity 17.3, create the cheque requisition for the invoices that are due for payment. 
[bookmark: _Toc24435373]Activity 16.3: Cheque requisition—K Corney 
After completing Activity 17.4, create the cheque requisition for the invoices that are due for payment. 
[bookmark: _Toc24435374]Activity 16.4: Cheque requisition—C Moule 
After completing Activity 17.5, create the cheque requisition for the invoices that are due for payment. 
[bookmark: _Toc24435375]Activity 16.5: Cheque requisition—Starlight Pty Ltd 
After completing Activity 17.6, create the cheque requisition for the invoices that are due for payment. 
[bookmark: _Toc24435376]Activity 16.6: Cheque requisition—CDT Pty Ltd 
After completing Activity 17.7, create the cheque requisition for the invoices that are due for payment.



Topic 17
Accounts payable reconciliation


[bookmark: _Toc24435377]Topic 17: Accounts payable reconciliation
[bookmark: _Toc24435378]Activity 17.1: Reconciliation B Ferry
STATEMENT OF ACCOUNT
ABC Pty Ltd 
44 Baumans Rd Peakhurst NSW 2210 
Month ended: 31 August 20X1
Table 65 Statement of Account
	To: Brian Ferry
	
	
	
	
	

	Date
	Particulars
	Inv/Rec
	Debit
	Credit
	Balance

	1/08/20X1 
	Balance 
	
	
	
	$4,000 

	5/08/20X1 
	Sale 
	Inv.108
	$2,400 
	
	$6,400 

	10/08/20X1 
	Bank 
	Rec.162
	
	$3,600 
	$2,800 

	14/08/20X1 
	Sale 
	Inv.159
	$1,980 
	
	$4,780 

	15/08/20X1 
	Sale 
	Inv.162
	$3,100 
	
	$7,880 

	19/08/20X1 
	Sale return 
	C/N.54
	
	$200 
	$7,680 

	20/08/20X1 
	Sale 
	Inv.194
	$1,800 
	
	$9,480 

	23/08/20X1 
	Sale 
	Inv.199
	$6,400 
	
	$15,880 

	24/08/20X1 
	Sale 
	Inv.208
	$1,400 
	
	$17,280 

	30/08/20X1 
	Sale 
	Inv.301
	$880 
	
	$18,160 




Extract Accounts Payable ledger of Brian Ferry
	Date
	Particulars
	Inv/Rec
	Debit
	Credit
	Balance

	1/8/X1
	
	
	
	
	4,000

	8/8/X1
	Purchase
	Inv. 108
	
	2,400
	6,400

	9/8/X1
	Bank
	CHQ211
	3,600
	
	2,800

	
	Discount Rec
	CHQ211
	400
	
	2,400

	17/8/X1
	Purchase
	Inv 162
	
	3,130
	5,530

	22/8/X1
	Purchase 
	Inv 194
	
	1,800
	7,330

	
	Bank
	CHQ 288
	2,160
	
	5,170

	
	Discount Received
	CHQ 288
	240
	
	4,930

	28/8/X1
	Purchase
	Inv 199
	
	6,400
	11,330


Reconciliation of Accounts Receivable Remittance of ___ as at ____.
	Balance as per Supplier—Statement
	
	
	

	Less:
	
	
	

	Less:
	
	
	

	Amount per Subsidiary ledger
	
	
	


What follow up action may you need to take?





[bookmark: _Toc24435379]Activity 17.2: Accounts payable reconciliation—L Moule
Reconcile the statement received from L Moule to the subsidiary ledger account. You should then review the reconciliation and note any further actions that may need to be taken and complete the cheque requisition form.
STATEMENT OF ACCOUNT
J Ward 
120 Riverside Dr, Lake Albert 
Month ended: 31 March 20X1
Customer 54
Table 66 Statement of Account
	To: J Ward
	
	
	
	
	

	Date
	Particulars
	Inv/Rec
	Debit
	Credit
	Balance

	01/03/X1 
	Sales Distribution 
	Tax Inv 1352 
	470.00 
	
	470.00 

	04/03/X1 
	Sales Distribution 
	Tax Inv 1356 
	1,024.00 
	
	1,494.00 

	06/03/X1 
	Bank
	Rec 689 
	
	460.60 
	1,033.40 

	12/03/X1 
	Sales Distribution 
	Tax Inv 1421 
	482.00 
	
	1,515.40 

	13/03/X1 
	Sales Distribution 
	Tax Inv 1452 
	1,367.00 
	
	2,882.40 

	14/03/X1 
	Sales Distribution Return 
	Tax C/N 548 
	
	374.00 
	2,508.40 

	15/03/X1 
	Sales Distribution 
	Tax Inv 1464 
	356.00 
	
	2,864.40 

	16/03/X1 
	Sales Distribution 
	Tax C/N 548 
	
	33.00 
	2,831.40 

	27/03/X1 
	Sales Distribution 
	Tax Inv 1513 
	648.00 
	
	3,479.40 

	28/03/X1 
	Sales Distribution 
	Tax Inv 1574
	250.00 
	
	3,729.40 


TERMS: 2% Discount 7 days from end of month/net 30 days from statement date.


Extract of Accounts Payable Ledger—J Ward
L Moule (folio AP5)
	Date
	Particulars
	Inv/Rec
	Debit
	Credit
	Balance

	01/03/X1 
	Opening Balance
	
	
	
	470.00 Cr 

	04/03/X1 
	Purchase Distribution
	Tax Inv 1356 
	
	1,024.00 
	1,494.00 Cr 

	06/03/X1 
	Bank
	Cheque 52146 
	460.60 
	
	1,033.40 Cr 

	
	Discount + GST
	Cheque 52146 
	9.40 
	
	1,024.00 Cr 

	13/03/X1 
	Purchase Distribution 
	Tax Inv 1452 
	
	1,367.00 
	2,391.00 Cr 

	14/03/X1 
	Purchase Distribution Return
	Tax C/N 548 
	374.00 
	
	2,017.00 Cr 

	15/03/X1 
	Purchase Distribution
	Tax Inv 1464 
	
	356.00 
	2,373.00 Cr 

	27/03/X1 
	Purchase Distribution
	Tax Inv 1513
	
	648.00 
	3,021.00 Cr 


Reconciliation of Accounts Receivable Remittance of ___ as at ____.
	Balance as per Supplier—Statement
	
	
	

	Less:
	
	
	

	Less:
	
	
	

	Amount per Subsidiary ledger
	
	
	




	CHEQUE 
	REQUEST
	
	
	
	

	Payable to: 
	
	
	
	
	

	Account Number:
	
	
	
	
	

	
	
	
	
	
	

	Date Required:
	
	Number:
	
	Chq:
	

	Invoice Number
	Invoice Date
	Due Date
	Invoice amount
	Discount
	Amount to be paid

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Total of cheque requested:
	


What actions do you need to take based on this reconciliation?





[bookmark: _Toc24435380]Activity 17.3: Accounts payable reconciliation—E Burns
Reconcile the statement received from E Burns to the subsidiary ledger account. You should then review the reconciliation and note any further actions that may need to be taken and complete the cheque requisition form.
STATEMENT OF ACCOUNT
S Hayes
53 Welby Rd Mittagong 
Month ended: 31 August 20X1
Customer 5
Table 67 Statement of Account
	Date
	Particulars
	Inv/Rec
	Debit
	Credit
	Balance

	01/07/X1 
	Sales Distribution
	Tax Inv 1352
	940.00 
	
	940.00 

	02/08/X1 
	Sales Distribution
	Tax Inv 1356
	2,048.00 
	
	2,988.00 

	12/08/X1 
	Sales Distribution
	Tax Inv 1421
	960.00 
	
	3,026.80 

	06/08/X1 
	
	Rec 689
	
	921.20 
	2,066.80 

	13/08/X1 
	Sales Distribution
	Tax Inv 1452
	2,734.00 
	
	5,760.80 

	14/08/X1 
	Sales Distribution Return
	Tax C/N 548
	
	750.00 
	5,010.80 

	15/08/X1 
	Sales Distribution
	Tax Inv 1464
	700.00 
	
	5,710.80 

	16/08/X1 
	Sales Distribution
	Tax C/N 548
	
	66.00 
	5,644.80 

	27/08/X1 
	Sales Distribution
	Tax Inv 1513
	1,296.00 
	
	6,940.80 

	28/08/X1 
	Sales Distribution
	Tax Inv 1574
	500.00 
	
	7,440.80 


TERMS: 2% Discount 7 days from end of month/net 30 days.


Extract of Accounts Payable Ledger—S Hayes
E Burns (folio AP1)
	Date
	Particulars
	Inv/Rec
	Debit
	Credit
	Balance

	01/08/X1 
	Opening Balance 
	
	
	
	940.00 Cr 

	04/08/X1 
	Purchase Distribution
	Tax Inv 1356 
	
	2,048.00 
	2,988.00 Cr 

	06/08/X1 
	Bank 
	Cheque 52146 
	921.20 
	
	2,066.80 Cr 

	
	Discount + GST 
	Cheque 52146 
	18.80 
	
	2,048.00 Cr 

	13/08/X1 
	Purchase Distribution
	Tax Inv 1421 
	
	960.00 
	3,008.00 Cr 

	14/08/X1 
	Purchase Dist. Return
	Tax C/N 548 
	750.00 
	
	2,258.00 Cr 

	15/08/X1 
	Purchase Distribution
	Tax Inv 1464 
	
	700.00 
	2,958.00 Cr 

	16/08/X1 
	Purchase Dist. Return
	Tax C/N 548 
	66.00 
	
	2,892.00 Cr 

	27/08/X1 
	Purchase Distribution
	Tax Inv 1574 
	
	500.00 
	3,392.00 Cr 


Reconciliation of Accounts Receivable Remittance of ___ as at ____.
	Balance as per Supplier—Statement
	
	
	

	Less:
	
	
	

	Less:
	
	
	

	Amount per Subsidiary ledger
	
	
	




	CHEQUE 
	REQUEST
	
	
	
	

	Payable to: 
	
	
	
	
	

	Account Number:
	
	
	
	
	

	
	
	
	
	
	

	Date Required:
	
	Number:
	
	Chq:
	

	Invoice Number
	Invoice Date
	Due Date
	Invoice amount
	Discount
	Amount to be paid

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Total of cheque requested:
	


What actions do you need to take based on this reconciliation?





[bookmark: _Toc24435381]Activity 17.4: Accounts payable reconciliation—K Corney 
Reconcile the statement received from K Corney to the subsidiary ledger account. You should then review the reconciliation and note any further actions that may need to be taken and complete the cheque requisition form. When you review the source documents you find the amount recorded by K Corney is correct.
STATEMENT OF ACCOUNT
N Skinner 
60 Bigge St Liverpool
Month ended: 31 March20X1
Customer 14
Table 68 Statement of Account
	Date
	Particulars
	Inv/Rec
	Debit
	Credit
	Balance

	1-Feb 
	Opening Balance 
	
	
	
	800.00 

	15-Feb 
	Purchase Distribution 
	Tax Inv 8032 
	650.00 
	
	1,450.00 

	4-Mar 
	Purchase Distribution 
	Tax Inv 8125 
	540.00 
	
	1,990.00 

	6-Mar 
	Bank 
	Rec 689 
	
	760.00 
	1,230.00 

	12-Mar 
	Purchase Distribution 
	Tax Inv 8175 
	625.00 
	
	1,855.00 

	13-Mar 
	Purchase Distribution 
	Tax Inv 8182 
	720.00 
	
	2,575.00 

	15-Mar 
	Purchase Distribution Return 
	Tax C/N 1352 
	
	220.00 
	2,355.00 

	18-Mar 
	Purchase Distribution 
	Tax Inv 8201 
	465.00 
	
	2,820.00 

	27-Mar 
	Purchase Distribution 
	Tax Inv 8292 
	820.00 
	
	3,640.00 

	28-Mar 
	Purchase Distribution Return 
	Tax C/N 1362 
	
	175.00 
	3,465.00 

	31-Mar
	Purchase Distribution
	Tax Inv 8315
	920.00 
	
	4,385.00 


Payment terms: 5% 14 days/net 30 days 

Extract of Accounts Payable Ledger—N Skinner 
Subsidiary Ledger—K Corney
	Date
	Particulars
	Inv/Rec
	Debit
	Credit
	Balance

	1-Mar 
	Opening Balance
	
	
	
	800.00 Cr 

	4-Mar 
	Purchase Distribution
	Tax Inv 8125 
	
	540.00 
	1,340.00 Cr 

	5-Mar 
	Purchase Distribution
	Tax Inv 8032 
	
	650.00 
	1,990.00 Cr 

	6-Mar 
	Bank
	Chq 5647 
	760.00 
	
	1,230.00 Cr 

	
	Discount + GST
	Chq 5647
	40.00
	
	1,190.00 Cr

	12-Mar 
	Purchase Distribution 
	Tax Inv 8175 
	
	625.00 
	1,815.00 Cr 

	13-Mar 
	Purchase Distribution 
	Tax C/N 1352 
	220.00 
	
	1,595.00 Cr 

	18-Mar 
	Purchase Distribution Return 
	Tax Inv 8201 
	
	456.00 
	2,051.00 Cr 

	27-Mar 
	Purchase Distribution
	Tax Inv 8292
	
	820.00
	2,871.00 Cr



Reconciliation of Accounts Receivable Remittance of ___ as at ____.
	Balance as per Supplier—Statement
	
	
	

	Less:
	
	
	

	Less:
	
	
	

	Amount per Subsidiary ledger
	
	
	




	CHEQUE 
	REQUEST
	
	
	
	

	Payable to: 
	
	
	
	
	

	Account Number:
	
	
	
	
	

	
	
	
	
	
	

	Date Required:
	
	Number:
	
	Chq:
	

	Invoice Number
	Invoice Date
	Due Date
	Invoice amount
	Discount
	Amount to be paid

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Total of cheque requested:
	


What actions do you need to take based on this reconciliation?




[bookmark: _Toc24435382]Activity 17.5: Accounts payable reconciliation—C Moule 
Reconcile the statement received from C Moule to the subsidiary ledger account. You should then review the reconciliation and note any further actions that may need to be taken and complete the cheque requisition form. When you review the source documents you find the amount recorded by C Moule is correct.
STATEMENT OF ACCOUNT
N Haley 
3 Muba Cres Moorebank
Month ended: 31 May 20X1
Customer 12
Table 69 Statement of Account
	Date
	Particulars
	Inv/Rec
	Debit
	Credit
	Balance

	1-Apr 
	Opening Balance 
	
	
	
	500.00 

	15-Apr 
	Purchase Distribution 
	Tax Inv 382 
	450.00 
	
	950.00 

	4-May 
	Purchase Distribution 
	Tax Inv 452 
	650.00 
	
	1,600.00 

	6-May 
	Bank 
	Rec 689 
	
	475.00 
	1,125.00 

	12-May 
	Purchase Distribution 
	Tax Inv 478 
	275.00 
	
	1,400.00 

	13-May 
	Purchase Distribution 
	Tax Inv 495 
	542.00 
	
	1,942.00 

	15-May 
	Purchase Distribution 
	Tax Inv 525 
	255.00 
	
	2,197.00 

	18-May 
	Purchase Distribution Return 
	Tax C/N 298 
	
	215.00 
	1,982.00 

	27-May 
	Purchase Distribution 
	Tax Inv 572 
	360.00 
	
	2,342.00 

	28-May 
	Purchase Distribution 
	Tax Inv 582 
	190.00 
	
	2,532.00 

	31-May
	Purchase Distribution Return
	Tax C/N 302 
	
	88.00 
	2,444.00 


Payment terms: 5% 14 days/net 30 days

Extract of Accounts Payable Ledger—N Hayley
Subsidiary Ledger—C Moule
	Date
	Particulars
	Inv/Rec
	Debit
	Credit
	Balance

	1-May 
	Opening Balance
	
	
	
	500.00 Cr 

	4-May 
	Purchase Distribution
	Tax Inv 452 
	
	650.00 
	1,150.00 Cr 

	5-May 
	Purchase Distribution
	Tax Inv 382 
	
	450.00 
	1,600.00 Cr 

	6-May 
	Bank
	Chq 1345 
	475.00 
	
	1,125.00 Cr 

	
	Discount + GST
	Chq 1345 
	25.00 
	
	1,100.00 Cr 

	12-May 
	Purchase Distribution
	Tax Inv 478 
	
	275.00 
	1,375.00 Cr 

	13-May 
	Purchase Distribution
	Tax Inv 495 
	
	524.00 
	1,899.00 Cr 

	18-May 
	Purchase Distribution Return
	Tax C/N 298 
	215.00 
	
	1,684.00 Cr 

	27-May 
	Purchase Distribution
	Tax Inv 572 
	
	360.00 
	2,044.00 Cr 


Reconciliation of Accounts Receivable Remittance of ___ as at ____.
	Balance as per Supplier—Statement
	
	
	

	Less:
	
	
	

	Less:
	
	
	

	Errors to be investigated:
	
	
	

	Invoice _________ processed as
	
	
	

	Invoice _________ should have been
	
	
	

	Amount per Subsidiary ledger
	
	
	




	CHEQUE 
	REQUEST
	
	
	
	

	Payable to: 
	
	
	
	
	

	Account Number:
	
	
	
	
	

	
	
	
	
	
	

	Date Required:
	
	Number:
	
	Chq:
	

	Invoice Number
	Invoice Date
	Due Date
	Invoice amount
	Discount
	Amount to be paid

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Total of cheque requested:
	


What follow up action may you need to take?





[bookmark: _Toc24435383]Activity 17.6: Accounts payable reconciliation—Starlight Pty Ltd 
Starlight Pty Ltd sold goods on credit to Annie Ying. The company has sent a following Accounts Receivable statement to her for the month of September 20X1:
STATEMENT OF ACCOUNT
Starlight Pty Ltd 
76 Erica Street Green Field Park NSW 2176
Month ended: 30 September 20X1
Table 70 Statement of Account
	To: Annie Ying
	
	
	
	
	

	Date
	Particulars
	Inv/Rec
	Debit
	Credit
	Balance

	1/09/20X1 
	Balance 
	
	
	
	$7,300 

	2/09/20X1 
	Sale 
	Inv.218 
	$3,450 
	
	$10,750 

	7/09/20X1 
	Bank 
	Rec.74 
	
	$6,570 
	$4,180 

	11/09/20X1 
	Sale 
	Inv.259 
	$1,980 
	
	$6,160 

	12/09/20X1 
	Sale 
	Inv.355 
	$4,634 
	
	$10,794 

	16/09/20X1 
	Sale return (Inv.355) 
	C/N.154 
	
	$534 
	$10,260 

	17/09/20X1 
	Sale 
	Inv.295 
	$1,760 
	
	$12,020 

	20/09/20X1 
	Sale 
	Inv.301 
	$4,956 
	
	$16,976 

	20/09/20X1 
	Sale 
	Inv.345 
	$2,550 
	
	$19,526 

	21/09/20X1 
	Sale 
	Inv.308 
	$2,410 
	
	$21,936 

	29/09/20X1
	Sale 
	Inv.401 
	$3,300 
	
	$25,236 

	
	
	
	
	Amount
	$25,236

	
	
	90 days 
	60 days 
	30 days 
	Current 

	
	
	
	
	
	$25,236 


TERMS: 10% discount end of month/ Net 30 days

Extract Accounts Payable Ledger of Annie Ying
	Date
	Particulars
	Inv/Rec
	Debit
	Credit
	Balance

	1/09/20X1 
	
	
	
	
	$7,300 

	5/09/20X1 
	Purchase 
	Inv.218 
	
	$3,450 
	$10,750 

	6/09/20X1 
	Bank 
	Chq.144 
	$6,570 
	
	$4,180 

	
	Discount received 
	Chq.144 
	$730 
	
	$3,450 

	14/09/20X1 
	Purchase
	Inv.355 
	
	$4,634 
	$8,084 

	19/09/20X1 
	Purchase
	Inv.295 
	
	$1,760 
	$9,844 

	
	Bank
	Chq.310 
	3105 
	
	$6,739 

	
	Discount received
	Chq.310 
	345 
	
	$6,394 

	24/09/20X1 
	Purchase
	Inv.345 
	
	$2,650 
	$9,044 

	25/09/20X1 
	Purchase
	Inv.301 
	
	$4,956 
	$14,000 


Assume the amounts on the Accounts Receivable statement from Starlight Pty Ltd are correct.
Reconciliation of Accounts Receivable Remittance of ___ as at ____.
	Balance as per Supplier—Statement
	
	
	

	Less:
	
	
	

	Less:
	
	
	

	Errors to be investigated:
	
	
	

	Invoice _________ processed as
	
	
	

	Invoice _________ should have been
	
	
	

	Amount per Subsidiary ledger
	
	
	




	CHEQUE 
	REQUEST
	
	
	
	

	Payable to: 
	
	
	
	
	

	Account Number:
	
	
	
	
	

	
	
	
	
	
	

	Date Required:
	
	Number:
	
	Chq:
	

	Invoice Number
	Invoice Date
	Due Date
	Invoice amount
	Discount
	Amount to be paid

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Total of cheque requested:
	


What actions do you need to take based on this reconciliation? 





[bookmark: _Toc24435384]Activity 17.7: Accounts payable reconciliation—CDT Pty Ltd 
C. Chan has received the following statement form CDT Pty Ltd for the month of November.
STATEMENT OF ACCOUNT
CDT Pty Ltd 
344 King Rd Glebe NSW 2037 
Month ended: 30 November 20X1
Table 71 Statement of account
	To: C Chan
	
	
	
	
	

	Date
	Particulars
	Inv/Rec
	Debit
	Credit
	Balance

	1/11/20X1 
	Balance 
	
	
	
	$3,000 

	7/11/20X1 
	Sale 
	Inv.100 
	$3,100 
	
	$6,100 

	12/11/20X1 
	Bank 
	Rec.33 
	
	$2,700 
	$3,400 

	
	Discount allowed 
	Rec.33 
	
	$300 
	$3,100 

	16/11/20X1 
	Sale 
	Inv.148 
	$2,100 
	
	$5,200 

	17/11/20X1 
	Sale 
	Inv.151 
	$4,300 
	
	$9,500 

	21/11/20X1 
	Sale return (Inv.100) 
	C/N.11 
	
	$200 
	$9,300 

	22/11/20X1 
	Sale 
	Inv.183 
	$1,670 
	
	$10,970 

	25/11/20X1 
	Sale 
	Inv.188 
	$3,200 
	
	$14,170 

	26/11/20X1 
	Sale 
	Inv.200 
	$1,400 
	
	$15,570 

	30/11/20X1 
	Sale 
	Inv.290 
	$880 
	
	$16,450 

	Amounts 
	
	
	
	
	$16,450

	
	
	90 days 
	60 days 
	30 days 
	Current 

	
	
	
	
	
	$16,450 


TERMS: 10% discount end of month/ Net 30 days

The Accounts Payable ledger of C. Chan shows the following amounts:
Extract Accounts Payable Ledger of C. Chan
	Date
	Particulars
	Inv/Rec
	Debit
	Credit
	Balance

	1/11/20X1 
	
	
	
	
	$3,000 

	10/11/20X1 
	Purchase 
	Inv.100 
	
	$3,100 
	$6,100 

	11/11/20X1 
	Bank 
	Chq.76 
	$2,700 
	
	$3,400 

	
	Discount received 
	Chq.76 
	$300 
	
	$3,100 

	19/11/20X1 
	Purchase 
	Inv.151 
	
	$4,330 
	$7,430 

	23/11/20X1 
	Purchase return 
	C/N.11 
	$200 
	
	$7,230 

	24/11/20X1 
	Purchase 
	Inv.183 
	
	$1,670 
	$8,900 

	29/11/20X1 
	Purchase 
	Inv.188 
	
	$3,200 
	$12,100 


Assume the amounts on the Accounts Receivable statement from CDT Pty Ltd are correct.
Reconciliation of Accounts Receivable Remittance of ___ as at ____.
	Balance as per Supplier—Statement
	
	
	

	Less:
	
	
	

	Less:
	
	
	

	Errors to be investigated:
	
	
	

	Invoice _________ processed as
	
	
	

	Invoice _________ should have been
	
	
	

	Amount per Subsidiary ledger
	
	
	




	CHEQUE 
	REQUEST
	
	
	
	

	Payable to: 
	
	
	
	
	

	Account Number:
	
	
	
	
	

	
	
	
	
	
	

	Date Required:
	
	Number:
	
	Chq:
	

	Invoice Number
	Invoice Date
	Due Date
	Invoice amount
	Discount
	Amount to be paid

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Total of cheque requested:
	


What actions do you need to take based on this reconciliation?






Topic 18
Error Correction


[bookmark: _Toc24435385]Topic 18: Error Correction
The following invoices shown below received in your business. There has been an error made in the processing of each of these invoices. You are to find the error and correct it. The journals posted for each of the invoices are below the invoice. Please note the company policy below!
Company Policy: If an AMOUNT changes in a subsidiary ledger, the error must be reversed and reposted. For any other errors, the method of correction at the discretion of the employee.
[bookmark: _Toc24435386]Activity 18.1: Error Correction—Sphere Technology
[image: ]
Approved to pay. Allocate to Furniture and Fittings.
General Journal of Everything Shop
	Date
	Details
	Folio
	Debit
	Credit

	31/08/11 
	Furniture and Fittings 
	
	2,137.50
	

	
	GST Receivable 
	
	213.75
	

	
	Accts Pay—Phone Technologies 
	
	
	2,351.25

	
	Office fit out—Director 
	
	
	


[bookmark: _Toc24435387]Correction:
General Journal of Everything Shop
	Date
	Details
	Folio
	Debit
	Credit

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




[bookmark: _Toc24435388]Activity 18.2: Our Class
[image: ]
Approved to pay. Allocate to Staff Amenities.
General Journal of Our Class
	Date
	Details
	Folio
	Debit
	Credit

	05/07/10 
	Kitchen Supplies 
	
	68.00
	

	
	Accts Pay—Penny’s Treats 
	
	
	68.00  

	
	Catering for meeting 
	
	
	


[bookmark: _Toc24435389]Correction:
General Journal of Our Class
	Date
	Details
	Folio
	Debit
	Credit

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




[bookmark: _Toc24435390]Activity 18.3: Trevor’s Treadley
[image: ]
Invoice OK to send. Allocate to Service Fees Received.
General Journal of Trevor’s Treadleys
	Date
	Details
	Folio
	Debit
	Credit

	25/02/10 
	Accts Receivable—MPM Mega Wares 
	
	1,115.40
	

	
	Service Fees Received 
	
	
	1,014.00

	
	GST Payable 
	
	
	101.40

	
	Bicycle maintenance 
	
	
	




[bookmark: _Toc24435391]Correction:
General Journal of Trevor’s Treadleys
	Date
	Details
	Folio
	Debit
	Credit

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




[bookmark: _Toc24435392]Activity 18.4: Error correction—Yummy treats catering
[image: ]
Approved to pay. Allocate to Entertainment.
General Journal of A Rowley-Bates
	Date
	Details
	Folio
	Debit
	Credit

	13/03/15 
	Entertainment 
	
	520.91
	

	
	GST Receivable 
	
	52.09
	

	
	Bank 
	
	
	573.00  

	
	Catering for X-Mas party 
	
	
	


[bookmark: _Toc24435393]Correction:
General Journal of A Rowley-Bates
	Date
	Details
	Folio
	Debit
	Credit

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	





Topic 19
Petty Cash


[bookmark: _Toc24435394]Topic 19: Petty Cash
[bookmark: _Toc24435395]Activity 19.1: Petty Cash—C Maloga 
C. Maloga has set up a Petty Cash fund for daily small expenditure in his business. On 1 June 20X1 he drew a cheque for $100 (cheque no. 863) to establish the fund. During the first week, payments were made for the following vouchers:
	Date 
	Voucher No 
	Description 
	Amount (GST Incl.)
	GST 
	Allocation 

	2/6/X1 
	121
	Petty cash vouchers 
	3.30 
	0.30 
	Stationery 

	2/6/X1 
	122
	Tea, coffee and biscuits 
	11.00 
	1.00 
	Kitchen supplies 

	4/6/X1 
	123
	Envelope 
	6.60 
	0.60 
	Stationery 

	5/6/X1 
	124
	Postage 
	9.90 
	0.90 
	Postage 

	6/6/X1 
	125
	Mop, bucket & disinfectant 
	37.40 
	3.40 
	Building Cleaning 

	7/6/X1 
	126
	Postage 
	11.00 
	1.00 
	Postage 


On 8/6/20X1 Petty Cashier receives a cheque for the amount to be reimbursed. (cheque no. 922).
Prepare:
1. Petty Cash book for the period 1 June 20X1 to 8 June 20X1.
Cash payments journal as an extract.

	Date 
	Voucher Particulars 
	Voucher/ Chq No 
	Receipt 
	Payment 
	GST Rec. 
	Stationery 
	Staff 
Amenities 
	Postage 
	Building Cleaning 

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	




Cash Payment Journal of
	Date
	Chq No
	Payee or Particulars
	Folio
	Bank
	Petty Cash
	GST Rec. 
	Stationery
	Kitchen Supplies 
	Postage 
	Building Cleaning

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	




[bookmark: _Toc24435396]Activity 19.2: Petty Cash—Thompson 
On 1 July 20X1 Thompson commenced business. A petty cash float for $100 was established with Cheque No. 201.
[image: ][image: ]
[image: ][image: ]
[image: ][image: ]
[image: ][image: ][image: ]

Petty cash was again balanced on 9 July. Cheque 302 was drawn to reimburse petty cash.
	Date 
	Voucher Particulars 
	Voucher/ Chq No 
	Receipt 
	Payment 
	GST Rec. 
	Stationery 
	Staff Amenities 
	Postage 
	General 

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	




Cash Payment Journal of
	Date
	Chq No
	Payee or Particulars
	Folio
	Bank
	Petty Cash
	GST Rec. 
	Staff Amenities
	Postage
	General

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	




[bookmark: _Toc24435397]Activity 19.3: Petty Cash—John Judge 
On 1 April 20X1 John Judge commenced business. A petty cash float for 100 was established with a cheque no. 1001.
	Date 
	Voucher No 
	Description 
	Amount (GST Incl.)
	GST 
	Allocation 

	01/04/X1 
	11 
	Stationery
	27.50
	2.50
	Stationery

	02/04/X1 
	12 
	Taxi fares
	24.20
	2.20
	Travel

	02/04/X1 
	13 
	Note Pads & pens
	19.80
	1.80
	Stationery

	03/04/X1 
	14 
	Milk and bread
	16.50
	0.00
	Kitchen Supplies

	03/04/X1 
	
	Reimburse petty cash and increase float by $100 Cheque 1012 
	
	
	

	04/04/X1 
	15 
	Newspapers 
	17.05
	1.55
	Kitchen Supplies

	05/04/X1 
	16 
	Desk repairs
	49.50
	4.45
	Repairs & maint

	08/04/X1 
	17 
	Taxi fares
	57.75
	5.25
	Travel

	09/04/X1 
	18 
	Note Pads, paper & pens 
	35.20
	3.20
	Stationery

	10/04/X1
	
	Reimburse petty cash—cheque 1027
	
	
	


Prepare:
1. Petty Cash book for the period 1 June 20X1 to 8 June 20X1.
Cash payments journal as an extract.

	Date 
	Voucher Particulars 
	Voucher/ Chq No 
	Receipt 
	Payment 
	GST Rec. 
	Stationery 
	Staff Amenities
	Travel 
	General 

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	




Cash Payment Journal of
	Date
	Chq No
	Payee or Particulars
	Folio
	Bank
	Petty Cash
	GST Rec. 
	Stationery
	Staff Amenities 
	Postage 
	Building Cleaning

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	




[bookmark: _Toc24435398]Activity 19.4: Petty Cash—C Edward 
C Edward started using a petty cash float 2 years ago. The petty cash float is $250. In August 20X1 the following transactions occurred.
[image: ]
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[image: ]
On 15 August Cheque No. 301 was drawn to reimburse the petty cash fund. C. Edward also to increase the float from $250 to $300 with the reimbursement—cheque 302.

	Date 
	Voucher Particulars 
	Voucher/ Chq No 
	Receipt 
	Payment 
	GST Rec. 
	Office Exp 
	Amenities 
	Postage 
	MV Expenses 

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	




Cash Payment Journal of
	Date
	Chq No
	Payee or Particulars
	Folio
	Bank
	Petty Cash 
	GST Rec. 
	Office Exp 
	Amenities 
	Postage 
	MV Expenses

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	




[bookmark: _Toc24435399]Activity 19.5: Petty Cash
You currently work for The Technology Network (TTN). TTN has decided they need to setup a Petty Cash system for small expenses and have decided you will be the Petty Cash Officer. TTN have established the following policies regarding petty cash:
1. Petty Cash Imprest (float) is $150.00.
Claims must be made within 1 month of the employee incurring the Expense.
Claims must be under $30.00.
Claims must be accompanied with a tax invoice or receipt.
Petty Cash is reimbursed on the last day of the month or once the float is under $20.00.
Considering the information above, complete the following tasks:
1. Over the month of October, you have received the following tax invoices/receipts. Referring back to TTN’s policies, identify any tax invoices/receipts you would not approved; write an explanation under explaining why.
[image: ]
[image: ]
[image: ]
Prepare a Petty Cash Invoice for the tax invoices/receipts you have approved on the previous page.
	Petty Cash Voucher
   /      /2018                001
Debit: 
	
	Petty Cash Voucher
/    /2018               002
Debit: 

	Particulars
	
	Particulars

	Details
	Acquisition
	GST
	Total
	
	Details
	Acquisition
	GST
	Total

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Totals:
	
	
	
	
	Totals:
	
	
	

	Received:
Approved:
	
	Received:
Approved:

	
	
	



	Petty Cash Voucher
   /      /2018                003
Debit: 
	
	Petty Cash Voucher
/    /2018               004
Debit: 

	Particulars
	
	Particulars

	Details
	Acquisition
	GST
	Total
	
	Details
	Acquisition
	GST
	Total

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Totals:
	
	
	
	
	Totals:
	
	
	

	Received:
Approved:
	
	Received:
Approved:

	
	
	




	Petty Cash Voucher
   /      /2018                005
Debit: 
	
	Petty Cash Voucher
/    /2018               006
Debit: 

	Particulars
	
	Particulars

	Details
	Acquisition
	GST
	Total
	
	Details
	Acquisition
	GST
	Total

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Totals:
	
	
	
	
	Totals:
	
	
	

	Received:
Approved:
	
	Received:
Approved:

	
	
	



Complete the Petty Cash Book.
Reimburse the Petty Cash and balance back to the Petty Cash tin on the following page.
	Received
	Date
	Details
	Voucher No.
	Total
$
	GST
$
	Stationery
$
	Postage
$
	Staff Amenities
$
	Motor Vehicle Exp
$

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	




You have found the following notes and coins in your Petty Cash Tin:
[image: ]


[bookmark: _Toc24435400]Activity 19.6: Petty Cash
You currently work for Glebe Medical Centre and they have decided they need to setup a Petty Cash system for small expenses and have decided you will be the Petty Cash Officer. They have established the following policies regarding petty cash:
1. Petty Cash Imprest (float) is $150.00.
Claims must be made within 1 month of the employee incurring the Expense.
Claims must be under $30.00.
Claims must be accompanied with a tax invoice or receipt.
You have received the following tax invoices or receipts:
Table 72 Tax invoice summary table
	Date
	Particulars
	Total Amount Including GST (if applicable)
	GST
	Amount Excluding GST

	Aug
1
	Petty Cash Book
	26.50
	2.41
	24.09

	4
	Postage stamps
	9.00
	0.82
	8.18

	5
	Envelopes
	4.60
	0.42
	4.18

	10
	Magazines for Reception area
	14.00
	1.27
	12.73

	18
	Tea and coffee supplies
	15.90
	GST free
	15.90

	26
	Appointment book
	28.00
	2.55
	25.45




1. Prepare a Petty Cash Invoice for the tax invoices/receipts you have approved on the previous page.
	Petty Cash Voucher
   /      /2018                001
Debit: 
	
	Petty Cash Voucher
/    /2018               002
Debit: 

	Particulars
	
	Particulars

	Details
	Acquisition
	GST
	Total
	
	Details
	Acquisition
	GST
	Total

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Totals:
	
	
	
	
	Totals:
	
	
	

	Received:
Approved:
	
	Received:
Approved:

	
	
	



	Petty Cash Voucher
   /      /2018                003
Debit: 
	
	Petty Cash Voucher
/    /2018               004
Debit: 

	Particulars
	
	Particulars

	Details
	Acquisition
	GST
	Total
	
	Details
	Acquisition
	GST
	Total

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Totals:
	
	
	
	
	Totals:
	
	
	

	Received:
Approved:
	
	Received:
Approved:

	
	
	




	Petty Cash Voucher
   /      /2018                005
Debit: 
	
	Petty Cash Voucher
/    /2018               006
Debit: 

	Particulars
	
	Particulars

	Details
	Acquisition
	GST
	Total
	
	Details
	Acquisition
	GST
	Total

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Totals:
	
	
	
	
	Totals:
	
	
	

	Received:
Approved:
	
	Received:
Approved:

	
	
	



	Received
	Date
	Details
	Voucher No.
	Total
$
	GST
$
	Stationery
$
	Postage
$
	Staff Amenities
$
	Magazines
$

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	




[bookmark: _Toc24435401]Activity 19.7: Petty Cash
You currently work for Fast Copying Service and they have decided they need to setup a Petty Cash system for small expenses and have decided you will be the Petty Cash Officer. They have established the following policies regarding petty cash:
1. Petty Cash Imprest (float) is $100.00.
All claims must be work related.
Staff meals cannot be claimed.
Office amenities (tea, coffee, etc) can be claimed.
Claims must be under $25.00.
Claims must be accompanied with a tax invoice or receipt.
You have received the following tax invoices or receipts:
Table 73 Tax invoice summary table
	Date
	Particulars
	Total Amount Including GST (if applicable)
	GST
	Amount Excluding GST
	Claim
/ x

	Sept 8
	Stamps
	6.80
	0.62
	6.18
	

	9
	Masking tape
	12.00
	1.09
	10.91
	

	9
	Computer repairs
	35.00
	3.18
	31.82
	

	10
	Parcel to Canberra
	18.00
	1.64
	16.36
	

	10
	Ajax cleaner (Office Toilet)
	3.60
	0.33
	3.27
	

	12
	Milk (Staff Morning Tea)
No GST
	7.50
	0
	7.50
	

	15
	Nuts & bolts (fix Office Chair)
	6.90
	0.63
	6.27
	

	20
	Lunch
	12.00
	1.09
	10.91
	




1. Prepare a Petty Cash Invoice for the tax invoices/receipts you have approved on the previous page.
	Petty Cash Voucher
   /      /2018                001
Debit: 
	
	Petty Cash Voucher
/    /2018               002
Debit: 

	Particulars
	
	Particulars

	Details
	Acquisition
	GST
	Total
	
	Details
	Acquisition
	GST
	Total

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Totals:
	
	
	
	
	Totals:
	
	
	

	Received:
Approved:
	
	Received:
Approved:

	
	
	



	Petty Cash Voucher
   /      /2018                003
Debit: 
	
	Petty Cash Voucher
/    /2018               004
Debit: 

	Particulars
	
	Particulars

	Details
	Acquisition
	GST
	Total
	
	Details
	Acquisition
	GST
	Total

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Totals:
	
	
	
	
	Totals:
	
	
	

	Received:
Approved:
	
	Received:
Approved:

	
	
	




	Petty Cash Voucher
   /      /2018                005
Debit: 
	
	Petty Cash Voucher
/    /2018               006
Debit: 

	Particulars
	
	Particulars

	Details
	Acquisition
	GST
	Total
	
	Details
	Acquisition
	GST
	Total

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Totals:
	
	
	
	
	Totals:
	
	
	

	Received:
Approved:
	
	Received:
Approved:

	
	
	



Complete the Petty Cash Book.
	Received
	Date
	Details
	Voucher No.
	Total
$
	GST
$
	Stationery
$
	Postage
$
	Staff Amenities
$
	Magazines
$

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	





Topic 20
Banking


[bookmark: _Toc24435402]Topic 20: Banking
[bookmark: _Toc24435403]Activity 20.1: Banking
Using the provided information, prepare the banking for 12 January 20X1.
[image: ]
	Denomination
	Number Present
	Value

	$100.00
	10
	

	50.00
	25
	

	20.00
	15
	

	10.00
	19
	

	5.00
	9
	

	2.00
	50
	

	1.00
	25
	

	0.50
	26
	

	0.20
	14
	

	0.10
	6
	

	0.05
	6
	

	Totals:
	
	




	Cheques
	
	
	

	Sam’s Automotives
	CAB
	Tamworth
	$740.00 (verified)

	Janison property services
	STP
	Sydney
	$650.00 (verified)

	Bella’s bobs
	CCU
	Armidale
	$480.00 (dated 18/3/20x1)


[image: ]


Income summary slip
Date: 12/1/20X1
	Denomination
	Value

	Notes:
$100
	

	50
	

	20
	

	10
	

	5
	

	Total Notes:
	

	Coin:
$2
	

	1
	

	0.50
	

	0.20
	

	0.10
	

	0.05
	

	Total Coin:
	

	Total Cash:
	

	Total Cheques:
	

	Cards:
EFTPOS
	

	MC
	

	VC
	

	Total Cards:
	

	Total Receipts:
	

	Completed by:
	

	Checked by Supervisor:
	




	Reconcile cash register summary to banking
	

	Cash Register Total
	

	Less EFTPOS & Credit Cards
	

	Subtotal
	

	Less Other Adjustments (please specify)
	

	Total banked
	


The Branch is Your Town.
Account Number: 125462
Account Name: Australian Timber Furniture
	Deposit for:
	Credit Union of Australia
	$100:
	
	
	CREDIT

	Branch:
	
	$50:
	
	Date:
	

	Account No:
	
	$20:
	
	Cash:
	

	Account Name:
	
	$10:
	
	Cheques:
	

	Paid in By:
	
	$5:
	
	Deposit Total:
	

	No. Cheques:
	
	Coin:
	
	Teller:
	

	Cheque Details:
	Drawer
	Bank
	Branch
	Amount
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	Total:
	
	




[bookmark: _Toc24435404]Activity 20.2: Prepare Banking
Using the provided information, prepare the banking for 18 May 20X1.
[image: ]
	Denomination
	Number Present
	Value

	$100.00
	15
	

	50.00
	24
	

	20.00
	9
	

	10.00
	24
	

	5.00
	15
	

	2.00
	54
	

	1.00
	32
	

	0.50
	14
	

	0.20
	17
	

	0.10
	16
	

	0.05
	18
	

	Totals:
	
	




	Cheques
	
	
	

	Frazer electrical
	CBA
	Tamworth
	$1,456.00 (not signed)

	Molly’s music
	NAB
	Armidale
	$1,236.00 (verified)

	Windsor lawns
	WBC
	Gunnedah
	$148.50 (verified)

	Titanica boats
	ANZ
	Scone
	$365.89 (verified)


[image: ]


Income summary slip
Date: 18/5/2018
	Denomination
	Value

	Notes:
$100
	

	50
	

	20
	

	10
	

	5
	

	Total Notes:
	

	Coin:
$2
	

	1
	

	0.50
	

	0.20
	

	0.10
	

	0.05
	

	Total Coin:
	

	Total Cash:
	

	Total Cheques:
	

	Cards:
EFTPOS
	

	MC
	

	VC
	

	Total Cards:
	

	Total Receipts:
	

	Completed by:
	

	Checked by Supervisor:
	




	Reconcile cash register summary to banking
	

	Cash Register Total
	

	Less EFTPOS & Credit Cards
	

	Subtotal
	

	Less Other Adjustments (please specify)
	

	Total banked
	


The Branch is Your Town.
Account Number: 125462
Account Name: Australian Timber Furniture
	Deposit for:
	Credit Union of Australia
	$100:
	
	
	CREDIT

	Branch:
	
	$50:
	
	Date:
	

	Account No:
	
	$20:
	
	Cash:
	

	Account Name:
	
	$10:
	
	Cheques:
	

	Paid in By:
	
	$5:
	
	Deposit Total:
	

	No. Cheques:
	
	Coin:
	
	Teller:
	

	Cheque Details:
	Drawer
	Bank
	Branch
	Amount
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	Total:
	
	





Topic 21
Bank reconciliation


[bookmark: _Toc24435405]Topic 21: Bank reconciliation
[bookmark: _Toc24435406]Activity 21.1: Bank Reconciliation—M Lobo
[image: ]


Bank Reconciliation of ___ as at ____.
	____Balance as per Statement as at____
	
	
	

	Add: Outstanding deposits
	
	
	

	Less: Unpresented cheques
	
	
	

	____Balance as per General Ledger
	
	
	


Cash Balance Summary as at_____



[bookmark: _Toc24435407]Activity 21.2: Bank Reconciliation (Intermediate)—G Fagney
Bank Reconciliation of G Fagney As at 30 June 20X1
	Credit Bank Account balance (30 June 20X1)
	
	
	900.00

	Add: Outstanding deposits
	
	
	2,230.00
3,130.00

	Less: Unpresented cheques
	11256
11339
	524.00
606.00
	1,130.00

	Debit Balance as per General Ledger
	
	
	2,000.00


[image: ]


	Extract of Cash Receipts Journal
	
	Extract of Cash Payment Journal

	Date
	
	Bank
	
	Date
	Chq No.
	Bank

	1-Jul-X1
	
	3,814.00 
	
	1-Jul-X1 
	11341
	762.00 

	4-Jul-X1
	
	3,192.00 
	
	2-Jul-X1 
	11342
	11,940.00 

	9-Jul-X1
	
	3,000.00 
	
	4-Jul-X1 
	11343
	707.00 

	12-Jul-X1
	
	3,416.00 
	
	7-Jul-X1 
	11344
	548.00 

	17-Jul-X1
	
	4,079.00 
	
	8-Jul-X1 
	11345
	1,879.00 

	21-Jul-X1 
	
	585.00 
	
	9-Jul-X1 
	11346
	201.00 

	24-Jul-X1
	
	2,132.00 
	
	15-Jul-X1 
	11347
	438.00 

	30-Jul-X1
	
	1,401.00 
	
	19-Jul-X1 
	11348
	308.00 

	31-Jul-X1
	
	2,100.00 
	
	22-Jul-X1 
	11349
	872.00 

	
	
	
	
	25-Jul-X1
	11350
	535.00

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Bank Reconciliation of ____ As at ____
	___Balance as per Bank Statement as at___
	
	
	

	Add: Outstanding deposits
	
	
	

	Less: Unpresented cheques
	
	
	

	____Balance as per General Ledger
	
	
	




Cash Balance Summary as at_____




[bookmark: _Toc24435408]Activity 21.3 Bank Reconciliation (Complex)—Joe Posterino 
**Assume bank statement is correct
[image: ]
Bank Reconciliation of J Posterino As at 31 May 20X1
	Credit Bank Account balance (31 May 20X1)
	
	
	763.00

	Add: Outstanding deposits
	
	
	542.00
1,305.00

	Less: Unpresented cheques
	1108
1122
1124
	79.00
134.00
85.00
	298.00

	Debit Balance as per General Ledger
	
	
	1,007.00



	Extract of Cash Receipts Journal
	
	Extract of Cash Payment Journal

	Date
	
	Bank
	
	Date
	Chq No.
	Bank

	1-Jun-X1 
	
	2,004.00 
	
	3-Jun-X1 
	1125
	1,864.00 

	6-Jun-X1
	
	943.00 
	
	5-Jun-X1 
	1126
	1,250.00 

	11-Jun-X1 
	
	2,231.00 
	
	9-Jun-X1 
	1127
	948.00 

	15-Jun-X1 
	
	1,755.00 
	
	11-Jun-X1 
	1128
	674.00 

	18-Jun-X1 
	
	807.00 
	
	14-Jun-X1 
	1129
	2,824.00 

	22-Jun-X1 
	
	1,943.00 
	
	15-Jun-X1 
	1130
	2,929.00 

	24-Jun-X1
	
	3,076.00 
	
	21-Jun-X1 
	1131
	647.00 

	30-Jun-X1
	
	4,186.00 
	
	22-Jun-X1 
	1132
	1,408.00 

	
	
	
	
	28-Jun-X1
	1133
	3,509.00 

	
	
	
	
	30-Jun-X1
	1134
	704.00

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	




Bank Reconciliation of ____ As at ____
	___Balance as per Bank Statement as at___
	
	
	

	Add: Outstanding deposits
	
	
	

	Less: Unpresented cheques
	
	
	

	____Balance as per General Ledger
	
	
	


Cash Balance Summary as at_____





[bookmark: _Toc24435409]Activity 21.4 Bank Reconciliation (Complex)—XYZ Pty Ltd 
** Assume bank statement is correct
Bank Reconciliation of XYZ As at 30 November 20X1
	Credit Bank Account balance (30 November 20X1)
	
	
	(1,882.00)

	Add: Outstanding deposits
	Oct 30
Nov 30

	155.00
400.00
555.00
	(1,327.00)

	Less: Unpresented cheques
	126
132

	700.00
500.00
1,200.00
	

	Debit Balance as per General Ledger
	
	
	(2,527.00)


[image: ]
	Extract of Cash Receipts Journal
	
	Extract of Cash Payment Journal

	Date
	
	Bank
	
	Date
	Chq No.
	Bank

	2-Dec-X1
	
	24,000.00
	
	10-Dec-X1
	133
	2,000.00

	14-Dec-X1
	
	1,000.00
	
	24-Feb-X1
	134
	900.00

	18-Dec-X1
	
	222.00
	
	25-Dec-X1
	135
	110.00

	28-Dec-X1
	
	3,000.00
	
	31-Dec-X1
	136
	235.00

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Bank Reconciliation of ____ As at ____
	___Balance as per Bank Statement as at___
	
	
	

	Add: Outstanding deposits
	
	
	

	Less: Unpresented cheques
	
	
	

	____Balance as per General Ledger
	
	
	


Cash Balance Summary as at_____
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ABC CO. INVOICE
INVOICE
ABN 12 345 456 789 NO._
23 Luna St
Auburn
Date. 2145
Customer name:
Granville TAFE
Address:
36 William St
Granville 2142
aty Description Price | Total
30 2,310
TOTAL 2,310
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ABC CO. TAX INVOICE
INVOICE
ABN 12 345 456 789 NO.
23 Luna St
Auburn
Date_ 2145
Customer name
Granville TAFE
Address: 36 William St
Granville
an Description Price | Total
30 2,310
TOTAL 2,310
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Purchase order No.122
Date 4.7.20X1
Delivery by 10.7.20X1

Quantity Description
10 Tables
4 Chairs
Total

ABC Furniture Shop
140 Pall Mall
Newville 3950

ABN 22 400 500 600
To: Fantastic Distributors

12 Flower St Cecil Hills 2171
ABN 30 700 900 100

Unit price incl. GST Amount
550 $5,500
i $308

$5,808
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SAM’S
AUTOMOTIVES

125 Bridge Street
TAMWORTH NSW 2340
ABN- 72 689 986 133

Phone: 02 6765 0000

Fax: 02 6765 1000
Email: sam@email.com.au

TAX INVOICE
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SAM’S
AUTOMOTIVES

125 Bridge Street
TAMWORTH NSW 2340
ABN- 72 689 986 133

Phone: 02 6765 0000
Fax: 02 6765 1000
Email: sam@email.com.au
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BELLA’S BOBS

934 Peel Street

TAMWORTH NSW 2340

Phone: 02 6760 0000 Email:
Fax: 02 6760 1000 Website:

PURCHASE ORDER




image17.png
Retail Equipment
415 Goonoo Goonoo Road
TAMWORTH NSW 2340
ABN: 78 741514 744

Phone: 02 6768 2000 Tax Invoice 74586
Fax: 02 6768 2200 Date: 1/6/2018
To Bella’s Bobs
934 Peel Street Purchase Order: 1400
TAMWORTH NSW 2340
Product No Product Name Unit Price Quantity Total
416654 Comm Desktop Computer 2,300.00 1 2,300.00
249768 Acca 17” Monitor 690.00 1 690.00
076508 Novo Register 810.00 1 810.00
643143 Canna Printer 540.00 1 540.00
Installation & Setup 500.00 1 500.00
Invoice Total $4,840.00*
*Including GST $440.00





image18.png
Hair Solutions
557 Peel Street
TAMWORTH NSW 2340
ABN: 87421512 488

Phone: 026766 1111 Tax Invoice 1847
Fax: 02 6766 2222 Date 2/6/2018
To Bella’s Bobs
934 Peel Street Purchase Order: 1401
TAMWORTH NSW 2340
Product No Product Name Unit Price Quantity Total
1200 Normal Hair Spray 9.00 60 540.00
1250 Flexible Hair Spray 12.00 50 600.00
2200 Hair Wax 20.50 20 410.00
Subtotal 1,550.00
Freight 11.00
Invoice Total 1,561.00
*Including GST 141.91





image19.png
Wattle Hairess
869 Balo Street
MOREE NSW 2400
ABN: 64 514 115 441

Phone: 0267221111 Tax Invoice 313
Fax: 02 6722 2222 Date 4/6/2018
To Bella’s Bobs
934 Peel Street Purchase Order: 1402
TAMWORTH NSW 2340
Product No Product Name Unit Price Quantity Total
W8767 Wattle Shampoo 19.80 150 2,970.00
W1461 Wattle Conditioner 29.80 150 4,470.00
T9766 Wattle Hair Treatment 18.80 75 1,410.00
H8768 Wattle Highlights 36.80 50 1,840.00
Subtotal 10,690.00
Freight 50.00
Invoice Total 10,740.00

*Including GST

976.36
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Hairy Business
866 Pacific Highway
NEWCASTLE NSW 2300
ABN - 65124 513 613

Phone: 024929 1111 Tax Invoice 1018
Fax: 024929 2222 Date 8/6/2018
To Bella’s Bobs
934 Peel Street Purchase Order: 1403
TAMWORTH NSW 2340
Product No Product Name Unit Price Quantity Total
H234 Hairy Shampoo 11.30 80 904.00
H765 Hairy Conditioner 11.35 80 908.00
HT301 Hairy Treatment 29.95 50 1,497.50
Invoice Total 3,309.50
Inc GST 300.86
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Curly Equipment
765 Green Avenue
LIVERPOOL NSW 2170
ABN: 78 541 251 441
NOT REGISTERED FOR GST

Phone: 029601 1111 Tax Invoice 269
Fax: 02 9601 2222 Date 25/6/2018
To Bella’s Bobs
934 Peel Street Purchase Order: 1404
TAMWORTH NSW 2340
Product No Product Name Unit Price Quantity Total
D977 Hair Dryer 99.95 1 99.95
C755 Hot Curling Iron 87.00 2 174.00
Subtotal 273.95
Freight 22.00
Invoice Total 295.95
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Wattle Hairess
869 Balo Street
MOREE NSW 2400
ABN: 64 514 115 441

Phone: 0267221111 Tax Invoice 313
Fax: 02 6722 2222 Date 30/6/2018
To Bella’s Bobs
934 Peel Street Purchase Order: 1404
TAMWORTH NSW 2340
Product No Product Name Unit Price Quantity Total
w8767 Wattle Shampoo 19.80 25 495.00
W1461 Wattle Conditioner 9.80 30 294.00
T9766 Wattle Hair Treatment 18.80 10 188.00
Subtotal 977.00
Freight 20.00
Invoice Total 997.00
*Including GST 90.64
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ONE SPORTING GOODS Y.
(
L

Phone: 02 6760 0200 Email:
Fax: 02 6760 1200 Website:

PURCHASE ORDER
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To: Smart Services 3000

DUMB COMPANY TAX
INVOICE

ABN 80 111 222 999

Invoice No IN5678
987 Spot Rd
Optville 9000 Date:
08 August 20x1

Rough Rd Optville 9000
Quantity Description Price Total

2 Water Cooler 850.00 1,700.00
4 Chairs 225.00 990.00
2 Tables 400.00 1,600.00
$4,290.00
GST 390.00
TOTAL GST Included in TOTAL $6,680.00
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Date

To
For

c/fug

Deposit
Amount
Balance

21231233 5678

000001

Nobodies Bank of Australia

Campbelltown NSW

Payee

Amount

Amy Home ware Centre
ABN:99.999999999 (3 i)
oooow " 0621231

1234"5678"

NBA
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DATE

TO:

FOR:

CHEQUE:

Community Bank Date:
PAY OR BEARER
THE SUM OF

$

PIPER BOOKKEEPING SERVICES

000176 098 657 4456 4741  SIGNATURE:
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Notes and coins from all receipts for the day

Calculation form

Denomination | Quantity | Value
Notes | 5100
$50 4 200.00
20 4 80.00
$10
$5 8 40.00
Coins 52 4 8.00
$1 8 8.00
50c 3 1.50
20c 5 1.00
10¢
5c
Total 3385
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EastPac Bank

Liverpool NSW EFDB

T
Payee Syt Oy Lk é,é\f: Bl Sl

Amount e Maozand duse hondred
$)
vl Bl S Qg P00

/3’
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ABN: 99 999 999 999
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Natural Bank of Australia
Blacktown NSW

" X ate 10/0%/a1
Stoc Ligd O, iid 47

Amount /{A,go i,
$I0-00

Bright Spring Pty Ltd
ABN: 99 999 999 999
"""000001' " 065"'546|: 7457"7711"
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Westpac Bank
Newtown NSW

Payee _Star Light Pty Ltd

Amount Eighty one dollars and forty cents only

Date 12/ 08/X1

$81.40

irdser

P R
Prominence Pty Ltd
ABN: 99 999 999 999

*'000001' " 067453 | "8412"
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Commonwealth Bank Commonwealth Bank

Commonwealth Bank of Australia Commonvwealth Bank of Australia Deposit
Date Date
‘Account ID Number “Account ID Number

Notes

Coin:
‘Account Name ‘Account Name Credit

Cards:

Cheques
B Teller | [ Paid in by (signature) Teller | Total
Deposit Receipt

Back of Deposit Shp

Commonwealth Bank

Commonwealth Bank of Proceeds of cheques will not available until
Australia cleared
Details smaunt Drawer Bank Branch  Amount
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Richard Vamn Richard Vamn Richard Vamn
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Cash Receipt No. 124

8 Aug 20X1
From: W Beavan
Goods sold 1,100
GST @ 10% 11p

Total Received —_____$1,210

Received by: E Joseph
COGS: $400




image34.png
Cash Receipt No. 125
10 Aug 20X1

From: My Bank

Trading Goods Sold 440
GST @ 10% - 44
Total Received 3484

Received by: E Joseph
COGS: $130
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)Cash Receipt No. 126

12 Aug 20X1

From: Cash Sale 650
GST @ 10% 65
Total Received $715

Received by: E Joseph
COGS: $210
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Cash Receipt No. 127

12 Aug
20X1
From: F Young
Accounts
Receivable 2,600

Amount due -
Total Received __$2,600
Received by: E Joseph
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ARROW RESEARCH CORPORATION - D

mmm fPHE/@ Suite 510 434 St Kilda Road

Tax

TecHnowogy ~ VFPOURNE .
ACN 123123456  ABN 53 004 085 616 Inv0|ce
Sold To: Deliver To:
EVERYTHING SHOP 34 THEMALL
34 THE MALL BENTLEIGH
BENTLEIGH VICTORIA 3145
VICTORIA GEORGE MOSS
3145
Date  CustomerCode imvoiceRef  ABN Number Your Orderllo _ Our Ref Page
310811 1000 100162 52004085615 1234 10004 1
Stock Code Description Quantity Price Disc % Tax % Total Value
123456789 GOLD VISUAL ARROW 10.00 5600 10.00 10.00 54450
GOLDARROW GOLD ARROWS 15.00 10500 10.00 10.00 156925
CHAR MOULDED CHAIR 1.00 25000 10.00 10.00 24750
Consisting Of
LABOUR ASSEMBLY LABOUR 3.00
BEADINGGLD GOLD BEADING 2.00
ROLLERS ROLLERS FOR CASTORS 1.00
LABOUR ASSEMBLY LABOUR 0.50
CONSUMABLES CONSUMABLES - (GLUE/SCREWS 1.00
LABOUR ASSEMBLY LABOUR 150
DYE - CASTING DYE CASTING 1.00
FOAM FOAM FOR MOULDED CHAIR 2.00
MATERIAL PATTERN MATERIAL 350
LABOUR-UP LABOUR - UPHOLSTERY 3.00
CONSUMABLES CONSUMABLES - (GLUE/SCREWS 1.00
Payment Terms: 7 Days Includes GST Amount of $21375
TotalValue  $2351.25
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tiie= Penny's Treats

ELABN XX XXX XXX XXX

B Date: 05/07/2010

EINVOICE No. 0209 B

$
Item 1 5.00
Item 2 3.00
Item 3 15.00
Item 4. 35.00
ltem 5 10.00
TOTAL AMOUNT PAYABLE $68.00

No GST has been charged [/
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Trevor's Treadleys
ABN XX X000 00X

Date: 250212010
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PETTY CASH VOUCHER

Date: 02/07/X1 N11
For: Tea and Milk

Amount: 25.00
GST: 0.00

Total: 25.00
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PETTY CASH VOUCHER

Date: 03/07/X1 N12
For: Postage

Amount: 7.00
GST: 0.70

Total: 7.70
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PETTY CASH VOUCHER

Date: 06/07/X1 N15
For: Advertising
Amount: 15.00
GST: 1.50
Total: 16.50
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PETTY CASH VOUCHER

Date: 02/07/X1 N10 For:

Stationery Amount: 20.00
GST: 2.00
Total:

22.00
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PETTY CASH VOUCHER

Date: 04/07/X1 N13
For: Taxi Fare

Amount: 50.00
GST: 5.00

Total: 55.00
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PETTY CASH VOUCHER

Date: 05/07/X1 N14

For: Note Pads and Pens

Amount: 12.00
GST: 1.20

Total: 13.20
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Cheque 257 04/07/X1

Pay: Cash $100

B Thompson

Cheque to Increase Petty
float to $200

cash
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PETTY CASH VOUCHER

Date: 07/07/X1 N16
For: Cleaning

Amount: 20.00
GST: 2.00

Total: 22.00
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PETTY CASH VOUCHER

Date: 08/07/X1 N17
For: Repairs to desk

Amount: 30.00
GST: 3.00

Total: 33.00
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PETTY CASH VOUCHER
Date: 02/08/X1

N21

For: Petrol and Oil
Amount: 30.00

GST: 3.00

Total: 33.00
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PETTY CASH VOUCHER

Date: 07/08/X1 N22
For: Photocopy paper

Amount: 45.00
GST: 4.50

Total: 49.50
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PETTY CASH VOUCHER

Date: 10/08/X1 N23
For: Courier

Amount: 25.00
GST: 2.50

Total: 27.50
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PETTY CASH VOUCHER
Date: 11/08/X1

N24

For: Postage

Amount: 40.00

GST: 4.00

Total: 44.00
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PETTY CASH VOUCHER

Date: 11/08/X1 N25

For: Newspapers

Amount: 20.00
GST: 2.00

Total: 22.00
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PETTY CASH VOUCHER

Date: 12/08/X1 N26
For: Note Pads and Pens

Amount: 22.00
GST: 2.20

Total: 24.20
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PETTY CASH VOUCHER

Date: 13/08/X1 N27
For: Light Bulbs

Amount: 6.00
GST: 0.60

Total: 6.60
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PETTY CASH VOUCHER
Date: 14/08/X1 N28 For:
Biscuits
Amount: 17.00
GST: 1.70
Total: 18.70
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Date: 1/2/18

Tax Invoice No.: 648
NEWS WEEKLY

Details:

Newspaper 1.50

Total Sale: 1.50

Plus GST: 0.15

Invoice Total: $1.65

Date:
Invoice No.:

ALDI
Details:

Milk

Tea
Coffee

Invoice Total:

6/10/18
68451

3.00
3.50
7.50

$14.00

Date: 10/10/18

Tax Invoice No.: 6148
AUSTRALIA POST

Details:

Parcel Postage 12.50
Stamps 20.00
Total Sale: 32.50
Plus GST: 3.25
Invoice Total: $35.75
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Date: 15/10/18

Tax Invoice No.: 7151
AUST POST

Details:

Paper 15.00
Pens 6.00
Total Sale: 21.00
Plus GST: 2.10
Invoice Total: $23.10

Date:

Tax Invoice No.:
BP

Details:

Fuel

Total Sale:

Plus GST:

Invoice Total:

19/10/18
28946

25.00
25.00
2.50

$27.50

Date:

Tax Invoice No.:
COLES

Details:

Milk
*Biscuits
Total Sale:

Plus GST:
Invoice Total:
* GST Item

23/10/18

26254

4.00
3.00
7.00

0.30
$7.30
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Date:

Tax Invoice No.:
BP

Details:

Fuel

Total Sale:

Plus GST:

Invoice Total:

25/10/18
28946

25.00
25.00
2.50

$27.50

Date: 27/10/18

Tax Invoice No.: 4598
TAXI CAB

Details:

Taxi Fare 35.00

Total Sale: 35.00

Plus GST: 3.50

Invoice Total: $38.50

Date: 27/10/18
Tax Invoice No.: 7562
AUST POST

Details:

Postage Stamps 5.00
Parcel 15.00
Total Sale: 20.00
Plus GST: 2.00
Invoice Total: $22.00
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CREDIT UNION OF AUSTRALIA
12 JAN 20X1

MERCHANT SUMMARY

EFPTOS $1926.31
MASTERCARD $2562.62
VISA $564.64

SUBTOTAL $5053.57

CASHOUT $0.00
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POST FINAL READING
RECEIPTS
12 JAN 20X1
1800 HRS

CASH $2926.70
CHEQUES $1870.00
EFPTOS $1926.31
MASTERCARD $2562.62
VISA $564.64

TOTAL $9 850.27
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CREDIT UNION OF AUSTRALIA

18 MAY 20X1
MERCHANT SUMMARY
EFPTOS $4652.60
MASTERCARD $1528.45
VISA $245.87
SUBTOTAL $6426.92
CASHOUT $0.00

NET TOTAL $6426.92
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POST FINAL READING
RECEIPTS
18 MAY 2018
1800 HRS

CASH $3347.90
CHEQUES $3206.39
EFPTOS $4 652.60
MASTERCARD $1528.45
VISA $245.87

TOTAL $12981.21
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Yo Bk Tk

tatement of account: M Lobo
104 Hard Street Account No: 542685

Liverpool NSW Page No: 4

lpate Particulars Debit Creait Balance
TFebX1 Brought Forward 356280 O
1-Feb-X1 Cheque 542161 39600 316680 o
1-FebX1 Deposit 2,049.60 521640 o
2-FebX1 Cheque 542162 465.00 475140 Cr
2FebXL Deposit 38,00 5689.40 Cr
5-FebX1 Cheque 542159 71280 497660 Cr
7-FebXL Deposit 65200 562860 Cr
12-FebX1 Deposit 60000 622860 Cr
16-FebX1 Cheque 542163 10500 612360 Cr
19-Feb-X1  ABC Electricity - DD 369.00 575460 O
22-FebX1 Deposit 753.00 650760 Cr
25-FebX1 Cheque 542164 428.00 607960 Cr
27-Feb X1 Deposit 1,230.00 730960 o
27-Feb X1 Bank Fees 1000 7,20960 Cr
Extract of Cash Receipts Journal Extract of Cash Payment Journal
Date Bank Date Chano Bank
Trebx1 538,00 Tebxl 542161 396.00
6-FebX1 65200 2Febx1 542162 465.00
11-FebX1 60000 | | 16Febx1 542163 105.00
21-Febx1 753.00| | 20ebx1  sa2164 42800
26-Febx1 1,23000( | 23Febx1 542165 1,000.00

Bank Reconciliation of M Lobo A5
at 31.Jan 20x1

Credit Bank Account balance (28 Feb 20X1)
|add Outstanding deposits:

lLess: Unpresented cheques

IDebit balance as per general ledger accounts

3,562.80
2,049. 60
561240

542159 712.80
542160 1,670.40
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Your Benk Tt

Statement of account: G Fagney

Pootle Crescent AccountNo: 521657
Liverpool NSW 2170 Page No: 15
Date Particulars Debit Credit Balance
TJulXT Brought Forward 50000 Cr
1ulX1 Deposit 2,23000 3,13000 Cr
2JulX1 11339 606.00 2,524.00 Cr
3JulX1 Deposit 3,814.00 633800 Cr
4-JulX1  Dishonoured cheque 450.00 588800 Cr
4-JulX1  Dishonoured cheque fee 15.00 5873.00 Cr
6JulX1 Deposit 3,19200 9,065.00 Cr
6JulX1 11343 707.00 835800 Cr
8JulX1  Interest on Bonds 250.00 860800 Cr
SJulX1 11342 11,940.00 3,33200 Dr
9JulX1 Deposit 3,00000 -332.00 Dr
12-JulX1  Deposit 3,416.00 3,084.00 Cr
12-ukX1 11385 1,879.00 1,205.00 Cr
13-JulX1 11346 201.00 1,00400 Cr
13-JulX1 11344 548.00 456.00 Cr
17-JulX1  Deposit 4,079.00 4,535.00 Cr
21-JulX1  Deposit 585.00 512000 Cr
22-JulX1 11348 308.00 481200 Cr
24-JulX1  Deposit 2,13200 694400 Cr
26-JulX1 11350 535.00 6,409.00 Cr
29-JulX1 Account Keeping Fee 29.00 6,38000 Cr
30-JulX1  Deposit 1,401.00 778100 Cr
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Your Benk L

Statement of account;

Joe Posterino Account 152436
No:
104 Bigge st
Liverpool NSW 2170 PageNo: 10
Date Particulars Debit Credit Balance
TJunX1 Brought Forward 763.00 Cr
1-un-X1 Deposit 200800 2,767.00 cr
6JunX1 Deposit 54200 3,309.00 Cr
6Jun-X1 Deposit 943.00 4,252.00 Cr
sunX1 1125 1,864.00 2,388.00 Cr
sunx1 1122 134.00 2,254.00 cr
11Jun-X1 Deposit 223100 448500 Cr
11JunX1 1108 79.00 4,406.00 Cr
11JunX1 1126 1,250.00 3,156.00 Cr
13Junx1 1127 984.00 2,172.00 cr
13JunX1 1128 674.00 1,498.00 Cr
14-JunX1 Rent-) Dixon 220000 3,698.00 Cr
15-Jun-X1 Deposit 177500 547300 Cr
15-Jun-X1 Interest Received 14000 5613.00 Cr
16-unX1 1129 2,824.00 2,789.00 Cr
19-Jun-X1 Deposit 807.00 3,596.00 Cr
22-Jun-X1 Deposit 194300 5539.00 Cr
22un-X1 1132 1,408.00 4,131.00 Cr
24-Jun-X1 Deposit 307600 7,207.00 Cr
26-Jun-X1 Account Service Fee 30.00 7,177.00 cr
28JunX1 1130 2,929.00 4,248.00 Cr
28Jun-X1 1133 3,509.00 739.00 cr
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Your Bk Lt

Statement of account;

XVZPty Ltd Account No: 2541
1000 Main Street 5
Liverpool NSW 2170 Page
No:

Date Particulars Debit Credit Balance
TDecXL Brought forward 188200 DOr
2-DecX1 Deposit 2400000 2211800 Cr
4-DecX1 Deposit 15500 22,273.00 Cr
10-DecX1 Chg.No 133 2,00000 20,27300 Cr
11-DecX1 Chg.No 132 500.00 19,77300 Cr
14-DecX1 Deposit 100000 2077300 Cr
16-Dec:X1 Midland Investment interest 500000  25773.00 Cr
18-DecX1 Deposit 22000 2599300 Cr
19-Dec:X1  BPay- Elcom Ltd 3,40000 22,593.00 Cr
20-Dec:X1 Cheque D/H~C. Black 220,00 2237300 Cr
20-DecX1 D/H Fees 4.00 22,36900 Cr
25-DecX1 Chg.No134 900.00 21,46900 Cr
27-Dec:X1 Term deposit interest 45000 21,91900 Cr
31-DecX1 Duty tax 5.00 21,91400 Cr
31-DecX1 Fees .00 21,906.00 Cr
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