Great Looking Presentations
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Making your presentation look great. 

The following is a summary of the relevant parts of the Scala manual P430-466 and give an insight as how to produce quality presentations. 

General 

The following general hints are provided to help you produce a quaility presentation. 

· Use simple page design 

· Maintain a Point by Point focus 

· Stick to familiar conventions 

· Stick to the purpose 

· Experiment and change your mind if neceassary 

Backgrounds 

· Backgrounds provide the tone of the presentation. - funny, serious, elegant etc. 

· Determine the impression and then select the background that suits. 

· Plain colours for informative presentations. 

· Atmosphere is created using specially selected backgrounds. 

· Choose appropriate colours, patterns and pictures for special backgrounds. 

Colour 

Colour is used to emphasis contrasting points or to connect ideas. Refer to earlier documents on the appropriate choice of colours. 

Some rules are as follows 

· Use contrasting colour combinations for foreground and background. - See colour-wheel info. 

· Avoid using to many colours on the one screen 

· Do not rely on colour as a distinguishing factor. 

· Consider the mood or impression a colour conveys 

· Keep in mind that some people are colour blind! - Avoid Red-Green or similar combinations. 

· Keep in mind cultural differences. 

Text 

Serif and Sans-Serif typefaces are used for different purposes. Serif is seen as elegant and sans serif is seen as modern. As well, readability is affected by font type. 

Some rules are: 

· Make the text large enough to be read, without insulting or stressing the reader. 

· Do not use more than two typefaces on a page. 

· Do not put to much text on a page. Empty space is as important as text. 

Styles 

Use the effects and styles of text sparingly. Just enough to "give a taste" without saturation. The following rules apply: 

· Use all Uppercase sparingly (preferable not at all). 

· Three or more attributes (Bold, Italics, Underline, etc) is just to much. One is usually enough. 

· Bold fonts are for emphasis and legibility. 

· Use shadowed text sparingly - for variety and legibility. Limit its use and keep it consistent. 

· Use outlining for legibility. 

· Use smoothing for quality appearance. 

· Adjust the character spacing. More space makes an "airy" elegant look. Reduced spacing gives a forceful, more modern look. 

Wipes 

Wipes bring presentations to life - and also kills them! The following rules should apply. 

· Avoid using more than 1 wipe per screen. 

· Give the viewer time to absorb the information. Also, do not make it laboriously slow. 

· Use a focus colour to emphasize successive items. 

· Observe the conventions of motion. Left to right etc. 

Graphics 

Images can make a significant impact on your presentation. Apply these rules to your graphics: 

· The graphic must relate to the message. 

· Photographic quality is important. Make sure the images are clear and sharp. If necessary, enhance then using appropriate tools. 

· Avoid placing text over the top of images. The text is often hard to read and the image obscured. 

· Make sure the graphics are not cluttered. 

Sound and Animation 

Sound and animation is the essence of multimedia and is used to grab the attention of the viewer. 

· Keep the sound and images in sync. If sound and vision appear together, they should happen at the same time. 

· Musical selections should star and finish in appropriate places to provide continuity. 

Video 

· Clips should be short in their duration. No more than 20 seconds in general. 

· Maintain the original capture size when presenting video. Enlarging a small video image actually makes it look far worse than in the small format as the resolution is very poor. 

Note: 

The Manual goes on to discuss presentation systems beyond the scope of this course and is not that relevant. But it is worth reading to get an insight on other presentation systems. 
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