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Assessment instructions
Table 1 Assessment instructions
	Assessment details
	Instructions

	Instructions for the trainer and assessor
	This is a project-based assessment and will be assessing the student on their knowledge and performance of the unit. 
This assessment is in five parts:
1. Review client requirements
2. Plan and set up your website
3. Use the web authoring tool
4. Build the website
5. Test the website
The assessment also contains:
Assessment Checklist
Observation Checklist
Assessment Feedback.
On completion of this assessment the student is required to submit the following for marking:
Part 1: Review client requirements
· Email to client
Part 2: Plan and set up your website
· Planning document
Part 3: Use the web authoring tool
· Student will be observed by the assessor
Part 4: Build the website
· A zipped folder containing all website files
· Email to client
Part 5: Test the website
· Completed testing checklist, including URL of uploaded website
· Email to client.
Model answers, sample responses or a criteria for each question are provided below. 
Use these to support your judgement when determining a satisfactory result.
The student’s project/product must contain the information indicated in this marking guide in order to deem it satisfactory. However, if a student provides information other than indicated below, and in the professional opinion of the assessor it is appropriate and meets the intent of the question, it may be considered correct.
The assessment feedback page must be signed by both the student and the assessor so the student displays that they have received, understood and accepted the feedback.
Complete the assessment feedback to the student and ensure you have taken a copy of the assessment prior to it being returned to the student.
Ensure the student’s name appears on the bottom of each page of the submitted assessment.
All items in the Assessment and Observation Checklists must be marked Satisfactory for the student to satisfactorily complete the assessment.

	About this marking guide
	All tasks and activities must be responded to correctly in order to satisfactorily complete this assessment event.
Assessors will need to make a judgement call as to whether each answer/response meets the criteria based upon the:
· Rules of Evidence:
· Validity – does the answer address the assessment question and does the evidence reflect the four dimensions of competency?
· Sufficiency – is the answer sufficient in terms of length and depth?
· Currency – has the work been done so recently as to be current?
· Authenticity – is this work the student’s own authentic work?
· Principles of Assessment:
· Fairness – individual student’s needs are considered in the assessment process
· Flexibility – assessment is flexible to the individual student 
· Validity – any assessment decision is justified, based on the evidence of performance of the student
· Reliability – evidence presented for assessment is consistently interpreted and assessment results are comparable irrespective of the assessor conducting the assessment
· Dimensions of Competency
· Task skills
· Task Management Skills
· Contingency Planning Skills
· Job Role Environment Skills

	Assessment conditions
	Assessment conditions will replicate the workplace, including noise levels, production flow, interruptions and time variances. 
Assessment may be undertaken in normal classroom conditions, which is assumed to be noisy and similar to workplace conditions, or within the workplace. This may include phones ringing, people talking and other interruptions.
If the classroom is too quiet, the assessor must ensure there are disruptions and noise, similar to the workplace.

	Student must provide
	USB drive or other storage method with enough free space to save work to
To complete this assessment off campus, you will need access to:
A personal computer with internet access
A web authoring tool such as Adobe Dreamweaver or Microsoft Visual Web Developer
· FTP software. 

	Assessor must provide
	Access to the Learning Management System
Computer hardware and software, including web authoring tools, FTP software and storage on local drives
Web server and security access procedures – see note in Scenario
Scenario documents as outlined in assessment:
· Resource folder (Cl_WebsiteBuildAndReview_AE_Pro_SR1.zip).
All images provided are from Pixabay and are released under Creative Commons.

	Due date and time allowed
	Indicative time to complete assessment:
Four hours.

	Assessment location
	Part 3 will be completed in the classroom.
All other parts may be completed outside of the classroom.

	Supervision
	Parts 1-2 and 4-5 are an unsupervised, take-home assessment. 
If you are unable to verify the authenticity of the student’s submission you will need to gather additional evidence to confirm that the assessment task was completed by the student. This may include oral questioning, comparison with in-class work samples, or observation.
If additional verification is carried out, assessor questions and student responses should be documented.

	Reasonable adjustment
	If a student has a permanent or temporary condition that may prevent them from successfully completing the assessment event(s) in the way described, the student can approach you to request ‘reasonable adjustment’ for the assessment. If this happens, you may take the following actions:
For out of class activities, you may grant an extension to the submission date or offer to combine this activity with verbal questioning, depending on the condition of the student. 
For in-class activities, adjustments can be made in line with the reasonable adjustment required and may include extra time and adjustment of the simulated work environment to meet physical requirements.
Any reasonable adjustments offered and undertaken, must be recorded in the feedback section of the assessment instrument. 





Specific task instructions
Scenario
A local cake shop, Special Cakes for All Occasions, has approached you to build and maintain their website. The owner, Lynda Rice, doesn’t want to update the website herself.
They want to use the website to promote their products, which will initially contain five pages. The website needs to be completely functional and display correctly in common browsers.
Download and unzip the resource folder (Cl_WebsiteBuildAndReview_AE_Pro_SR1.zip) from the client. The subfolder Assessment 1 resources contains the specifications for the website and product images that can be used.
Your assessor will advise you of the FTP settings for uploading your website.
If an on-campus web server is available for students, advise them of the login procedures. If not, students can sign up for a free web host service such as InfinityFree, BYET Internet Services, 000webhost, or another of your choosing. 
Part 1: Review client requirements
Review the client requirements in the scenario and write an email to the client in a word-processed document. Include the following in your email:
Identify three web-authoring applications that can be used for web page design.
Examples include Adobe Dreamweaver, Brackets, Microsoft Visual Web Developer, Corel Website Creator, Website X5 Evo, HTML-Kit, Komodo IDE
[bookmark: _Hlk20341590]Explain why you would use a web-authoring application to create a website.
Web-authoring applications make it easier and faster to create websites, they allow you to organise your site files
[bookmark: _Hlk20341600][bookmark: _Hlk20341620]Outline the web-authoring application that you will be using for this project, including two key features, and how it meets the client’s requirements.  
Examples include:
Dreamweaver – features include syntax highlighting, code completion, live preview, templates, built in FTP, WYSIWYG interface. The client doesn’t want to update the website herself so the application can be a professional program (for use by the web developer). They also want a functional website that displays correctly in common browsers – the features of Dreamweaver such as templates and error-checking enable creating error-free websites.
Microsoft Visual Web Developer – features include code completion, debugging, forms designer, code editor. The client doesn’t want to update the website herself so the application can be a professional program (for use by the web developer). They also want a functional website that displays correctly in common browsers – the features of Visual Web Developer such as code completion and debugging enable creating error-free websites.
Brackets – features include quick edit, live preview, open source, cross-platform, split view, debugger, extensions. The client doesn’t want to update the website herself so the application can be a professional program (for use by the web developer). They also want a functional website that displays correctly in common browsers – the features of Brackets such as live preview and debugging enable creating error-free websites.
Clarify the client’s requirements for:
· how the text content should be added and formatted, including the organisational standards
· how the website should work.
The style guide and specifications outline the requirements and standards. The website needs to be completely functional and display correctly in common browsers.
Confirm your role and responsibilities within this website project.
To develop the website using the provided content and images. Maintain the website after development.


Part 2: Plan and set up your website
Plan the work that you need to do by completing the following tasks and recording the information in a word-processed document. Use technical language where appropriate.
1. Set the preferences for the web authoring tool that you are using and include at least two screenshots showing different settings. Include preferences for the:
· correct directory structure and location
· file transfer protocol (FTP) settings. 
For example, FTP settings:
[image: ]
Build a suitable a sitemap showing the web pages and how they are linked to each other.
 [image: ]


Part 3: Use the web authoring tool
You will need to demonstrate to your assessor that you can navigate the web authoring tool and access and use a range of its features.
For face-to-face students, your assessor will observe the demonstration and complete the Observation Checklist.
For online students, make an appointment with your assessor for an online demonstration.
Assessors are to observe the student’s demonstration via an online meeting such as Skype or Adobe Connect.
See Observation Checklist for more specific information on this task
Complete the following tasks:
1. Navigate to two different views of the web authoring tool workspace, for example, code, design, split (workspace will depend on the tool being used). This must include accessing the markup language.
1. Navigate to where the site files are listed and expand the folders so that all files and folders are shown.
1. Access and use three different features of the web authoring tool, for example, creating a new site, formatting text, inserting an image, using the FTP tool, creating a page from a template, editing the markup (features will depend on the tool being used).
1. Your assessor will ask you an additional relevant question.


Part 4: Build the website 
Use your selected web authoring tool to create the website according to the website specifications. Refer to the requirements of the style guide, document specification and scenario.  
1. Create the five webpages and save the pages in the appropriate directory and location.
1. Each page must contain the text, images, table and form as outlined.
1. Format the text content as required.
1. Include links on each image on the Cakes for Sale page, which will display a larger image on another page.
1. Create a navigational menu of text links providing access to all pages.
1. Include the company logo at the top of each page and a link on the logo that takes the user to the home page.
1. Edit the markup and add your name as a comment in the code on each page. 
1. Upload the files to the web server to host your website.
1. Write an email to the client in a word-processed document to inform them that a draft version of the website is ready, outlining how it meets their requirements.
Suggested layout:
[image: ][image: ]
The learner is not being assessed on their ability to use CSS as it is outside the scope of this assessment. They should, however, format the text content according to the organisation’s style guide using the features in the web authoring tool.

Some examples are included
Example home page:
[image: ]
Example cakes for sale page:
[image: ]
Sample email (answers may vary):
Hi Lynda
A draft version of the website is ready for you to review. Just be aware that I still need to test it. Please let me know if there are any issues with the content.
Just confirming that your requirements were to create a website with five pages, using your supplied text and images.
Thanks
John Doe


Part 5: Test the website
Now that your website is complete and uploaded, you need to test and validate it.
1. Create a testing checklist in a word-processed document to test and validate your website, according to the client requirements. Include the URL of your website in the checklist, as well as the client requirements for testing. Your checklist should include columns for the following:
· What page is being checked
· What content or activity is being checked
· Screenshot of test
· Whether it has passed or failed the test
· How to correct the errors (if found)
Example of completed checklist:
URL of site: https://www.freesite.com/johndoe 
Client requirements: The website needs to be completely functional and display correctly in common browsers.
	Page
	Content/activity
	Screenshot
	Pass/Fail
	How to correct errors

	Home
	Contains required text and images
	
	Pass
	

	Cakes for Sale
	Contains required text and images
	
	Pass
	

	Cakes for Sale
	Prices table
	
	Pass
	

	Cakes for Sale
	Correct links on images
	
	1. Fail
2. Pass
	Edit links and make sure they go to right image - fixed

	About
	Contains required text and images
	
	Pass
	

	Job Opportunities
	Contains required text and images
	
	Pass
	

	Contact Us
	Contains required text and images
	
	Pass
	

	Contact Us
	Form works
	
	Pass
	

	All pages
	Logo links to home page
	
	Pass
	

	All pages
	Navigation of text links
	
	Pass
	

	All pages
	Validates
	
	1. Fail
2. Pass
	Add alternative text to images - fixed


Use your checklist to test and validate your website as follows:
· Test your website in at least three different browsers and three different browser versions. For example, you could choose Chrome, Firefox and Internet Explorer versions 9, 10 and 11. 
· Take screenshots of each browser test. For each screen shot, list the browser name and browser version. These must be commonly-used browsers. If you have difficulty accessing different browsers and versions you can use something like http://browsershots.org/.
· Validate your website against web standards using a validation tool such as https://validator.w3.org/. 
· Take screenshots of each page in the validation tool.
Example screenshot in validator
[image: ]
Your website needs to display and perform consistently in each browser and validate correctly. Document any changes you made to ensure that the website is consistent and error-free.
Examples might be of:
· HTML tags not supported by some browsers
· Broken links
· Images without alternative text
· Image formats not supported by all browsers (e.g. some transparent PNGs don't display correctly on old versions of Internet Explorer)
Write an email to the client in a word-processed document to inform them that the website is complete, outlining how it meets their requirements.
Sample email (answers may vary):
Hi Lynda
Your website is ready for you to use. I’ve tested it according to your requirements (that is, the website needs to be completely functional and display correctly in common browsers) and it has passed these tests.
I’ll be sending you my final invoice. Please let me know if there are any issues.
Thanks
John Doe


Assessment Checklist
The student’s copy of the Assessment Checklist will be used by you to capture evidence of their performance in any type of project. This checklist outlines all the required criteria you will be marking the student on. All criteria must be met. The following checklist contains benchmark responses for you to use when assessing to ensure reliability of judgement. You may ask questions during the demonstration or if appropriate directly after the assessment has been completed noting that both the question and student response needs to be captured on the checklist. 
Sample answers and assessor notes are included under each question.
Table 2: Assessment Checklist
	TASK/STEP #
	Instructions
	S
	U/S
	Assessor Comments

	Part 1.1
	Identifies web authoring tools for web page design
	
	
	

	Part 1.2
	Selects a web authoring tool, according to client requirements
	
	
	

	Part 1.2
	Outlines the purpose, two functions and two key features of the web authoring tool
	
	
	

	Part 1.3
	Clarifies client requirements for text content and functionality
	
	
	

	Part 1.4
	Understands own role and responsibilities within project
	
	
	

	Part 2.1
	Sets preferences for directory structure and FTP
	
	
	

	Part 2.2
	Creates a suitable site map
	
	
	

	Part 4.1
	Creates and saves files in the correct directory and location
	
	
	

	Part 4.2
	Adds text, images, tables and form according to client requirements
	
	
	

	Part 4.3
	Includes CSS file and formats text using styles
	
	
	

	Part 4.4
	Creates links between pages from images
	
	
	

	Part 4.5
	Creates links between pages using text
	
	
	

	Part 4.6
	Creates link from logo image
	
	
	

	Part 4.7
	Modifies markup code
	
	
	

	Part 4.8
	Uploads website to server
	
	
	

	Part 4.9
	Initiates a connection with client through email
	
	
	

	Part 5.1, 5.2, 5.3
	Tests the website across multiple browsers and browser versions, ensuring consistency and meets client requirements
	
	
	

	Part 5.4
	Initiates a connection with client through email
	
	
	





Observation Checklist
The Observation Checklist will be used by you to mark the students’ performance in Part 3 of this assessment. Use this Checklist to understand what skills the student is required to demonstrate in this section of the assessment. This Checklist outlines the Performance Criteria, Performance Evidence and Assessment Conditions you will be marking the student on. All the criteria must be met. The student’s demonstration will be used as part of the overall evidence requirements of the unit. You may ask questions while the demonstration is taking place or if appropriate directly after the task/activity has been completed.
Table 3 Observation Checklist
	Task #
	Task/Activity Performed
	S
	U/S
	Assessor Comments
(Describe the student’s ability in demonstrating the required skills and knowledge)

	Part 3.1, 3.2
	Navigates the web authoring tool workspace, including the markup language and site files and folders
	
	
	Student must demonstrate task without needing to look up how to do it. 
Steps depend on the tool being used. E.g. for Dreamweaver, there are links at the top of the page for Code, Split and Live, also can be accessed from the View menu. To access the markup language, they need to go into Code view. Site files and folders are in the Files panel (can be accessed from the Window menu if not showing in the workspace). Folders must be expanded by clicking on the arrow next to the folder name.

	Part 3.3
	Accesses and uses three different features in the web authoring tool
	
	
	Student must demonstrate task without needing to look up how to do it.
Steps depend on the tool being used.

	Part 3.4
	Responds appropriately to additional question
	
	
	Additional question to ask during demonstration:
1. Show me how to (select one of the following that they haven’t already demonstrated): 
a. Create a new site
b. Format text as a heading
c. Insert an image
d. Use the FTP tool
e. Create a page from a template
f. Edit the markup to change a heading level/ a paragraph to a heading
g. Use another feature of the tool
Suggested answer
Student must demonstrate task without needing to look up how to do it. Steps depend on the tool being used.
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